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User Interface

In the heart of Adarian Moneym is a database that contains all your financial
information, e.g., transactions, accounts, budgets, bills, etc. Because these information
are important to you, and you may want to examine them from different angles, e.g.,
you may want them be presented as a logbook of all transaction records, or as a
summary report based on categories, Money provides users with different ways of
viewing these information, called Views. Money comes with eleven built-in views, each
of which serves a specific purpose. In order to make it easier for you to read the
information, all views in Money present their information in the format of a table.

This table, thus, becomes the most important part of Money’s user interface. As a
matter of fact, it occupies the most part of the screen; you can’t miss it once you have
Money up and running. Although the columns in the table for each view are different,
the look and the operation of the table is the same across all views. This consistency
greatly reduces your learning curve.

Because views provide different ways for you to examine your financial information,
you'll find yourself often switching among views. To make this easier for you, Money
houses all view-related commands in one centralized place — the View Menu, located
at the top-right corner of the screen. From there, you can not only switch among the
built-in views, you can even define your own custom views, or define Quick Access
Keys that can be used as a shortcut for switching among views. (Custom views and
Quick Access Keys will not be covered in this chapter but later in this Manual.) Again,
no matter which view you’re in, the View Menu is always there at the same place and is
always available — another consistency in user interface.

Anther common user interface element in most (not all) views is the Range Selector.
The Range Selector lets you select a date range, e.g., from June 1 through July 31, so
that only information within this range will be displayed or counted in.

Last but not least is Adarian’s proprietary Online Help program that came with Money.
Palm OS has a system-supported online help mechanism — the “i” button located at the
top-right corner of dialog boxes’ titles. But frankly, this mechanism doesn’t work very
well. First it’s limited to show helps for dialog boxes only; second, there is no text
formatting at all, which makes it difficult to read when the information is long. To give
our users an online help that really works, we developed this hyperlinked, rich-format
Online Help program that you can get help any time you want. Best of all, it’s
uninstallable!
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The Table

The most noticeable part of Money’s user interface is the table. All views
in Money use this table to display view-specific information. Although
every view has its own set of columns, the operation of the table is
always the same. Here in this section we will concentrate on how to use
the table; as for the contents of the table, i.e., which columns are in there
and what do they mean, will be left to the discussion of the views in their
respective chapters.

» Horizontal Scrolling <

At the bottom right corner of the screen, there are two arrow buttons.
They are used to scroll the table horizontally. Every time you tap on
them, the table scrolls left or right by one column. These buttons can be
grayed out if scrolling is not available.
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» Changing Column Widths «

To adjust the width of a column, use the stylus to drag the right vertical
separator of a column in the table header. When you drag, a black line
will appear to let you know how the column width changes. When the
width of a column is changed, all columns to its right are shifted left or
right accordingly. The following pictures shows how to drag the right
edge of the Category column to make it wider:

/.

SRS [Date [Category[Amount{Balance | |

/

UG [Date [Category[AmountEala |

As you can see, after the dragging, because the Category column
becomes wider, the Amount and Balance columns are shifted right, and
the latter becomes partially outside the screen.
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» Showing/Hiding Columns «

Besides changing column widths, you can also make a column show or
hide by dragging its right separator. To hide a column, drag its right
separator all the way to the left to make its width become 0. In the
pictures below, after the dragging, the Category column becomes
hidden and the Payee column which was originally outside the table is
now shifted inside the table.

/!

Before: [l e Arnount|Bala |

SULH [Caote FroountBalance [Payes |

In the picture above, you’ll also notice that the separator between the
Date and Amount columns has become thicker. A tick column separator
indicates that there is one or more columns at this position are hidden.
To make a hidden column show, press and hold down the stylus at just a
few pixels right to a thick separator and drag it to the right. This makes
the rightmost hidden column (if there are more than one hidden
columns at this position) show.

drag the right side
/ of & thick column

| [Date BrnountlBalance [Faves |
» The Table Menu «

Other than dragging the separators, there is a lot more you can do with
the table. Just tap anywhere in the table header (away from separators of
course), a pop-up menu will appear which contains more commands to
manipulate the table.

Hide

Align Right Edge
Freeze

Swap ]
Sort M

Adjust Colurnns...
Unfreaze

Calars...
Font...

The menu is divided into three parts: commands in the first part affect
only on the column that’s tapped on; the rest of the commands apply to
the entire table. Let’s look at these commands in detail:

*  Hide command hides the column that’s tapped on. This has the same
effect as dragging the right separator as described earlier.
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Align Right Edge shifts the right edge of the column that’s tapped on
so that it coincides with the right edge of the table. The following
picture shows that the Amount column’s right edge is extended to
the far right of the table and becomes wider:

ERGTER [Date [CategorslAmountBalance | |
UG [Date [CategorylAmount | |

If the right edge of the column was outside the table, then it’s made
narrower. See the Balance column in the following picture:

NG Dt [Categorymount[Balanc: |
RS [Dave [Categars mount [Balanc |

This command helps you to make the best use of the limited screen
space so that nothing is wasted.

Freeze command makes all columns to the left of the column that’s
tapped on (inclusive) not scrollable when the table is scrolled
horizontally. When a column is made frozen, there will be a vertical
dotted line shown along the right edge of the column. The following
pictures show the results of scrolling right two times with the
leftmost column frozen.

oo g e i e i
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Swapis a submenu that houses the names of the columns that are
not currently visible in the table, including the ones that are hidden,
and the ones that are not hidden but scrolled out of screen. When
one of them is selected, the program swaps the column that’s tapped
on and the selected column so that the latter is made visible while
the other is gone. This command saves you from scrolling around to
find a column you want to see.

As for exactly which columns will be in this submenu is dependent
on the view that you're in and which of them are not currently visible.
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An easier way to directly access this sub-menu is by pressing and
holding down the stylus anywhere inside the table header for over
0.5 seconds, the Swap sub-menu will pop up directly.

* Sortis also a submenu that houses four commands. The first three
are used to sort or unsort the table based on data in the column
tapped on. The fourth command QuickSort does not actually perform
a sort operation, instead it selects the sorting algorithm that will be
used in the next sort operation. This needs a little more explanations,
so we will explain it later in this section.

If you chose No Sorting from the Sort submenu, records in table will
be arranged in their default order.

@ The sort status for a view can optionally be remembered and
automatically applied the next time when you enter this view.
Please refer to “The Preferences Command” section.

*  Adjust Columns command will bring up a dialog box that lets you
show/hide columns and change the ordering of columns. The dialog
box is shown below:

Adjust Colurnns

Colurnns:

[ Status I

E’ [ate

& Class

& Categary

' Balance

# Arnount §

& Paves £
?

You can tap on the checkboxes in front of column names to show or
hide the corresponding columns. You can also first highlight a
column then use the Yp and Down buttons to change column
ordering. The topmost column in this dialog box corresponds to the
leftmost column in the table.

Because each view has its own set of columns, column names shown
in this dialog box entirely depends on what view you're in.

* Unfreeze command removes the freezing, if it’s been enabled. After
selecting the command, the dotted vertical line in the table will
disappear and all columns will be shifted when the table is scrolled
horizontally.

*  Undo Changes command undoes any changes you’ve made to the
table since you last switched to the current view. If you switch to
another view without undoing, the changes you made will be
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remembered and applied next time when you switch to this view.
This command appears only after you have made changes.

* (Colorslets you change the colors used in the table. This change
affects only the view you're currently in, and it will be remembered
and applied next time you switch to this view.

* Fontcommand lets you change the font size for the text used in the
table. Unlike the Colors command, this command affects all views
and cannot be undone.

» QuickSort vs. Insertion Sort «

Money supports two ways of sorting: QuickSort and Insertion Sort.
The former is generally faster than the latter. But this benefit comes
with a price: Quick Sort is an “unstable” algorithm that the original
sort order is lost after sorting. This is best understood by an example.
Let’s start with the picture below.

[ Dote Jdass Jcata _Jgalanc] |
&/11 Business “acationL, 22124
612 Buzinesz BillsWater 271.46
614 Business Subscriptio G25.26
6418 Personal [Checking] 114.35
6718 iBusziness [Checking] 132.04
6/18 Personal Househaold -57.72
6518 Buzsiness [Cash] 02
6/18 Business Insurance 251,95
71 Perzonal [Visal A0 20 5

b B T I T s W e e |

In the above picture, transaction records are sorted by dates in
ascending order, which is the default sort order that Money’s
database uses. (There are almost 900 records in this table, but only
the first 9 records can be seen now.)

These records belong to either the “Business” class or the “Personal”
class. So next we will use the two sorting methods to sort these 900
records based on class names (the third column), in ascending
alphabetical order. The results are shown in the following pictures:
the left one is done by QuickSort, the right one is by Insertion Sort.

| loote Jdass -JCatg __Joolonc| I Toote Jdass _Jcato _golon |

R 3/29 Pusiness “acation:T 255944 £/11 Business “acationL: 32124
R 7/26 Businezs Childcare 20493 6412 Buzines:s BillsWater 271.46
R 7430 Busineszs Bill=Water 634,10 R &/14 Business Subscriptio G2526
C 876  Business Bonus 64902 ¢ 6718 Business [Checking] 133.04
C 1/% :Buszinezs Food 359,84 C 618 Business [Cash] J0a.e
8725 Business [Master Ca 68234 C 6/18 Buzinezs Insurance 25195
8725 Business [Master Ca 6ECES 774 Business [Checking] 05455
1243 Business Auto:Servic 30757 778 iBuziness Autolnsurc 09329

R 42 iBusiness [Savings] SeE259+ C 711 Buzsiness Autoclnzure SE0.20
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As you can see, both sorting methods correctly grouped Business-
class records together. But if you take a closer look, you'll find that
for Insertion Sort, all the Business-class records are not only sorted
by class names but also by dates; whereas the Quick Sort’s results are
not. That is, after sorting, the Insertion Sort retained the original
order (in this case, the date order) for records that are of the same
key (i.e., the text “Business”).

Now let’s sort them again. This time, we sort them by their
transaction status (the first column) alphabetically in ascending
order. The results are in the following pictures:

OO CENNCTENIE D G
£/18 Perzonal [Checking] 114354 ¢ 10/11Business [Master Ca 501244
2412 Perzonal Autoclnzure 44354 1/5 iBuzinesz Food 25984
6/13 Perzonal Household -57.72 1731 Business [Master CaS17.49
10/11:Business [Master CaS01.24 2/29 Business [Checking] 26235
10/10Perzonal Dining L3674 4719 Business Bills:Electric 344,64
10/ 11:Ferzaonal [Master Ca 420,47 6715 Personal [Checking] 114.35
8/6 iBusiness Bonusz B 202 6/1% Personal Household -57.72
1/%  Business Food 359.84 /3 Perzonal [Cazh] 352.84
1/31 Business [Master CaS17.4% % 9724 Perzonal Dining 2EE21 %

aEatalalaatalala

aEatalalatatalala

Again, both sort methods correctly grouped “C”-records together.
But in the Insertion Sort example, among the same C-records, the
original sort order (by classes) is retained, whereas Quick Sort can’t.

After two consecutive sorts, the Insertion Sort’s results are now
sorted first by status, then by class names, and then by dates. For
this reason, we say Insertion Sort is a “stable” sort algorithm.

If you want the table be sorted first by column A, then by B, then by
C, you can use the Insertion Sort to perform three consecutive sorts:
first by C, then by B, and then by A.

» Saving Table Display Attributes «

All table display attributes (column ordering, column widths, show/hide
state, ..., except the font size) are view-specific. That is, each and every
view (including custom views) has its own set of display attributes.
These attributes are remembered when you leave the view, and are
automatically applied when you enter the view.
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The View Menu

the “iesw menu

Categories/Budget

4 4

Harne ____JBudget _Jfctual ] |

-- Expense -- T

Auto Pordad 22 I
: Fusl PoTeTe 219 %

Views are the ways how you look at Money’s database. Money supports
11 built-in views covering all your needs, and you can define you own
custom views. When you tap on the selector i, the following menu
appears:

Tranzaction Laog
Account Regizter
Accounts List

Surnrmary
Categoriess/Budgets
Faweas

Classes

Scheduled

Charts

Custorn Wiew M

Goodies M

Cuick Access...

w

Everything you need about views is centralized in this View menu. You
can:

* Switch to a built-in or custom view by choosing its name from the
menu;

* Use the two arrow buttons to the left of the selector i¥isx}, you can

jump back and forth among of the views that you've visited;

* Create, edit, delete custom views by using commands in the Custom
View submenu;

¢ Define Quick Access Keys as shortcuts to views;

* Access the four Goodies that Money provides for your convenience.

Details about these commands can be found in their respective chapters.
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The Range Selector

Range selector

Actual | |
Y
363 |

101
1,068

-- Expense -
Auto
:Fue
:Insurance

2.0e3
6671
4,865

Except the Scheduled Transactions view, there is always a range selector

located between the title and the table. This selector allows you to select
a date range within which the data you're interested in will be processed
by Money. When Money displays transactions or generates summary
reports, it always works on transactions within the selected date range.
Transactions outside this range will not be processed. Tapping on the

selector in the middle

, you'll be presented with a pop-up menu:

Thiz Maonth
Chooze Month...

This YWeek
Choose Week...

Today
hooze Day...

All rates
‘fear-To-Date
Last ‘ear

Any Dates..

From this menu, you can set the date range either by the month, by the
week, by the day, or a range between any two dates.

The two navigation buttons 4 F are used to advance or back up the date
range. Every time you tap on these buttons, the date range is
incremented or decremented by one unit of whatever unit you're now
using. For example, if the current date range unit is a month, then
tapping on these buttons makes it advance to the next month or back up
to the previous month. The same goes for weeks and days.

If the current date range is Last Year, the navigation buttons will advance
or back up the date range by a whole year. If the date range is Year-To-
Date, then they will change the range to the same period as in the
previous or the next year.

But if the current date range is not of any particular unit, then they
simply change it by the same number of days as you're using. For
example, if the current range is June 1 to June 5, then tapping on these
buttons will advance or back up by 5 days.

The navigation buttons are not available if the current date range is A/

Dates.
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Online Help

Adarian Money™ comes with a proprietary online help program. With
this program installed, you can get to read the hyperlinked, rich-text
format online help any time you want. The Online Help can be
uninstalled. That is, when you’re familiar with Money and you don’t
need help any more, you can remove it from the handheld to save you a
few hundred KB of the precious RAM. Details about installing and
uninstalling the Online Help can be found in the “Install” and
“Uninstall” sections.

To access the online help, you can either use the He/p command under
the Options menu. Or, in almost all dialog boxes in Money, at the
bottom-right corner, there is a question-mark button. You can tap on
that button to get information about the dialog box that you're using.

[ Find transaction if:
w Type

» Withdraw

O Use saved filtar:
w ---Filter Manager ---

the help button

The online help document is hyperlinked, i.e., you can tap on any text
that is underlined to jump to that topic. There are seven buttons in
Online Help’s window:

Pre-defined Yiews

. Transaction Lag

. Hocount Register

. Accounts List
Surnrnary

. Categories/Budget

Pawess
. Classes
. Scheduled Transactions

LY BN Close

- ST R X R K .

The left and right arrow buttons are just like a Web browser’s Back and
Previous buttons. They let you navigate through the history list of topics
that you have read.

The up and down arrow buttons are used to navigate through topics in
their logical order. This is just like flipping through a book from chapter
1 to chapter 2 to chapter 3, ...
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The “A” button is used to change font size. If your handheld has a high-
resolution display, you can choose to use any of the three different font
sizes that Money supports. If yours is a low-resolution, this button has
no effect.

The Home button brings you to the first topic. Usually it’s the table of
contents. The Close button closes it and brings you back to Money.
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Views

In the hear of Adarian Money™ there is a database. This database contains all your
transaction records and other auxiliary information such as lists of accounts,
categories, monthly bills, ..., etc. What Money does is nothing but two jobs: provide
you ways to edit the data in the database, and to view the data in the database. Views
are the ways how the data are summarized and presented to you.

Money comes with eleven built-in views, five of which will be discussed in their
respective chapters. They are: Transaction Log, Account Register, Accounts List,
Categories/Budgets, and Scheduled Transactions. In this chapter, we will discuss the
rest of the four views: Cash Flow, Trend, Summary, Classes, and Payees.

In addition to the eleven built-in views, Money also allows you to create your own
views based on those eight views. These are called Custom Views, which will be
discussed in this chapter.

No matter which view you're in, you can always use the Export command from the
Datamenu to export whatever is shown in the table. Rows in the table can be exported
in CSV, HTML, RTF, or text format and saved in the handheld’s memory, next time you
perform a HotSync, the exported files will be transferred to your PC’s hard disk.

Switching among these views is easy, because all view-related commands are
centralized in one place: the View Menu. But in order to let you quickly switch to the
view you want, Money has this unique function Quick Access Keys which lets you get
to the view you want by entering just one letter; if your screen is in extended mode
(320x450 or 450x320), you can use Quick Assess Buttons.

Cash Flow View

This view plots the daily ending balances of the selected account or
account group using an area chart. By default, you can use Graffiti or
hardware keyboard to enter the Quick Access Key ‘f’ to switch to this
view.

Balances shown in this view are always the posted ending balance of a
day. Please refer to the “Balances” section for details on different types
of account balances.
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Cash Flow oy et

-20
Unit; Thausand (%3 +

The X-axis represents the dates, you can use the plus- and minus-sign
buttons at the bottom to zoom-in and zoom-out, or use the left and
right buttons to scroll the chart. The dotted vertical line is today’s date.

The date range of the chart is selected from the selector located at the
upper-left corner of the screen. When you tap on it, the following dialog
box appears:

Chart Range

Chart starts from:

» Beginning of this month
Chart ends at:

» End of the next year
# Show future transactioens

?

Here you can choose the range of the chart. Note that all the date
options except Custom... are relative to the current date.

By checking on or off the Show future transactions you can decide if
unrealized and upcoming scheduled transactions should be included in
the chart. In the above example, today’s date is 8/17, and there is a
scheduled transaction of $1400 to be paid from AMEX credit card on
8/27, so the curve drops down a little on 8/27 to show the change in
AMEX"s balance. To clearly see the balance amount and the name of the
scheduled transaction, you can tap and press the stylus any where

inside the chart area, a little yellow box will show. See the pictures below:

W L
| 2070 -F13, 535?3 .

Martgage payment

: i
B/7/04: -512,104.44 |—

_2|:| ................................... _2|:| ...................................
Unit: Thousand 5 + Unit: Thousand () +
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You can move the stylus around while keeping it pressed down,
information shown in the box will change as you move the stylus.

Y-axis is the balance amount; its unit is shown at the bottom-left corner
if the y-scale unit is one thousand or one million. The currency of the
balances is also shown at them bottom.

It’s worth noting that if there is only one account selected, then only that
account’s balances are used to plot the chart, and the currency used in
the chart will be the same as that account’s currency. If an account
group is selected, the combined balances from all accounts in the group
are shown. If the currency types of the selected accounts are different,
then balances are converted to home currency; if they are the same,
then the currency used in the chart will be the same as that of those
accounts’.

Balances shown in the chart are not affected by filters.

Trend View

This view plots the monthly/weekly/daily trend on income and
expenses. All transactions in the database are enumerated except the
ones that are filtered out by filters. By default, you can use Graffiti or
hardware keyboard to enter the Quick Access Key ‘e’ to switch to this
view.

» Monthly  w Income & Expenze
1]

cal--
qat--
a0
20
10

May Jun Jul  Aug Sep
Unit: Thousand {3 -

Because filters take effect on this view, you can use proper filters to
easily get to know the trend of spending (or earning) on a particular
category or payee or anything.

Tapping on the chart will pop up a little yellow pop-up box to show the
date and the exact number.
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Pie Chart

This view summarizes and draws the incomes or expenses for categories,
payees and classes in a pie chart. By default, you can use Graffiti or
hardware keyboard to enter the Quick Access Key ‘i’ to switch to this
view.

O Sort

Total: $10.597.62 B Combine |

In the popup list on the right, you can select what data to plot. You can
choose categories, payees, or classes, you can also choose if you want to
plot only incomes or expenses.

If there is a filter currently in effect, the chart is drawn with the filter
being applied. You can tap on any pie in the chart to bring up a little
yellow box which contains detailed information about that pie,
including its name, amount, and the percentage.

When drawing the chart, pies whose amounts are smaller than a pre-
defined threshold will not be shown in the chart. Instead, these small
pies will be combined into a special item named (others)in the chart.

At the bottom of the screen, there is a Sort checkbox. When checked,
pies are sorted, in clock-wise direction starting from the north, by their
amounts. If not checked, pies are sorted alphabetically.

If the chart shows categories, another checkbox will appear: the Combine
checkbox. When checked, all sub-categories’ expense or incomes are
combined into their parents’; only parent categories are shown in the
pie chart.

Summary View

This view gives you a quick glance of your financial status. You can get to
know how much is left, how much has been earned and spent, etc. By
default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘s’ to switch to this view.
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W ey
4 iFeb 2004 B
itern ||
—-- Surnrary -- T
Incorne: 638162
Expense: -7, 8d0.20
Met Tatal: -1,458.58
Beginning Balance: -Eg,JEE.E3
Ending Balance: -Er.a14d.11
—-- Income —-
Farecast: 18.802.00
Actual: 638162
Difference: -12.420.38 «

The table in the Summary view is divided into four sections: Summary,
Income, Expense, and Accounts. All amounts in the first three sections
are in home currency; amounts in the Accounts section depend on the
currency types of their respective accounts. You can control whether or
how currency symbols are shown from the Preferences dialog box.

» Section 1: Summary <

All amounts in this section are in home currency. This section has the
following rows:

Income— total income of all transactions that are in the selected date
range and have passed the filter test, if there is one.

Expense — total expense of all transactions that are in the selected date
range and have passed the filter test, if there is one.

@ For a complete discussion on how Money calculates incomes and
expenses, please refer to the “Calculation of Income/Expense”
section.

Net Total- the sum of the above two numbers. If this is a negative
number, it means you spent more than you earned, given the date range
and the filter.

Beginning Balance - the sum of beginning balances of all accounts at the
beginning of the selected date range. This number is not affected no
matter if there is a filter or not.

Ending Balance — the sum of ending balances of all accounts at the end of
the selected date range. This number is not affected no matter if there is
a filter or not. If this is a negative number, it means you’re in debt at the
end of the given date range. Note that a negative number in the Net Total
row only means you’'ve spent more than you earned, but not necessarily
you're in debt; you're in trouble only if the Ending Balance row is negative.

@ For a complete discussion on what all these balances mean,
please refer to the “ Balances” section.
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» Section 2: Income «

Forecast — total amount of income forecasts within the selected date
range.

Income — same amount from the /ncome row in the Summary section.

Difference - the difference between the forecast and the actual income.
If this is a negative number, it means your income is not as good as
expected.

» Section 3: Expense ¢

Budget — total amount of expense budgets within the selected date
range.

@ For a complete discussion on how Money calculates forecasts
and budgets for a given date range, please see the “Date Range

and Budgets” section.

Expense —same amount from the Expenserow in the Summary section.

Difference— the difference between the budget and the actual expense. If
this is a negative number, it means you're over your budget; if it’s
positive, it means you're safe, for now.

» Section 4: Accounts ¢

This section gives the beginning and ending balances of the given date
range for each and every account in the database. Each account in this
section has two rows, one for the beginning balance, the other for the
ending balance. These balances are not affected no matter if there is a
filter or not.

For a complete discussion on what all these balances mean, please refer
to the “Balances” section.

Classes View

This view gives a summary based on transactions’ classes, from this view
you can get to know how much was spent or earned for each class. By
default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘c’ to switch to this view.
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o s
4 ifebEiidl b
Mome ——{rota 1
Business -$2.491
Personal -$2.407
<Unaszigned:= 3,440
Total: -$1.459
Setup -

Tapping on the Setup button at the bottom has the same effect as using

the Classes command from the Lists menu, please see the “Defining
Classes” section for detail.

» Tapping on Rows <

If you tapped on a class (except the <Unassigned>and Total/rows) in the
table, Money will jump to the Transaction Log view and a filter will
automatically be applied so that only transactions having the class you
chose will be shown in the table.

@ [fthere is already a filter in use, Money will “synthesize” a filter
for you. Please refer to the “Synthesized Filters” section for details.

» Columns in the Table «
Name — name of the class.
Tota/- summation of amounts in the Income and Expense columns.

Income — total income of all transactions that 1. belong to this class, 2.
are in the selected date range, and 3. have passed the filter test, if there is
one.

Expense - the total expense of all transactions that 1. belong to this class,
2. are in the selected date range, and 3. have passed the filter test, if
there is one.

@ For a complete discussion on how Money calculates income and
expenses, please refer to the “Calculation of Income/expense”
section.

Note Text— note text of the class.

Note Icon— a note icon if the class has note text attached with it. You can
tap on a note icon to bring up a little text box to show the first four lines
of the note.
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Payees View

This view gives a summary based on transactions’ payees, you can get to
know how much was spent or earned for each payee. By default, you can
use Graffiti or hardware keyboard to enter the Quick Access Key ‘p’ to
switch to this view.

o iy |
4 FebiGdl p
Mome ——— {rota 1
Barnes & Mabel -f47C %
Baorders -§52t
Chevron $0
Corncast $0
CornplISA 6,352
Denny's 0
McConald's 0
Micrazoft -6
QFi f0g
Setup =

Tapping on the Setup button at the bottom has the same effect as using
the Payees command from the Lists menu, please see the “Defining
Payees” section for detail.

» Tapping on Rows «

If you tapped on a payee (except the <Unassigned>and Total/rows) in the
table, Money will jump to the Transaction Log view and a filter will
automatically be applied so that only transactions having the payee you
chose will be shown in the table.

@ [fthere is already a filter in use, Money will “synthesize” a filter
for you. Please refer to the “Synthesized Filters” section for details.

» Columns in the Table «
Name — the name of the class.
Total- summation of amounts in the Income and Expense columns.

Income - total income of all transactions that 1. belong to this payee, 2.
are in the selected date range, and 3. have passed the filter test, if there is
one.

Expense— the total expense of all transactions that 1. belong to this payee,
2. are in the selected date range, and 3. have passed the filter test, if
there is one.

@ For a complete discussion on how Money calculates income and
expenses, please refer to the “Calculation of Income/expense”
section.
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Note Text— note text of the payee.

Note Icon— a note icon if the payee has note text attached with it. You
can tap on a note icon to bring up a little text box to show the first four
lines of the note.

Custom Views

To better understand your financial status, you may often wan to view
data in a particular way. But it’s time-consuming to manually set up
Money in the way you want every time. In this case, you can define a
Custom View so that every time you switch to it, data are already
organized in exactly the way you want for you. Custom views can be
thought of as shortcuts to viewing data in the way you want.

A custom view is built upon five things: a base (built-in) view, table
display format, a filter, a relative date range, and a Quick Access Key.
Well, it’s easier to understand the idea by looking at two examples.

» Example 1: Checks in the past 15 days «

Assuming you have several checking accounts and you often write
checks from those accounts. From time to time, you want to find out
what checks (especially those of large amounts) have been made in the
past 15 days, so you decided to set up a custom view for this task.

Step 1 -The best way of viewing check transactions from more than one
account is the Transaction Log view. So first, switch to the Transaction
Log view by using the View Menu. This will be the base view of the
custom view.

Step 2 — Because you want to view only check transactions, so you can
use the Filter command form the Datamenu to set up a filter like
following and apply it:

Check # is not empty and Amount <= -100

This filter makes only transactions where a check is involved and the
amount is over -$100 be displayed in the view. See below: (note the ®
icon showing at the top beside the View Menu, this means a filter is in
effect)
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| [Date [Category  [Armount | |
5/20 Autednsurance  -F424.91
E/20 :Bills:Rent -$396.54
E/25 iMisc -fdd3.32
e Total: 5126477 4=

The current date range is This Month, not the “past 15 days” you want.
But never mind about that at this point, we’ll come to that later.

Step 3 — Because the information you're interested in checks, so you can
use the Adjust Columns command from the Table menu to make the
Check # column shown in the table. Also, it’s a good idea to use different
colors so that it can be easily identified. So you used the Colors
command to assign a different color combination for this custom view:

[ [Date Jchk# _[Amount ] |

E/20 1000 -F424.99
Esz0 2130 -$396.54
E/25 1001 =fd43.32
Mew Total: -51,264.77 4==

Step 4 — Now everything has been set up, you can use the Save
command from the View Menu to save everything that you just did as a

custom view.
mnsuctinn Liag
4 th| Account Register

[ [oate Accoun
EF20 : 1
EA20 | tategoriessBudget
EFI5 1| Payees
Clazses
Scheduled

- Cuztarn Yiew
Switch Ta... I Goodies r
Delete..

Cuuick Access...

Maw Adelp —

Step 5 — In the Save View dialog box, you can give the custom view a
name, like “Checks in Past 15 Days”. And use the Date Range option to
assign a relative date range for it.
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MName for the custom view:

Checks In Past 15 Days
Date range: w Past 15 dayis)
Quick access key: z

w

In this example, we gave a range of Past 15 days, that means when you
use it, the date range will always be set to the past 15 days counting
backward from the date when you use the custom view. That’s why we
call it “relative” date range — relative to the date when you use the
custom view, not the date when you defined it.

Optionally, assign as Quick Access Key for this custom view. With it, you
need only enter a letter ‘z’ to jump to this view. Very convenient.

Tap on the OKbutton and you're done! From now on, no matter which
view you're in, just enter a letter ‘z’ and you’ll be directly brought to this
custom view: (note the screen title tells you where you're, and the date
range has changed)

Arnount ] |

E/20 1000 -F424.99
Esz0 2130 -$396.54
E/25 1001 =fd43.32
Mew Total: -51,264.77 4==

Step 6 — well, not quite yet. You see, because you've changed the display
format for the Transaction Log view, if you don’t change it back, then
this new format will be remembered as the new defaults for Transaction
Log view. And that means Transaction Log view will look just like the
“Checks in Past 15 Days” view. This defeats the purpose of setting up a
unique display format for the custom view! Therefore, at this point, you
may wan to use the Undo Changes command from the Table menu to
undo the changes you just made.

Of course, this is optional. You don’t need to do this if you don’t mind
about the uniqueness or if you never changed the display format in the
first place.

» Example 2: How Expensive My Kids Are? «

Assuming you have a few kids and you always wonder exactly how much
you spent for them during the past month.
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Step 1 - You have set up a class called “Kids” which is used for all
transactions that are for kids. So the best way to view this is using the
Classes view, so first switch to this view.

oo iy
4 [Thishdenthi P

Mame - fTotal 1
Kids -$2,585
Others -§2.905
<Unaszigned:= -51,517
Total: -$7.007
(Setup] +

Step 2 — This time we don’t need a filter because the Classes view
already summarizes the amounts based on classes for you. But because
you're interested in expenses, so maybe you can use the Swap
command from the Table menu to pull the Expense column to the front.
And this time you want to use a greenish color for this view. After adjust
the columns and the colors, this is how it looks like now:

o

Kids e

Others -§2.905

<lnassignad= -$1.517

Total: -§7.007
Setup =

Step 3 — Now we use the Save command from the View Menu to save
this as our second custom view.

MName for the custom view:
Kids' Expenses

Date range: w Previous month
Quick access key: v

w

Note that we chose to use Previous month as our relative date range, and
a Quick Access Key y’. Tap OK'to exit this dialog box.

Step 4 — Again, use the Undo Changes from the Table menu to make the
Classes view back to what it was.
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Manipulating Custom Views

Now that we’ve seen what custom views are, we can start to describe in
detail how to define and use them. By now you should have an idea that
in order to define a custom view, you need to:

1. Choose abase view, and jump to that base view;
2. Adjust display format as you wish;

3. Apply a filter if necessary; this filter can be either a saved filter or a
simple filter;

4. Select the Save command from the Custom View submenu in the
View Menu, then in the Save View dialog box, choose a relative date
range and assign a Quick Access Key;

5. Use Table menu’s Undo Changes command to restore the base view’s
original display format.

» The Custom View Submenu «

In the View Menu, there is a Custom View submenu, see the picture

below:
Transaction Lag
Account Register
Accounts List
Surnrnary
Categoriess/Budgets
Payees
Classes
gal;ﬁ:led b Checks in Past 15 Daws
Custorn Yiew ¥ e
: Save...
el M zwitch To..
Cuick Access... [elete...

The first part of this submenu are up to 5 most recently used custom
views, you can jump to any of these views by selecting one from the list.
The second way to jump a custom view is use the Switch Tocommand
from the submenu. The following dialog box appears:

S5witch to selected view:

Chiecks in Past 15 Daws
kids' Expenses

w
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This dialog box has a list of all the custom views, you can choose any one
of them to jump to. The third way of switching to a custom view is by
using a Quick Access Keys, which will be explained in the next section.

Also in the submenu is a Delete command. Apparently, it’s used to
delete the custom views you no longer need.

We have mentioned about the Save command earlier. But we may need
a little more elaboration here. This command is used to create a new
custom view, but can also be used to modify an existing one.

Mamne for the custom view:

Date range: w Past 15 dawis)
Quick access key: z
 Overwrite existing

w

If you're already in a custom view when you invoke this command,
you'll see its name, date range, and Quick Access Key are already in the
dialog box. Moreover, you'll see an option Overwrite existing. If this
option is checked, any change made in this dialog box plus the
environment settings (filter, table format, etc.), will overwrite current
custom view’s definition. That is, with proper setup procedures, you can
change an existing custom view’s filter, display format, date range,
access key, and even rename it. (But you won’t be able to change the
base view. Because as we said, in order to overwrite a custom view’s
definition, you have to switch to that view first. That is, the base view is
already determined when you switch to that view and thus cannot be
changed.)

If the Overwrite existing option is not checked, you'll be able to create a
new custom view. But remember, be sure to give a different name to the
new view, or Money won'’t accept it.

In the Save View dialog box, there is a pop-up list where This month

. R . This week
you can select a relative date range. In this list, 7his month This day

. . Previous month
refers to the month when you invoke the custom view; the  |previous week

Previous monthis the month before the current month.

‘fear-to-date
Fast

Year-to-date is from the first day of the year to the day Retain original

Al
when you invoke the view. Past option, as we've seen

earlier, lets you specify a number of days before the current date. Retain
originalmeans the date range will not be changed when the custom view
is invoked, it remains what it was. A//selects all date in the database.
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Quick Access Keys

Money comes with eleven built-in views, and four “Goodies”, that’s
already 12 views. Plus, you can define your own custom views. With so
many views, it'll be a shame if there is no an easy way to switch among
them. That’s where Quick Access Keys come in.

With Quick Access Keys, you can assign each view with a unique letter.
No matter which screen you're in, simply by entering a letter using
Graffiti or the handheld’s keyboard, you'll brought directly to the
corresponding view.

@ When entering Quick Access Keys, do not precede them with the
Command Stroke (the Graffiti stroke going from lower-left to
upper-right.) Just the letter.

Following is the default Quick Access Key assignments: (Quick Access
Keys are case-insensitive)

Key View Key View
t Transaction Log C Classes
r Account Register h Scheduled Transaction
a Accounts List e Trend
S Summary 1 Arithmetic Calculator
f Cash Flow 2 Calendar
b Categories/Budgets 3 Currency Converter
p Payees 4 Loan Calculator
i Pie Chart

» Defining Quick Access Keys «

To define your own quick access keys, you can select the Quick Access
command from the View Menu.

Key Switch to View

» Tranzaction Log
» Account Register
 Accounts List

- Surnmnary

w Categories/Budget
w Classes

- Payees

e T = e = B B

w
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In this dialog box, you can define up to 20 Quick Access Keys for any of
the eleven built-in views, the four Goodies, and custom views you
defined. To remove a key definition, simply select <Unassigned>from the
list to the right of the letter, or delete the letter from the text editing field.

» Limitations ¢

There are limitations to Quick Access Keys when you're in one of the
Goodies.

First, you can use a Quick Access Key to jump to the Calendar or the
Arithmetic Calculator views. But once you're in there, you won’t be able
to use Quick Access Keys to jump to another view.

Second, for Currency Converter and Loan Calculators views, they both
have text editing fields on the screen. These text editing fields make
things a little difficult . See the following pictures:

Loan Calculator i
Loan amount: 00000

Annual int. rate: 506 #IE

g1 Lengthin years: 3010
Payment freq.: « Manthly
 CHF Payrnent: .00
# Jinterest [Principal Jint.surn |
- £
- L
Calc -

In the Currency Converter picture (left), you can see a blinking cursor in
the first text editing field (well, it’s not blinking right now, because

you're looking at a still image. But I swear, it will blink when you see it

on your handheld!). And in the Loan Calculator (right), you can see text
in the first text editing fields is highlighted (black on light yellow). When
in such conditions, we say the text editing field “has the focus.” When a
field has the focus, anything you entered from Graffiti or keyboard will
be sent to that field. That is, if you enter a Quick Access Key when one of
the fields has the focus, it won’t work because the key is “absorbed” by it.

What you can do now is to first tap on an empty spot on the screen -- a
spot that doesn’t have any fields, buttons, menus, etc. After doing so, the
focus will be gone - the blinking cursor and the highlight will disappear.
This means the fields don’t have the focus any more, now you're safe to
use the Quick Access Keys.
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Quick Access Buttons

On some handhelds, the screen can be extended to portrait (320x450) or
landscape (450x320) mode. When extended, the Graffiti area is closed so
that user has no way to enter Quick Access Keys. To remedy this, Money
provides a second way of switching views — the Quick Access Buttons.

When the screen is extended, a row (or column) of buttons will be
shown at the bottom (or the rightmost part) of the screen:

o 78]
4 Juizoos p

L Date JCategory limount Nl

779 [Visa] DKK4 -
R 7712 Groceries -223.86
R 7/14 Healthcare -214.12 . i cad Wieag |
716 Dining K403 View,
€ 7/16 Vacation 8376 O 4 Jul2004: P
C 7/29 --Split-- -3,420.17 @ II
C 7/29 [Checking]l  NT$%.468 C 7416 Wocation -8376 4| a
€ 7/29 [Checking]l  HK$3.505 C 29 --split— 342017 ¥[F
€ 7/29 [Checking] 38783 € 7429  [Checking] NT$6.468 I
C 7/29 [Checking]l IT$16.250 € 7729  [Checking] HK$3 505 o
€ 7/29 [Checking] 154,11 C 729  [Checking] 38783 §L2
R 7/30 Food -178.10 C 7429  [Checking] NT$16.250 &€
€ 7/31 BillsElectricity -29959 ¥ E ;;gg ;Chzckinq] 15411 [P
. i 00 -178.10 h
L Total: -6.70934 “* ¢ 7,31  BillsElectricity -29959 ={7]
[t]rfalsfelclp[nl1]2]3] [ New) Total -6,709.94 «=[2]

The first 12 (or 11) Quick Access Keys will be shown as buttons. Tapping
on these buttons have the same effect as entering keys.

The button bar can be disabled by checking off the Show button bar
option from the Preferences dialog box.
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Transactions

Transactions are the most important part of Adarian Money™. In this chapter, we will
start from the most basic and important thing about transactions: their attributes. We
will explain what they are how you can use them. Then, we will describe how to create
and edit transactions. In the last section, we will explain what are Split Transactions,

and how to use them.

Transaction Attributes

Each transaction in Adarian Money™ has several attributes that need be
assigned when you enter a transaction. Following are these attributes:

Transaction Type - the type of a transaction. It can be one of the
following: (1) Deposit: Money coming in from an account that’s not
in Money’s list of accounts; (2) Withdrawal: Money going out to a
destination that’s not in Money’s account list; (3) Transfer: Money
going from one account to another, where both accounts are in
Money’s account list.

The first two types are easy to understand. But the transfer type
needs a little more elaboration.

More on Transfer Transactions

Let’s say you have two bank accounts, A and B, and they both have
been entered into Money; and you have a third account C, for some
reason, you did not put it in Money. So to Money, you only have two
accounts. When you transfer funds from A to B, you can enter such
transactions as Transfer transactions. But when you move funds
from A to C, to Money, this is a withdraw transaction because you're
moving money out of Money’s “jurisdiction”.

From net-worth's point of view, transfers among accounts inside
Money's jurisdiction do not change your net worth; you're just
moving money for your left pocket to your right pocket. So usually
when Money calculates income and expense, transfers are not
counted in. But there are times when you'd want to count transfers
as expenses or incomes. For example, when you pay your mortgage,
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although your net worth does not change, but you'd still want to see
the monthly payment be taken as your expenses. Adarian Money
provides an easy way for doing so, please refer to the section of
"Calculation of Income and Expense."

“Transfer Out” and “Transfer In"

When a Transfer transaction is entered into Money, e.g., transfer
from A account to B, two records will be created in the database. The
first is a “Transfer Out” transaction from account A, the second is a
“Transfer In” transaction into account B. These two terms are used
only in some places in the user interface; mostly they are just
referred to as “Transfer”.

When the Transfer Out transaction is displayed in either Transaction
Log or Account Register view, the Category column would show /B/
and the amount will be negative. On the other hand, the Transfer In
transaction will have fA/in its Category and a positive amount. The
following picture depicts the situation when transferring $100 from
Checking account to Cash, note how the Account and Category
columns are different.

rate |Account  |Category [Armount] |
78 ithecking [Cash] -100.00
T8 #azh [“hecking] 100.00

Transferring Between Different-Currency Accounts

Usually when you transfer funds from one account to another, the
amount sent and amount received should be the same, as in the
above picture.

If the two accounts are of different currencies, then things will be a
little more complicated. We will have more details in the last section
of this chapter.

* Date - usually this is the date when a transaction was made, or
posted date. The date when the bank finished processing the
transaction is called clearing date. Often clearing date is several days
later than the posted date. If you often compares Money records and
bank statement, it’s better to use clearing dates.

* Amount - the amount of a transaction. Adarian Money supports
multiple currencies; you can enter amounts in any currency you
want.

For example, if you live in Germany and travel to Hong Kong form
time to time. When you use your Euro credit card to purchase things
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in Hong Kong, you would most likely enter transactions using local
currency — HK dollar. Money will do the conversion for you, and
both amounts will be remembered in the database. You can view a
transaction’s original amount in the Transaction Log and Account
Register views.

When you enter transaction amounts, you always enter them as
positive values; Money will determine its actual sign based on the
transaction type.

* Exchange rate - is the exchange rate used in this transaction if a
different currency is involved. See “Exchange Rate” section for
details.

e Account - an account that’s held in a financial institution, such as a
bank or a credit card issuing company. You can create checking,
savings, credit card, asset, and liability accounts in Money.

Accounts must be assigned with a currency. All transactions’
amounts will be converted to the currency of the account they
belong to.

For more information on how to define and use accounts, please
refer to the chapter “Managing Accounts”.

* Category — a way to categorize your transactions, usually the
purpose of the transaction. For example, “Salary”, “Grocery”,
“Clothing”, “Rent”, etc. Please refer to the “Categories and Budgets”
chapter on details about categories and budgets.

* Payee - the party who receives money from you or pays money to
you. Please refer to the “Defining Payees” chapter to see how to
define payees.

* C(Class —in addition to category, this is another way of categorizing
your transactions, you can think of it as a secondary categorization.
For example, if you have a category called “Dinning Out” and you
use it to keep track of the money used on dinning in restaurants.
Sometimes you dine with your family, and sometimes with your
customers or business associates. So for transactions like these, their
categories will all be “Dinning Out”, but the classes can be either
“Personal” or “Business.”

«

Please refer to the “Defining Classes” chapter to see how to define
classes.
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 Transaction Status — the status of a transaction, it can be one of the
following:

Posted —a transaction has been entered into Money’s database but
not yet cleared the bank.

Cleared — bank has received and finished processing the transaction
and it is showing on bank’s statement.

Reconciled - a transaction has passed the Reconciliation process
and it matches with bank’s statement. This status is usually not set
by the user, instead, Money automatically sets transactions to
Reconciled after a successful reconciliation. Although you can
manually set a transaction’s status to Reconciled, but Money will
issue a warning message to ask you to confirm it. Similarly, when
you try to modify a reconciled transaction, Money will also ask you
to confirm. The Reconciled status means a Money'’s transaction
record matches with the bank record, supposedly it should not be
changed at all.

Imported — After importing from a QIF file, Money sets imported
transactions’ status to Imported to let the user clearly know which
transactions were imported and need be reviewed. This status is only
temporary; they will be changed to Posted status when you quit
Money or before you use the Reconcile command.

Unrealized - This status means this transaction hasn't happened yet.
By entering a yet-to-happen transaction into the database, you give
yourself a reminder that something should have or will be done. For
example, you received a bill from your lawyer (which doesn't repeat,
otherwise you should've used a scheduled transaction), but you're
not ready to pay the bill yet. So you can enter it into the database
and leave it as Unrealized. This way, whenever you see it, you'll
know there is an unpaid bill. For more details, please refer to the
section of “Unrealized Transactions”.

¢ Excluded — when checked, this transaction will be excluded form the
calculation of income and expense. For details, please refer to the
“Calculation of Income and Expense” section.

* Check number - the number of the check that a transaction uses.
Money can remember the check number you last used and
automatically assign the next check for you. For details, please see

the “Defining Accounts” section.
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* Note - note about a transaction. A note cannot be longer than 64KB
and is subject to how much memory is available. Note that the note
text is not encrypted in the database. That is, even if you used a
password to protect Money’s data from prying eyes, but if you lost
your handheld and someone found it, and if this person is
knowledgeable enough, he still can have ways to access your data.
When this happens, any sensitive information you put in the note
field may be compromised. Therefore, it is not recommended to save
sensitive information in Money, such as credit card numbers.

Creating Transactions

Creating transactions must be done from either the Transaction Log
view, Account Register view, or Accounts List view (or any custom views
that are based on these three views.) To create a new transaction, switch
to one of these views, then tap on the Mewbutton located at the bottom
of the screen.

To modify a transaction, you have to first switch to either of the
Transaction Log view, Account Register view (or any custom views that
are based on these two views), then tap on the transaction in the table.

Either way, you'll be brought to the following dialog box:

w Withdrawal
Amount: -1
Payee: -

Acct: -

Catg: =

Class: + <Unassigned=
Status: w FPosted Chik:
|Exclude: w+ Mo
Mate: ]

?

In this dialog box, it’s easy to see that each field corresponds to one of
the attributes we introduced in the previous section. So it should be
pretty easy to get to know what you should enter in this dialog box. But
with one exception:

One time - this checkbox (not shown in the above picture, but it’s

located to the right of the Cance/button) appears only when you are
executing a scheduled transaction. If this check box is not checked,
whatever changes you made to the transaction (like its amount, category,
etc.) will be remembered into that scheduled transaction so that when it
happens next time, you don’t have to enter again. If this checkbox is
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checked, then all the changes you made here will not be remembered,
that is, the changes are for one-time only and will not affect future
transactions.

You can tap on the calculator icon & to call up the built-in calculator to
do some calculations and tap on the Enterbutton in it to put the
calculated result back into the Amountfield. You can choose any
currency type for the amount of the transaction. But no matter what
currency you choose, when saved to the database, it will automatically
be converted to the currency of the account of this transaction.

When you use the stylus to tap on the Chk (check number) field, the next
available check number for the account you chose will automatically be
put in the editing field.

The two arrow buttons by the date selector can be used to advance or
backward the date. They are very useful when you are just a few days
away from the date displayed in the date selector.

» Auto Fill-In «

In order to save you from entering the same information over and over,
Money remembers the association between a payee and the category,
account, class that are used with it. When you select a payee in the
dialog box, the program automatically fills in the rest of the information.
For example, you often go to Starbucks to get a cup of coffee, so when
you have selected the payee as “Starbucks”, the remembered category
“Snack”, class “Personal”, and account “Cash” would be filled into the
dialog box.

This auto fill-in feature can be disabled by checking off the Auto Fill-In
option from the Preferences dialog box. Money can remember up to 50
most frequently used such relations. Information for transactions that
have sub-transactions are not remembered.

If your handheld uses a double-byte Palm OS, such as Chinese or Korea,
auto fill-in also works if you use the Manual QuickSelect technique,
which will be explained later in this section.

» Editing Lists «

It’s very common that the account, category, payee, or class you want to
use does not exist in the list. At this point, you don’t need to quit the
dialog box to edit the list then come back again, Money lets you edit
these lists right from this dialog box.
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To do so, just tap on the triangle button by the label (such as Payee: =), a
list would pop up. At the top of the list, there is a special command that
looks like “--- Fdlit xxxx ---"where xxxxis the name of the list. When you
select this command, the respective list editing dialog box will appear.
You can add, modify, or delete items in there. Then when you're done,
Money will update the lists to reflect the changes you made in the list
editing dialog box.

» Using QuickSelect «

In order to make it easier for you to pick out an item from a long list,
Money provides a convenient way QuickSelect to do this. Here is how to
use it:

When you want to enter an account, payee, or category in Transaction
dialog box, you can simply tap on the downward triangular icon to the
right of the text label <atg: =, a pop-up list will appear along with a scroll
bar. We'll use the category list as an example in the following pictures:

w Withdrawal w Withdrawal
Arnount: HArnou
Payee: + Fayeel __c i
pht
Acce: ffTﬂp here Alcct) = Ingssigned:
(utg@ Catg]-- Expense -
Class: + =Unazzigned= Class]fiute
Status: = Posted Chic Status rrln-ls?.:runce
|Exclude: = Mo |Exclude| Registration
Miote: [} Maote: Sarvice ]
Bank Charges
b J >
2 S Ik
Scrolling

You can use the scroll bar to scroll down the list and pick the one you
want'. Another way to scroll down the list is by entering a letter through
Graffiti or your Palm’s keyboard. When doing so, the list scrolls down to
the first item that starts with the letter and the item become selected. If
you’re in the Category list, sub-categories can be selected this way too.

Entering Text

Alternatively, you can enter text directly into the text editing field next to
the triangular icon, and the program will automatically find from the list
the first item that matches with what you have already entered and put
the matching item into the editing field.

' The standard Palm OS user interface uses a small triangular icon at the top-right and bottom-
right corner of the list for you to scroll it. We believe using a scroll bar is a lot easier than that.
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For example, if you have the following three items, among others, in the
Category list: Insurance, Interest, and Investment. When you enter the
first letter “i”, the program shows “Interest” in the field because it’s the
first one that matches with “i”, see below. At this point the first letter “i”
is not highlighted whereas the rest of the word is highlighted; this shows
what you entered was just “i”, the rest of the word was automatically
appended.

When you entered the second letter “n”, “Insurance” stays there
because alphabetically it’s the first one that matches with “in”. But now
the first two letters “in” are not highlighted, see below:

When you continue to enter the third letter “v”, it changes to
“Investment” because it’s alphabetically the first one that matches with

At any time during the input, you can stop inputting when the text
shown in the field is already what you want. You don’t have to do
anything special to end the input, just leave the text there and tap on
some where else to continue with what you want to do next. In the
previous example, you only need to enter one letter ‘i’ to select
“insurance” and three letters “inv” to select “investment”. Usually
entering 1 to 3 letters is enough to get what you want.

The same goes for Account and Payee fields.
» ManualQuickSelect «

The QuickSelect feature described above works well for single-byte Palm
OS systems (such as English, German, etc.), but doesn’t work on Chinese
and Korean Palm OS systems. In order to utilize this feature, the user has
to manually enter a Return character using Graffiti or the keyboard (if
your handheld has one) to force the program to perform the match.

This is how it works:

Tap on the text entry field to establish the blinking cursor, then enter the
first double-byte character. Nothing will happen at this time if your
handheld is a Chinese or Korean system. Now you can enter the Return
character, which forces the program to search for an item in the list
which begins with the character you just entered.
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If there is more than one item which begins with the same character,
you can continue to enter the second character, then enter a Return, the
program will search for the first item whose first two characters are the
ones you entered. Then you can enter the third character and a Return,
etc.

Alternatively, you can enter two (or more) characters at once then enter
the Return character.

This technique works also on sing-byte systems.

» Unassigned Items <

» The

When you first enter this dialog box to create a new transaction, all list
fields are empty. You can leave them empty if you don’t want to assign
anything. In this case, they will automatically be assigned with
<Unassigned>when you exit the dialog box. Or, you can select
<Unassigned>from the list.

Category List «

In the category list, there are two special items: “--- Expense ---” and “---
Income ---". They are not actual categories or commands, they are just
separators to separate expense categories from income categories. You
should not select these two items.

There is another command in the category list, the “--- Split ---"
command. You can use this command to enter a Split Transaction.

Note that no matter if the transaction is a deposit or withdrawal, you can
choose either expense category or income category as you wish. As we
said earlier, a deposit transaction using an expense category is perfectly
legal, it means reduction in expenses, not income.

» Transfer Transactions «

If you want to enter a transfer transaction, first select the Type to be
Transfer, then the dialog box will change to the following:

 Transfer
Amount: -1
Payee: -
From: =
To: w
Class: + <Unassigned=
Status: w FPosted Chik:
|Exzclude: w Mo
Mate: ]

"
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This dialog box is largely the same as we have described above with only
one exception: the Fromand Tofields. As can be expected, they are used
to enter the source and destination accounts of the transfer. Of course,
you can’t select the same account as both the source and destination.
Note that transfer transactions don’t have Category or Payee attributes.

When entering a transfer transaction, Money inserts two transaction
records into the database: one for the source account, the other for the
destination account. Details can be found here.

Exchange Rates

If a transaction is made using a currency that’ different from the
account’s currency, Money will always remember both the original
amount and the converted amount. By default, the conversion rate will
be the one defined in the Currency list. If you want to specify a different
rate, you can use the --Exchange Rate--command from the Currency pull-
down list. You can view the original amounts and exchange rates
information in the Transaction Log and Account Register views.

For example, a traveler goes to Japan from the US. Before depart ring, he
bought some Yen at a local bank at the rate of 1USD : 112JPY. Then he
bought some more at the hotel concierge in Tokyo, this time the rate is
1USD : 105 JPY (hotel’s rates are usually the worst.) And when he uses
his USD credit cards to buy things, the rates can be different again
because they are defined by the banks. Using this command, you can
accurately obtain the equivalent home currency amounts.

The use of this command is a little different for different types of the
transaction. These are discussed below:

» Withdraw and Deposit Transactions ¢

When selected, the following dialog box appears:

Exchange Rate
Amount: - ¥ {0000
Exchyg. rate: w 00029

Convert to:  %E9.00
[ oK J[Cancel][Change][ Clear ]2

Here in this dialog box, by using the Change button, you can enter any
two of the three parameters of a currency conversion (original amount,
exchange rate, and converted amount), the program will calculate the
third for you. The exchange rate can be different from or the same as the
rates set up in the Currency list. The rates you entered here will not
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affect the one defined in the Currency list. Up to 10 exchange rates will
be remembered by the program, you can tap on the triangle button to
the left of the rate entry field to quickly access previously used rates.

The exchange rate you enter here should be the rate from the currency
selected in this dialog box to the account’s currency. For example, if you
selected an account whose currency is USD, and you selected JPY in this
dialog box, then the rate should be from JPY to USD, around 0.01 or so.

Both the original amount and the exchange rate will be remembered as
part of the transaction. You can view them using the Transaction Log
and Account Register views.

After you have OK’ed this dialog box, you will be brought back to the
Transaction dialog box. You will notice that both amounts are displayed
in a selector:

Class: + <Unassigned=
Status: w FPosted Chik:
|Exzclude: w Mo
Mate: ]

?

You can tap on the amount selector to get in to the Exchange Rate dialog
box. If you want to remove the exchange rate and use the default one,
use the Clearbutton from the Exchange Rate dialog.

» Transfer Transactions «

Sometimes when you transfer money from one account to another, and
when the currencies of the accounts are different, the bank would
negotiate the exchange rate with you. You can get a better rate if the
amount is large enough. In this situation, the rate is usually different
from what you have set up in the Currency list. So you may want to use
the --Exchange Rate-- command to specify a different rate.

Before using it, it’s better, though not necessary, to specify both the
source and destination accounts. By doing so, the program can correctly
display currency symbols in the Exchange Rate dialog box.
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Exchange Rate

Amount: $ 10000
Exchg. rate: w 11537
Convert to: 1188700

[ K )<ancel][<hange][ {lear ]2

Note the difference between this and the above dialog box: You can’t
change the currency type. The currency type shown to the left of the
amount entry field is the source account’s currency; the converted
amount’s currency is always the destination account’s currency. And the
exchange rate you specify should be the rate from the source account's
currency to that of the destination account's. The above picture shows
the user is transferring $90,000 from a USD account to a HK$ account,

so the rate from USD to HK$ is set to 7.82 for this transaction.

Modifying and Duplicating Transactions

To duplicate a transaction, you can tap on the transaction while you're
in either Transaction Log or Account Register view. The Transaction
dialog box that we’ve just seen will come up, and attributes of the
transaction that’s tapped on will be placed in the dialog box. But this
time, it has a few more different buttons:

w Deposit
Arount:

Payee: + McDonald's
Acct: = AMEX
Catg: + Meals
Class: w Perzonal
Status: v Posted Chikc
|Exzclude: w Mo

Mate: ]
(ot (5oL (Bug ) Gancel) 2

Tapping on the Modify button will make any changes you made in this
dialog box replace the information in the database. To duplicate this
transaction, just tap on the Dup button. The dialog box will turn into the
one we just saw in the “Creating Transactions” section. All the
transaction’s attributes are still there with only the date is changed to
today’s date. And the buttons at the bottom will have 0Kand Cance/ only.

Tapping on the OKbutton will insert a new transaction into the database.
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Deleting Transactions

To delete one transaction, you can tap on the transaction while you're in
either Transaction Log or Account Register view. The Transaction dialog
box that we’ve just seen will come up. Usually you use this dialog box to
edit its contents, but there is a De/button in the dialog box can be used
to delete it.

If you want to delete a range of transactions, you can use the Delete
command from the Datamenu. This command allows the user to delete
transactions within a current date range:

Delete

Delete transactions
From:: &6/3/04
To: (673704

O Adjust opening balances

?

Besides specifying a date range, there is an option Adjust opening
balancesin the dialog box, this option is useful only when the date range
is early enough that the earliest transactions of accounts would be
deleted. In this case, if this option is checked, Money would adjust
accounts’ opening balances such that the ending balances remain the
same. This is best understood by the following example:

Account Register o ey

" H I w hecking
R

R &/23 iBank Chai -267.30 2709
C 745 [AMER] 11079 14349
C 718 iEntertain - 14943 -5.99
C 7/23 i[Cash] 196.03 190,04
C 7423 i[€ash] 33 22138

7728 [Wisa] 490 IT6.28

743 Master ¢ 34482 £2080
B 878 faroceries-152.16  ded86d
R 8719 Bills:ellul -7827 39037+

Mew Ending: - 11, 74465 4=

In this example, account Checking has an opening balance of $300.00,
and the earliest entry in the database is June 23, 2003. If we delete
transactions in the range from June 1 through July 31, 2003, the

following picture on the left shows the situation when Adjust account
balances option is enabled; the picture on the right is without this option:
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4 P = Checking B = Checking
| Date [catg JAmt [Balance | | Amt [Balance | |
B 878 daroceries -152.18  dededy R /8 Grl:u:erles 18216 14rady
B 8719 iBills:Cellal -F227 39037 R &/19 BillsCellul -75.27 BALY
R 9/5 i--Split-- -28.03 10234 R 945 i--Split-- -238.03  -21546
C A8 Subseript 11237 -10003 C 9714 Subscript - 11237 -330083
Coas21 Macation -306.12 0 -31615 C 9721 Macation -306.12  -836.95
R 9/23 iMisc -114.02  -43017 R 9723 iMisc -114.02 -750.97
CoAs23 Macation: -322.04  -¥RE2 C 9723 Macation: -322.04 -1,073.01
R 9/28 [Yizal 1452 -7iveq R 9,28 [Wisa] 14.52 -1.052.49
1042 taroceries -260.47%  -998. 15« 1042 iaroceries -260.4% -1, 31890
Meaw Ending: - 11,7468 =, Mew Ending: -12, 06543 L g

Comparing these three pictures you'll find that the balances (the
rightmost column) in the picture on the left are not changed after
deletion, whereas in the picture on the right, all balances are changed
after deletion. What can not be directly seen from these pictures is the
opening balance of the Checking account is changed from $300 to
$620.80, which “happens to be” the ending balance on July 31 before
deletion.

Transaction Log View

Transaction Log view is one of the eleven built-in views. This view is like
alogbook that shows everything you did in every detail. Unlike the
Account Register view, the Transaction Log view lists transactions from
all accounts, no matter which accounts they are of. Therefore,
Transaction Log is particularly useful for you to get to know all your
financial activities.

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘t’ to switch to this view.

: Amount | |
R 5/10 i[Cash] :-GD3'3? a4
B2 -5aD35e2
C 512 [Sawings] Sab2EE.7d
C 512 Wizal M¥EM1, 203
R 5418 iGroceries SiEhEe].a9
B 518 (AutoFuel -101.01
E/19 Autocdnsurance -424.91
B /21 i--Split-- -1,005.51
CES2d Misc ~dd3 32 -
Mew Total: -5 474.88 =

Unrealized and upcoming scheduled transactions will also be shown in
this view. Unrealized transaction will show a letter “U” in the status
column; upcoming scheduled transactions will have a letter “S”. They
both are shown on pink background. But you have to enable this feature
by checking the Show future transactions option from the Display group
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in the Preferences dialog box. For more details, please refer to the
“Unrealized Transaction” section.

» Tapping on Rows «

Tapping on a row in the table (except on the Status column) will bring
up the Transaction dialog box. This allows you to modify the transaction
details. But if the transaction tapped on is a Transfer In transaction, then
the Change Amount dialog box will come up.

» Columns in the Table «

» Status - transaction status. You can tap on this column to change a
transaction’s status. If you changed a sub-transaction’s status, the
main transaction’s status will change too.

Transactions whose Status fields show a letter “S” are upcoming
scheduled transactions. Based on what you’ve set up for scheduled
transactions, these are the transactions that are about to happen in
the coming days, but haven’t happened yet.

A letter “U” indicates that this transaction is an unrealized
transaction.

e Date - transaction date.

* Category - the Category name of the transaction. You can use the
Preferences command to control whether the full category name
(such as “Auto: Fuel”) or just the subcategory name (such as “Fuel”)
is displayed in this column. If the transaction is not assigned with a
category, this column will be left empty. If the transaction is a Split
Transaction, this column shows --Spl/it--. If the transaction is a
Transfer Out transaction, the destination account name is displayed
between a pair of square parentheses, such as /Checking], and the
amount will be negative. If this is a Transfer In transaction, the
source account’s name is shown, and the amount is positive.

* Amount — amount of the transaction. Negative amounts are
displayed in red. You can use the Preferences command to control if
and how currency symbols are displayed.

¢ Account — account name of the transaction. If the transaction is a
deposit or withdrawal, this is the account where the money goes to
or comes from. If this is a Transfer Out transaction, this column
shows the source account; if it's a Transfer In, it shows the
destination account.
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* Payee - Payee of the transaction, it’s empty if there is no a payee
assigned or if the transaction is a Transfer transaction.

* C(Class —Class of the transaction, it’s empty if there is no a class
assigned. If the transaction is a Split Transaction, it shows --Sp/it--.

¢ Scheduled - if the transaction is inserted because of a Scheduled
Transaction, the name of the Scheduled Transaction is displayed in
this column.

¢ Check Number - the check number of the check used in this
transaction. It’s empty if it does not involve a check.

* Original Amount - if the transaction involves different currencies,
this column shows the original amount before conversion.

* Exchange Rate - if the transaction involves different currencies, this
column shows the exchange rate used.

¢ Note Text — note of the transaction.

e Note Icon —a note icon if the transaction has note text attached with
it. You can tap on a note icon to bring up a little text box to show the
first four lines of the note.

» Footnote «

Below the table is a color box showing the summary of transactions
currently in view, i.e., transactions which are within the current date
range and satisfy the filter test, if there is one.

A {This Month: p
5chd  [fimount ] |
-MZDae

¥20,501

-MZD292

-101.01

-424.91

-1.005.51

-443.32

24.00

Mew Total: -8,445.99 =

You can tap on this color box to select what information is to be
displayed here:

Expense: -8,479.99

« Total: -8,445.99

IMPORTANT: The way how Money calculates income and expenses is
based on a transaction’s Category type, not on its Transaction Type. For
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a detailed discussion on the differences between Category Type,
Transaction Type, and incomes and expenses, please refer to the section
of “Income/Expense vs. Deposit/Withdrawal”.

If there are unrealized or upcoming scheduled transactions showing in
the table, they will not be included in the calculation of these numbers.

The Color command is used to change the background color of the color
box.

Split Transactions

Supposedly each transaction you make appears on your bank statement
as one entry. This one-transaction-one-entry correspondence is
important if you want to keep your database consistent with bank
statements.

But sometimes a transaction has multiple purposes. For example, you
bought a lot of things in a supermarket. At the checkout, the total
amount was $100. On the bank statement, this is one single transaction.
But actually you bought a lot of things for different purposes, e.g., $30
for clothing, $50 for grocery, and $20 for video rental.

To have a better idea of what the money was spent for, you may want to
clearly identify all the different purposes, but you don’t want to create
multiple transactions in the database because that would break the one-
to-one correspondence. This is when Split Transactions come in handy.

» Sub-Transactions «

A Split Transaction is a transaction that can be viewed as a collection of
multiple sub-transactions. Each of these sub-transactions can have its
own amount, category, and class. In the example above, you can create a
main transaction of amount $100 with 3 sub-transactions: $30 on
Clothing category, $20 on Video Rental category, and $50 on Grocery
category.

To enter a Split Transaction, select the- Sp/it —-command from the
Category list in the Transaction dialog box. When selected, the following
Split Transaction dialog box appears:
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S5plit Transaction

Arnount:H
Catg:
Class: + <Unassigned=
(_Add ] (change ) { Delete ]
ideo Rental 20,00
Clothing 30,00
Graceries S0.a0
Total 5plits: 100.00
+ Difference: n.ag
= Transaction: 100.00
2

To enter a new sub-transaction, first enter the amount, category and
class, then tap on the Addbutton. To modify an existing sub-transaction,
first tap on a sub-transaction from the table below the three buttons,
Money will put its values in the fields above. Then you make the
necessary changes to those values, and tap on the Change button, the
sub-transaction in the table will be updated. To delete a sub-transaction,
tap on it from the table and then tap on the Defete button.

Note that although there is a sign button in front of the amount field,
but in most cases the amounts you enter are positive values. Only in rare
cases would you need to enter negative values, you can refer to the
“Paychecks” section for an example of negative sub-transaction
amounts. (In case you're wondering, why there is no a sign button for
the amount field in the Transaction dialog box? Because it doesn’t
accept negative numbers. Why? Because in that dialog box, you always
enter positive numbers and the sign of the amount is automatically
determined by the transaction type — deposit or withdrawal.)

If the sub-transaction is a transfer, you can use the — Show Accounts -
command from the category list so that the category list is replaced with
the list of accounts. Similarly, you can use the — Show Categories -
command from the account list to show categories.

The last three rows in the table tells you the current total of all sub-
transactions (the Total Splitsrow), the amount of the main transaction
(the Transactionrow) , and the difference between the two (the Difference
row). When you’re done, tap on the OKbutton, the amount of the main
transaction will automatically be updated to the total of all sub-
transactions. Note that the Difference and Transactionrows do not
appear if you did not enter an amount in the main transaction dialog
box or if the amount was zero.

Similarly, you can edit the Category list and Class list from this dialog
box.
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» Transfer Sub-Transactions «

Sometimes a sub-transaction can be a transfer transaction. For example,
if at the supermarket checkout you asked for a cash back® of $20, then
this is a transfer sub-transaction of $20 from your checking account to
your cash account.

To enter a transfer sub-transaction, choose the -Show Accounts-
command from the Category list. After choosing this command, the
Category list becomes Account list, then you can choose the destination
account from this list. To change back to the Category list, just select the
-Show Categories— command and the list changes back to the Category
list.

When inserting a main transaction into the database, if it contains one
or more transfer sub-transactions, then one ore more Transfer In
transactions will be created at the same time. In the Transaction Log
view or the Account Register view, these transfer sub-transactions are
shown in separate rows. Using the example above, inserting the $120-
transaction will create two entries in the database:

| [Date [Category Arnount | |
E/31 i--Split-- -120.00

B/21 [Checking] 20.00

The Category column in the second row shows [Checking/and the
amount is a positive number, this indicates it’s a Transfer In transaction
from the Checking account.

Unrealized Transactions

Unrealized transactions are a special kind of transactions. They are like
scheduled transactions in that they haven’t happened yet; but they do
not repeat, they happen only once. For example, if you owe somebody
some money, you are supposed to return the money some time in the
future. You can enter an unrealized transaction in Money as a reminder
for yourself.

To enter an unrealized transaction, just set the transaction’s status to
“Unrealized”, everything else is the same as ordinary ones. The date of

* Cash back is a common type of transactions in some countries. This is how it works: In such
countries, ATM cards can be used to buy things in the same was as credit cards can, but your
bank account is debited directly. When doing so, you can not only use the ATM card to pay for
the things you buy, you can also ask the cashier to give you some cash. This is like buying things
and withdrawing cash from an ATM machine at the same time.
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an unrealized transaction does not have to be in the future; it can be any
point in time. Later when it's actually realized (like you returned the
money), you can change its date and its status to Posted to reflect what
has actually happened.

Unrealized transactions have the following characteristics:

1.

When Money calculates income and expense, unrealized
transactions are not included whatsoever. When calculating ending
balances, they are not included either.

In Account Register and Transaction Log views, their status column
shows a letter “U” and shaded in pink color. You can make
unrealized transactions show or hide in these two views by checking
or unchecking the Show future transactions option under the Display
group in the Preferences dialog box.

Show future transactions in:
[ Transaction Log
[ Account Register
Through: w End of year

In the Preferences dialog box, you can also decide how far into the
future should such transactions be displayed. For example, you can
choose the End of yearoption so that unrealized transactions within
the range from the beginning of the selected date range to the end of
the year will be displayed in the Account Register and Transaction
Log view.

When in the Account Register view, you will see the running balance
(shown in the Balance column) is affected by unrealized transactions.
But the ending balance shown in the footnote is not affected by
unrealized transactions.

i - AMEX
ate [Catg  JAimt  [Balance | |
92 Autolnsw -944.91 -44.91
U975 Househol -4120 -86.11
948 iBank Char -3199% -118.10
2414 iDividend R IR I
9422 cBills:Cellul -21.10  -129.89
U 9428 Bills:Rent -70000 -829.89

e Ending: -83.63 4=
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3. In the Cash Flow view, you can make unrealized transactions be
included or not included in the chart by checking or unchecking the
Show future transactionsin Cash Flow's Chart Range dialog box.

Chart Range

Chart starts from:

w Beginning of this week
Chart ends at:

w End of this week
& Show future transactions
2

Paychecks

Paychecks is one of the most commonly used transactions that use split
transactions. In this section we will use paycheck transactions to
exemplify how and when to use split transactions.

Assuming you receive your salary on the 5" or every month. The
company pays you a total of $3,000, but not all of this $3,000 goes into
your pocket, there are lots of deductions. For example:

$100 pays for the group insurance,
$200 is for your income tax withholding,

$300 is deposited into your retirement account (e.g. 401k in the
United States),

$1,000 goes directly to a savings account so that you can enjoy a
higher interest rate,

and the rest goes to your checking account for daily use.

To enter this paycheck, first create a transaction like following:

w Deposit
Armount:
Payee: + 52 Corp

Acct: w Checking
Catg: =
Class: + Perzonal

Status: + Posted Chic

|Exclude:; w Mo

Maote: ]
2

In the above picture, this transaction is set to be a deposit transaction
into account Checking. The payee “XYZ Corp” is the company you work
for. Leave the amount empty. Then select the ---Split--- command from
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the category list, you will be brought to the Split Transaction dialog box
we have discussed in the previous section. Enter the following 5 sub-
transactions, see following:

5plit Tronsaction

Amount:[+]
Catg: =
Class: + <Unassigned=
[__Add ) (Change) (Delete )
Salary 2.000.00 [§]
Madical Insurance =100.00
Tax -200.00
[Retirernent] =300.00
[Savings] -1,000.00 g

Total S5plits: 1,400.00 p
[ oK [ Concel ][ Clear ] 2

In this dialog box,

* The first sub-transaction is your monthly salary, $3,000. Its category
should be set to Salary.

* Although this is a deposit transaction, but the insurance $200 goes in
another direction — out of the Checking account, so we should use a
negative value -$200 here. And its category is set to Medical
Insurance. (You will receive a reminding message when entering this
sub-transaction, but it’s just a friendly reminder. Don’t worry.)

* Similarly, the tax withholding is also a negative value, and the
category is Tax.

* The $300 investment on your retirement is a transfer from the
Checking account to the Retirement account. It’s also a negative
value.

After you have entered the above transaction, you will see the following
results: a deposit of $1,400 into your Checking account; a $300 deposit
into your Retirement account; a $1,000 deposit into your Savings
account. And if you go to the Categories/Budget view, you will see that
you have spent $100 on insurance, $200 on paying taxes, and your total
income is $3,000.

{ B w Checking 4

Account Register Account Register

i B = Retirament

At Balance |

1731 =-5plit- 1400000 1,400.00

At Balance ||

[Checki 20000 300.00

1431

e Endinig: 1,400.00 4= = Maw | Endinig: 300,00 4= =
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.........................

l l

1731 [':hEl:kI 1 I:IIZIIZI IIIIZI 1 IZIIZII:I oo -- Expense -

Medical Insural 100

Tax 200

Taotal: 300

—-- Income ——

Salary 3,000

Taotal: 3,000
e Ending: 1,000.00 L Setup L

Income/Expense vs. Deposit/Withdrawal

Each category in Money has a type: Income or Expense; each
transaction in Money also has a type: Deposit or Withdrawal. Although
income/expense and deposit/withdrawal seem to be the same thing at
first, but they are not. Let’s see how they are different:

Let’s say you bought a digital camera at $500, which comes with a $50
mail-in rebate’. To record this transaction, you entered a withdrawal
transaction of amount $500 and put it into an expense category
“Hobbies”. Then you sent in the mail-in rebate and after eight weeks,
you got a $50 check back from the manufacturer. After you have
deposited the check into your bank, you’d want to record this deposit
into Money too. But the question is: How?

You can have two choices: Go back and modify the original transaction
to make it become $450. This is straightforward, but the only problem is
it doesn’t match with the bank statement. To your bank, there are two
transactions, one is $500 withdrawal and one is $50 deposit. In order to
make Money’s database match with your bank statement, you’d better
enter another transaction for this $50 check. This time you should enter
a deposit transaction using the same Hobbies expense category.
Although it’s a deposit, but it should be categorized as an expense. Why?
Because this $50 is not your income, it’s just a reduction in your expense.
Therefore you still put it under the original expense category even
though it’s a deposit.

’ Mail-in rebates are a way of sales practice in some markets. This is how it works: When you

buy something, you pay the full price, say $500. But at the same time you’re given a mail-in
rebate form. You just fill out that form and send it to the manufacturer, they will return you part
of the money, say $50. So what you actually paid is just $450. Some manufacturers prefer mail-
in rebates to direct price cuts for 1. cutting prices can sometimes lead to negative impressions, 2.
some people (like me) always forget sending back the rebate forms or even cashing the checks!
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(If this is still not clear, let’s put it this way: You're supposed to pay
income taxes for whatever you've earned, right? But do you think you
should pay taxes for that 50 bucks? “Hell, no! It’s not my income, it’s a
reduction in expense!”, you’d scream. Yes, you're right, and I'm sure
now you get it.)

For this reason, when Money calculates income and expenses, it always
calculates based on a transaction's category instead of its type (Deposit,
or Withdrawal). For more details on how Money determines your
income and expense, please see the next section.

Calculation of Income and Expense

There are many places in Money that displays your income and expense,
such as Transaction Log, Payees, Trend, and Categories views. This
section explains the rules based on which Money obtains the numbers.

» Categories 4

As explained in the last section, income and expense are not the same as
deposit and withdrawal. Money calculates income and expense based
on the category a transaction belongs to: If a transaction’s category is an
expense category, then its amount is added to expense; otherwise, it’s
added to income. If a transaction’s category is <Unassigned>, then it’s
an expense if it's a withdraw transactions; income if it’s a deposit
transaction.

This simple rule applies to sub-transactions too. But because transfer
transactions do not have categories, so this rule does not apply to them.

» Excluded Transactions ¢

However, you can override the above rule for individual transactions by
assigning a transaction to be excluded from the calculation of income
and expense. When creating or modifying a transaction, you can set the
“Excluded” flag to Yes, see the picture below.

|Exclude:; + Yes
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When set, no matter which category it belongs to, no matter if it’'s a
withdrawal, deposit, or transfer transaction, it will never be counted as
either income or expense; it’s simply neutral. Other than this
characteristic, all other operations on excluded transactions are still the
same as ordinary ones.

For example, you found that the money left in your pocket is somehow
less than what the Cash account’s balance is. You don’t remember
where did you spend the money, or if it’s lost somewhere, or even worse,
stolen! But you don’t care, you don’t want to find out and you don’t
want to count it as an expense. So you can enter a withdraw transaction
to make up the difference in balance, and mark it as Excluded.

Using excluded transaction is easy, but one should use this feature with
great care. If used abusively, you may find the status of your income and
expense is out of balance —large income is missing and all.

To make it easier for you to compare the before and after, there is an
option Include excluded transactionsin the Preferences dialog box that
lets you disable or enable this feature. Once disabled (uncheck this
option), all excluded transactions will be just like the ordinary ones
whose amounts are included in the calculation of income and expense.

' Include axcluded transactions

» Transfers <

As mentioned earlier, transfers don’t have categories; therefore transfer
transactions are not counted in as income or expense. But, there can be
exceptions. One common example why transfers should be calculated is
like this: You have a mortgage on your house. Every month you transfer
some money from your checking account to your mortgage account to
make the monthly payment. Although your net worth is not changed by
these transfers, but you most likely would like to count these transfers as
your monthly expenses.

To do so, you should go to the mortgage account’s account definition
dialog box. There is a Transfers setting.

Page 55 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

Transfers: w Transfer-ins are ex|

You can select from one of the three options for this setting:

Are not included - transfers into and out from this account should not be
counted in as income or expense. Usually accounts of types Cash, Bank,
and Credit Cardshould use this option.

Transfer-ins are expenses— transfers into this account should be treated
as expenses. In the example we mentioned above, you should choose
this option. Conversely, transfers out from this account are treated as
reduction in expense. Usually this option is suitable for liability
accounts like mortgage, car financing, or other types of loans.

Following is an example of the use of this feature. Assuming you have a
Mortgage account and it’s been set up to Transfer-ins are expenses. You
can enter a transfer from Checking to Mortgage account of amount
$2,300 as its monthly payment, see the picture on the left. Then in the
Categories view, you will see a special category [Mortgage] in the
Expense section that has this transfer as an expense. Similarly, this
$2,300 will be shown as expense in other views.

w Transfer
Amount: - I
Payee: + Chase Manhattan

From: w Checking

To: + Mortgage

Class: w+ =Unassigned= [Mortgage] | 2,300
Status: w Posted Chikc-
|Exclude: + Mo

Maoke: [}
?

Transfer-outs are incomes — transfers out from this account will be
counted in as incomes. Conversely, transfers into this account are
treated as reduction in income. For example, you have an asset account
for your baseball card collections, the balance should be a positive
number. When you sold some of the cards, you can use a transfer
transaction from this asset account to your cash account. This transfer
will be counted in as your income.
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» Options for Transfers «

In the Preferences dialog box there are also a few options for enabling
and disabling the inclusion of transfer transactions, see the picture
below.

' Include transters to or from:
' All accounts
O Accounts natin the filter

In this dialog box, if you uncheck the /nclude transfers to or from, then
none of the transfers will be counted in when calculating income and
expense, no matter what you have set in the account definition.
Following is the picture showing what the Categories view will look like
when this option is unchecked. As can be seen, the [Mortgage] item is
not present in the picture.

Categories/Budgets B N

4 hi b
| [Mame [Budget JActual | |
-- Expense -
= Auto 0
:Insurance E30
aroceries 24
Total: 0 BB
--Income —-
Total: 0 0
Setup -

If you have checked the Include transfers to or fromoption AND the A/l
accounts option, then transfers to or from ALL accounts that have been
properly setup (i.e., accounts that are either Transfer-ins are income or
Transfers-outs are expense) will be included in the calculation.

If what you checked is Accounts not in the filter option, then only
transfers to or from accounts that are not in the filter currently in use are
included. For example, if the filter in use is “(Account=Checking or Cash)
and Payee=Chase Manhattan”, then the account Mortgage is not in the
filter. Therefore transfers into this account will be included as an
expense. If your filter is “Account=Checking or Cash or Mortgage) and
Payee = Chase Manhattan”, then because Mortgage is in the filter, so the
$2,300 transfer will not be included.
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The idea of using a filter is like this: If you used the filter to select part of
the accounts, then these accounts are like a small group. Transfers
within this group are just money going from one pocket to another, they
are not included in the calculation of income or expense; only transfers
going out of this group are.

» Excluded Transactions and Transfers «

Transfer transactions can also be set to Excluded. Once set, this transfer
will never be included when calculating income or expense no matter
how the transfer options or filter are, unless the /nclude excluded
transactions option is not checked. In another word, the /nclude excluded
transactions option has higher precedence than the transfer options.

» Unrealized Transactions <«

Unrealized transactions are never included in the calculation of income
and expense whatsoever.

Transferring Between Different Currencies

When you transfer money from one account to another which is of a
different currency type, Money automatically calculates the amount
received according to the exchange rate you set up in the Currency list.

For example, the exchange rate of U.S. Dollar to Japanese Yen is 1.00 to
112. So when you enter a transaction of transferring $100 to a Japanese
Yen account, Money automatically creates two transactions in the
database: one is the $100 Transfer Out transaction, and the other is a
¥11,200 Transfer In transaction.

However, 99.99% of the chances are the bank’s selling rate is different
from what you have in your Palm. Usually it’s lower (can’t blame them,
this is how they make money), say, 1.00 to 110. So your Japanese Yen
account actually received ¥11,000, which is different from what Money
expected.

To avoid this discrepancy, you can have two choices. One is you enter
the bank’s rate before entering the transaction into Money. If you forgot
of if you do not wish to change the rate, then after you have entered the
transaction, you can go to either the Transaction Log view or the
Account Register view, tap on the Transfer In transaction in the table
(the second row in the following picture).
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o e
! Arnount | |
/30 {Mippan Bank] - 100,00

5/30 [Checking] ¥11.200

You will be brought to the Change Amount dialog box:

Thiz is a part of a transfer
transaction, wou can only change
itz arnount. If wou need to modify
itz other attributes, wou need to
go o the main transaction.

Amount: ¥ 11200

[ ok [ <oncel ][ Gota.] 2

This dialog box lets you change only the amount of a Transfer In
transaction, nothing else. You can see the currency symbol of the
destination account is showing in the dialog box. Here you can change it
to ¥11,000 to reflect the true amount of the transaction. Or, you can tap
on the Go Tobutton to modify the main transaction if you want.
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Lists

Other than transactions, Adarian Money™ also needs some other information in order
to effectively manage money. Because these information exist in the form of lists, so we
sometimes collectively call them “lists.” Lists in Money include the list for accounts,
categories, payees, classes, scheduled transactions, and currencies. All list-related
commands are conveniently centralized in one place: the Lists menu. Everything you
need to manipulate them can be found in this menu:

Data IEE Options

Accounts .
CateqgoriessBudgets_..
Payees...

Classes.__

S%cheduled Transactions._ .
Currencies.__.

Purge Payees___

In this chapter, we will examine how to define three of the six lists — payees, classes,
and currencies. The rest of the three lists will be explained in their respective chapters:
Accounts list will be covered in the “Managing Accounts” chapter; categories in
“Categories and Budgets”, and scheduled transactions in “Scheduled Transactions”.

List Editing Dialog Box

No matter which list you chose from the Lists menu, you'll first see a list
editing dialog box that looks like this:

Arnerican Express Mew
Cash Account .
||
Master Card Delete
e
e

Harne Currency, Qpening:
$32.716.21, Account limit: $50.00

?

This dialog box is common to all lists, same layout, same buttons. In fact,
only three things are different in this dialog box for different lists: the
dialog box title, the items in the list, and the description text (between
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the list and the OK/Cancel buttons) for the selected item. From this
dialog box, you can create new items, edit existing items, or delete items.
When you tap on the Mewor Editbutton, you'll be brought to a list-
specific dialog box to define the actual details of a list item. Because the
use of the list editing dialog box is pretty straightforward, we won’t
spend much time here.

Defining Payees

A payee is the party who receives your money, or pays you money. It is
useful to assign payees to transactions to further describe what the
money was for. For example, you may use a category “Auto: Fuel” for all
fuel expenses, in addition to that, you can use the Payee field to record if
it was a Chevron, 76, or Texaco gas station. Money can summarize your
transactions according to the payees. To get a summary on how much
was spent on or received from a payee, you can go to the Payees view.

Following is the dialog box that’s used to define/edit a payee:

Marne:

[: Ok :I[: Cancel :I [:Nu:-te... ] +

There are only two things to enter about a payee: a name and an
optional note. You can use the note field to keep some additional
information about a payee, for example, the telephone number of a dry
cleaning shop. The maximum length for payee’s name is 31 bytes; the
maximum length for note is almost 64K.

Purge Payees Command

After using Money for a while, you will probably find that the list of
payees gets very long because every time you spend money at a new
place, a new name gets added into the list. A long list of payees can not
only bring overhead to the processing time of Money, but also make
selecting an item from the list difficult. At this time, you may want to
delete a few payees that are not active any more, e.g., a coffee shop that
you no longer go to, or a hotel you stayed in during vacation but most
likely won’t go there again. To let you easily remove such inactive payees
from the list, Money supports the Purge Payees command that’s housed
in the List menu.

Select this command and the following dialog box will appear:
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Purge Payees

Delete inoctive poyees from
the list if they are:

& Motused since | i

O Usedlass than s
Don't delete payees if they
are used in:

F Scheduled transactions

[ Unrealized tranzactions
After they are deleted:

® Kesp pavee narmes in Mote

2

You can filter inactive payees by one of two ways: The last date that a
payee was used, or the total number of uses of a payee. No matter which
criterion you choose, you can optionally preserve payees that are used
in scheduled transactions or unrealized transactions. And after deletion,
you can let Money keep the deleted payee’s name in the note field of the
transaction. Then tap on the Mextbutton and the following dialog box
will appear:

Select Payees

#Hwatt Regency Tokw 948704
' Kiko Sushi 976,04

[ ok ) <ancel ) Al ) Mone )

Here you can preview and select the payees you want to delete. The
column on the right shows the last date this payee was used, if Mot used
since option was selected in the previous dialog box; or the total number
of uses if Used less than option was selected.

Defining Classes

Class is another way of categorizing your incomes/expenses. For
example, you can have a class “Business” and another class “Personal”.
You can use these two classes to differentiate money spent for business
or personal purposes.

Following is the dialog box to define a class:

Mame:

[ oK )[<oncel ] [Hote..] %
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There are only two things to define about a class: a name and an
optional note. The maximum length for class’s name is 31 bytes; the
maximum length for note is almost 64K.

Defining Currencies

Following is the currency definition dialog box:

Marne: Euro

Currency symnbol:
' Syrnbal after digits
Mo of decirmal digits {0..2): 2
Exchange rate:
horne currency @ this currency =
13,4791 :1.00

[ oK ) <oncel ][ Gwap ] 2

Nameis the name of the currency, Currency symbolis the symbol used
when displaying amounts of this currency. You can leave this field
empty so that no symbols are displayed. (You can also control whether
or not currency symbols should be displayed from the Preferences
dialog box.) The Symbol after digits checkbox is used when you wish the
currency symbol to be displayed after the amount, e.g., 300.00€.

You can choose how many digits to be displayed after the decimal point
by entering a number between 0 and 2 in the No. of decimal digits field.
For example 1.00, or 1.0, or just 1. For example, Japanese Yen and New
Taiwan Dollar don’t use decimal digits, whereas U.S. Dollar and Euro
have two.

To define the exchange rate, you can use either the home currency or
the currency being defined as the basis, whichever is convenient for you.
You can use the Swap button to toggle between this. For example, if your
home currency is Japanese Yen, to enter the exchange rate for Euro, you
can use either of the following:

hiorne currency © this currency = hiarre currency : this currency =
133.4791 :1.00 1.00 :0.0075
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Managing Accounts

In this chapter we will introduce you how to manage your accounts in Adarian
Money™. Before we begin, you need to know what the different terms about balances
mean.

Money provides you with two built-in views to manage your accounts. The Account
Register view shows all transactions made from an account, this view is best for
comparing with bank statements. Accounts List view gives a list of all your accounts
and a brief summary of them, this is best for having a bird’s eye view of what’s going on.

There are two menu commands designed exclusively for managing accounts, available
only when you’re in the Account Register view. The Reconcile command is for making
sure the data in Money database matches with the bank statement. The Adjust Balance
lets you easily adjust an account’s balance if there is a discrepancy.

In the Overdraft Alerts section, we will show you how Money can help you in
preventing overdrafts from happening, and thus saves you the costly bank charges.

Balances

Balance is how much money you have left available in a bank account,
or how much you have debited from a credit card account. Money uses
several different kinds of balances and terms, it’s important for you to
understand what do they mean.

* Opening Balance — how much credit (or debit) you have on an
account before the account’s earliest transaction was made.

In the following picture, we switch to the Account Register view to
show transactions from a Checking account. The first row (dated 6/20)
shows the earliest transaction’ from that account. This transaction is
a withdrawal of $267.30 from the Checking account. After the money
was withdrawn, there is still $132.70 left in the account. Although

you can’t tell the account’s opening balance from the screen shot,

" How do you know it’s the earliest transaction? Notice the date range is set to All Dates, and the
scroll bar is at the top. That tells you it’s the earliest.
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but it’s easy to figure out there must be an opening balance of
$400.00.

Account Register
4 i w Checking
| [Date Jiatg At [Balance | |
&/20 Bank Chai -267.300  132.70%
B 26 =710 61,70
C P12 [AMER] 11079 17249
C 715 iEntertain - 14943 23.01
C 7720 i[Cash] 19603 219.04
C 7720 i[Cash] 3134 25038
7425 {Viza) 450 30523
7428 {Master ¢ 34452 64980
B 8/5 iGroceries -152.16 497644

Mew Ending: -11,715.68 4=

Note that when we say “the earliest” transaction, it means the
earliest in Money’s database. It’s very possible that you opened the
account 10 years ago, but you started using Money just yesterday. In
this case, to Money, the account’s opening balance is the balance
before yesterday.

* Beginning Balance - the balance at the beginning of a given date
range.

Along the same example, the following picture shows transactions of
the same Checking account in the range of July 2003.

Account Register gy

4 {EGEEE e Checking

[ _[Date [Catg _JAmt _[Balance | |
C 712 IAMEX] 11073 17249
¢ 7715 Entertain -145.43 2301
7/20 JCash] 19603 219.04
7/20 Cosh] 3134 25038
€ 7725 Ttisal 5490 30528
7/28 IMaster ¢ 34452 §49.30

Mew Ending: 64980 4=

From this picture, you can tell that the beginning balance for July
2003 is $172.49 - $110.79 = $61.70. (Actually, you can tell from the
first picture that the balance after the 6/26 transaction is $61.70. This
number is exactly the beginning balance of July, and also the ending
balance of June.)

* Ending Balance - the balance at the end of a given date range.

From the above picture, the date range is set to July 2003, and the
balance after the last transaction within this range is $649.80. This is
the ending balance of the Checking account in the period of July
2003.
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Posted Balance vs. Cleared Balance - Posted balance is the balance
(beginning or ending) calculated by counting in all transactions
regardless of their transaction status. Cleared balance is calculated
by counting in only Cleared and Reconciled transactions.

By the definition given above, there are supposed to be posted
beginning balance, cleared beginning balance, posted ending balance,
and cleared ending balance. Sounds pretty complicated, right?

Just for the sake of discussion, let’s try to find out what'’s the posted
beginning balance for July 2003 using the same data as we’ve used
earlier. This time in order to show more transactions, we set the date
range to be from 6/1/3003 to 7/31/2003. See the picture below:

Account Register
i w Checking

[_[Date JCatg _JAmt  [Balonce ]

&/20 Bank Cha-267.30 13270
R &s26 =700 61.70
C 712 AMEX] 11079 17249
C 7715 Entertain -149.42 23.01

7720 {[Cash] 19603 219.04

7720 [Cash] 3134 2o03s
C TrE5 HYisal 5490 30528

7428 IMaster¢ 34452 84920

e Ending: 649,80 4= =

(Columns marked with a letter ‘C’ in the first column are Cleared
transactions; ‘R’ for Reconciled transaction; blanks for posted
transactions.)

As explained, posted balance counts in all transactions regardless of
their status. So to calculate the posted beginning balance for July,
you need to count in all transactions in June. That is:

$400.00 (the opening balance) - $267.30 - $71.00 = $61.70.

Now let’s try to obtain the cleared beginning balance. Remember,
only Cleared and Reconciled transactions count. Therefore, the
calculation becomes:

$400.00 - $71.00 = $329.00.

Note that the $267.30-transaction is left out this time. $329.00 is both
the cleared beginning balance for July 2003 and the cleared ending
balance for June 2003.

Next let’s try to obtain the cleared ending balance for July 2003. The
calculation is like following:

$400.00 - $71.00 + $110.79 - $149.48 + $54.9 = $345.21.
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As you can see, only “C” and “R” transactions are counted.
» Unrealized and Upcoming Scheduled Transactions «

In the Account Register view, unrealized transaction and upcoming
scheduled transactions can optionally be shown in the table, if the
option is set in the Preferences dialog box, see the following picture:

Show future transactions in:
[ Transaction Log
[ Account Register
Through: w End of year

When they do, they will affect the running balance in the table, but
will not affect the ending and cleared balances shown in the footnote
area. Take following two pictures for an example, the one on the left
shows when unrealized transactions are made hidden, the right one
is when they’re showing. As can be seen, the running balance (the
rightmost column) changes when the -$51.2 unrealized transaction
(shaded in pink color) is showing, but the ending balance (shown in
the footnote) is always -$945.75.

HtcnuntReglster oo HtcnuntReglster e e

onth i B AMER IThiz Monthi b = AMEX

I_MI l_l
95 Autocinsu -530000  -F28.00 95 Auteinsw -530.00  -F28.00
4% [<ash] 8000 -g43.00 9% [<ash] 20,00 -&45.00
A9 aroceries -12.31 -6e0.31 9 igroceries -12.31 -6e0.31
9/10 Bank Char -44.13  -704.44 910 Bank Char -44.13  -704.44
9711 iDining  -100.00  -504.44 /11 Dining  -100000 -504.44
9712 iChildeare -17.90  -822.34 9412 iChildeare -17.90  -822.34
916 Bills:Telep -71.20 -89354 U 9413 Healthcar -51.200 -873E54
9716 Dining -Ez.20 -94E.74 16 BillsTelep -71.200 -944.74
9716 iDining -Ez20 998,94

Mew Ending; -945.74 o Mew Ending: -945. 74 4w

(In the above picture, although the two transactions dated 9/16 are
on a future date, but their status is set to Posted. This is allowed —
you can enter a transaction in a future date but don’t have to set its
status to Unrealized. Therefore they don’t have a “U” and are not
shaded.)

» Balances in Adarian Money™ «

Because of the limited screen space, Money has to make some
simplifications when displaying names. Following is how Money
displays all these different balances’ names:

Page 67 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

The terms Opening or Opening Balance stand for opening balances.
There is no such thing as posted or cleared opening balances;
Opening balances are always considered as cleared in Money.

Whenever you see the terms Begin, Beginning, or Beginning Balance,
they always stand for posted beginning balances — all transactions
count. Money never calculates or displays cleared beginning
balances.

Whenever you see the terms £nd, Ending, or Ending Balance, they
stand for posted ending balances.

On the other hand, the terms Cleared or Cleared Balance, they are
cleared ending balances.

Defining Accounts

To define or modify an account’s definition, you can select the Accounts
command from the Lists menu. From the list editing dialog box you can
tap on the NMew or Editbutton to get to the following dialog box:

Mame: Checking

Currency: w Home Currency
Type: w Bank

Transfers: w fre notincluded
Opening balance: 400 |
Account limit: [FHE0
Alert when: [ 100
Mext check #: 2093

[ oK ][ “oncel ] [Hote..] 2

* Name-name of the account, max. 31 bytes.

* Currency— currency type of the account. When a transaction is saved
into database, its amount is always automatically converted to the
currency of the transaction’s account. Currency type is not allowed
to be changed when modifying an existing account.

* Type-type of the account, it can be either one of the following: Bank
(such as checking and savings accounts), Credit card, Cash (usually
the money you kept in your pocket or a cash box), Asset, and Liability.
Money’s main program actually does not distinguish among account
types, you can choose whatever you want and won’t affect Money’s
operations at all. They are useful only when exporting account
information to Quicken or Microsoft Money. These software may
behave differently on different types of accounts. Please see the
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“Import and Export” chapter for more details on exporting
information.

» Transfers— this option specifies how transfer transactions to or from
this account will be treated when calculating income and expense.
For details on how Money obtains income and expense and how this
option affects the calculation, please refer to the “Calculation of
Income and Expense” section.

*  Opening balance — opening balance of the account. For checking,
savings, or cash accounts, this number should be a positive number
or zero; for credit cards, this should be a negative number or zero.

*  Account limit- In some countries, banks set a minimum balance
requirement on accounts. If your balance is lower than that, they will
charge you for some fees’. Or, in all countries this time, credit cards
have credit limits. If you go over that limit, bad things can happen. In
these cases, you should enter the minimum balance requirement or
credit limit into this field. For the former, this number should be a
positive number; for the latter, this should be a negative number.

*  Alert when— Money will give alerts when your balance is about to be
over or below the amount set in this field. For example, your credit
limit is -$100,000, you can set an alert level at -$95,000. Whenever
you're over -$95,000, Money will remind you that you should be
careful. Please see the Overdraft Alerts section for more details.

Therefore the alert level should be set close to the limit but not over
it. And it should have the same sign as the Account limit. If these
conditions are not met, Money will issue a message to ask you to
confirm:

Are you sure the
account lirnit's and alert
level's values and signs
are correct?

°I never understand this. They charge you “account maintenance fee” if the balance is lower
than a limit they set. But what’s there to “maintain?” It’s just a few bytes in their computers for
crying out loud! What's there to maintain? Besides, how dare they fine me because I didn’t put
enough money in their pocket??? When I grow up I'll open a bank too. And I won't fine people,
I'd say “thank you” to all who put their money in my pocket.
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Money automatically checks for overdraft or over-limit conditions
when you create or modify a transaction. You can also use the Check
Balances command from the Data menu to check account balances.

If you don’t want Money to check the balance for an account, you
can just leave the this field empty or enter a 0.

*  Next check #-- the number of the next available check. This number
is useful in the Check #field in the Transaction dialog box. When you
use the stylus to tap on that field in the Transaction dialog box, the
next available check number you entered here will automatically be
filled in there.

Account Groups

In Cash Flow and Accounts List views, you can group accounts together
in order to view combined balances of several accounts at a time. This is
called Account Groups. In the Cash Flow view, Money displays the
combined daily ending balances in an area chart; in Accounts List view,
only accounts in the selected group are displayed, and their combined
ending balance is displayed.

An account can be in more than one group, for example, AMEX account
can belong to a group called “All credit cards”, and at the same time, it
can belong to another group called “All US$ credit cards.”

To define or edit account groups, go to either Cash Flow or Accounts List
view. On the upper-right part of the screen, there is an account selection
pull-down list. In that list, there is a command called Ediit Groups. Select
this command and you will be brought to the familiar list editing dialog
box. From there, you can tap on the Mewbutton to create a new group,
or use the Editbutton to modify an existing group.

Defining or modifying an account group is easy, just select the accounts
you want and give the group a name then you're done.

Marmne: All credit cards
Accounts in the group:
= AME

O Cazh

O <Checking

# Master Card

O Sawings

& Yisa

w

Page 70 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

Deleting Accounts

You can delete accounts from the list editing dialog box just like any
other lists. But unlike others, deleting accounts have a very important
consequence that you have to know:

When you delete an account, all transactions from that account will be
deleted too!

For simple deposit or withdrawal transactions, they are simply deleted
and that’s all. But for transfer transactions whose source or destination
accounts are deleted, they will be changed to deposit and withdrawal
transactions, respectively.

Let’s take a look at an example. In the following pictures, the one on the
left shows a transfer transaction of $100 from Checking account to Cash
account. As explained in the “Transfer Sub-Transactions” section, the
second row is a sub-transaction that’s part of this transfer transaction.
Now if we deleted the Checking account (picture on the right), the first
row is deleted because it belongs to the Checking account. The second
row becomes a Deposit transaction of $100 into the Cash account, and
its Category is set to “Unassigned”.

Date |Account  [Cotegory [Amount | [0ate [Account  [Category [Arnount | |

61  iChecking [Cash] -10000 éA1 iash 100.00
641 iCazh [Checking] 100,00 :

If what we deleted is the Cash account, this time, as you can see from
the pictures below, the transaction left is a Withdrawal transaction from
the Checking account. And the category is also set to “Unassigned”.

Pate [Account  [Category [Armount | [0ate [Account  [Cotegory [Amount | |

61 Checking [Cash] 10000 671 iChecking -100.00
671 Cash  [Checking]l 100,00

Account Register View

Account Register view is one of the eleven built-in views. Unlike the
Transaction Log view, this view shows transactions from one account
only. This is best when you want to compare Money’s data and bank
statements.

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘1’ to switch to this view.
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Account Register

{ } w Checking

| Date Jtatg[Amt [Balance | |
7412 [AMES] 11072 17249
715 Entertain -149.45 23.01
7420 [Cash] 196.03 219.04
7¢20 [Cash] 3134 25038
7425 [Visal 4490 30528

7728 IMaster ¢ 24452 £49.80
U 7e29 iAutelnsn -134.10 51570
U 7431 Mise -4000 47570

Mew Ending: 64980 4=

The range selector can be used to choose a date range; the Mewbutton
can be used to create a new transaction. Beside the range selector, there
is a pop-up list * Checking you can use it to choose the account you want
to see.

Unrealized and upcoming scheduled transactions will also be shown in
this view. Unrealized transaction will show a letter “U” in the status
column; upcoming scheduled transactions will have a letter “S”. They
both are shown on pink background. But you have to enable this feature
by checking the Show future transactions option from the Display group
in the Preferences dialog box. For more details, please refer to the
“Unrealized Transaction” section.

Note that the running balances shown in the table will be affected by
unrealized and upcoming scheduled transactions, if they are enabled.
But the ending balance shown in the footnote area will not be affecyed.

» Tapping on Rows «

Tapping on a transaction in the table (except on the Status column) will
bring up the Transaction dialog box. This allows you to modify the
transaction details. But if the transaction tapped on is a Transfer In
transaction, then the Change Amount dialog box will come up.

If the row you tapped on shows ‘S’ in its Status column, this is an
upcoming scheduled transaction. When tapped on, you will be able to
execute it.

» Columns in the Table «

* Status - transaction status. You can tap on this column to change a
transaction’s status. If you changed a sub-transaction’s status, the
main transaction’s status will change too.

Transactions whose Status fields show a letter “S” are upcoming
scheduled transactions. Based on what you've set up for scheduled
transactions, these are the transactions that are about to happen in
the coming days, but haven’t happened yet.
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A letter “U” indicates that this transaction is an unrealized
transaction

e Date - transaction date.

* Category - the Category name of the transaction. You can use the
Preferences command to control whether the full category name
(such “Auto: Fuel”) or just the subcategory name (such as “Fuel”) is
displayed in this column. If the transaction is not assigned with a
category, this column will be left empty. If the transaction is a Split
Transaction, then this column shows the text --Split--. If the
transaction is a Transfer Out transaction, the destination account
name is displayed between a pair of square parentheses, such as
[Checking], and the amount will be negative. If this is a Transfer In
transaction, the source account’s name is shown, and the amount is
positive.

* Amount — amount of the transaction. Negative amounts are
displayed in red. You can use the Preferences command to control if
and how currency symbols are to be displayed.

* Balance - balance amount after this transaction is made. This
number will not change for each transaction even if you used a filter
to filter out a few transactions in the middle. Numbers shown here
will be affected by unrealized and upcoming scheduled transactions,
if they are made shown.

* Payee - Payee of the transaction, it’s empty if there is no a payee
assigned or if the transaction is a Transfer transaction.

* C(Class —Class of the transaction, it's empty if there is no a class
assigned. If the transaction is a Split Transaction, then the text --
Split-- is shown.

* Scheduled - if the transaction is inserted because of executing a
scheduled transaction, the name of the scheduled transaction is
displayed in this column.

* Check Number - the check number of the check used in this
transaction. It’s empty if it does not involve a check.

* Original Amount - if the transaction involves different currencies,
this column shows the original amount before conversion.

* Exchange Rate - if the transaction involves different currencies, this
column shows the exchange rate used.

¢ Note Text — note of the transaction.
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* Note Icon —a note icon if the transaction has note text attached with
it. You can tap on a note icon to bring up a little text box to show the
first four lines of the note.

» Footnote «

Below the table is a color box showing the summary of all transactions
currently in view, i.e., transactions which are within the current date
range and satisfy the filter test, if there is one.

Account Register
4 i ¢ w Checking

| [Date Jcatg [Amt [Balance ||
TAZ AMEX] 11079 17249
s ftan 104 20
as ! ! — e
7¢20 cash] 3134 ssogg | Ending edasn
7725 [Wisn] 5490 30528 s e
7428 [Master ¢ 34452 &49.20 Creposit: 0.00
U 7729 Auteinsu -134.10 51570 Withdrawal: -149 .48
U 73 ilisc -40.00  4vsF0 Transfer In; F37.58
Transfer Cut: 0.00
Mew Ending: 64980 4= Calar...

@ The footnote area will show different information when
reconciling an account. Please refer to the Reconcile command
for more details.

You can tap on this color box to select what information is to be
displayed in it. Beginning is the beginning balance for the current date
range; Ending is the posted ending balance; Clearedis the cleared ending
balance. Note that these balances are the balances for the “real”
transactions; unrealized and upcoming scheduled transactions are not
counted in.

You can refer to the “Balances” section for a complete discussion on
what these balances are.

@ These balances are not affected by the filter, if there is one.

Depositis the total amount of Deposit transactions currently viewable in
the table, excluding the ones that have been filtered out by the filter, if
there is one; Withdrawalis the total mount of Withdrawal transactions.
Transfer Inis the amount of total transfers that come into this account.
Transfer outis money that goes out. If there are unrealized or upcoming
scheduled transactions showing in the table, their amounts will NOT be
included.

@ These four amounts are affected by the filter, if there is one.

The Color command is used to change the background color of the color
box.
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Accounts List View

Account List view is also one of the eleven built-in views. This view lists
all accounts in Money’s database and their brief information. This is
best used to have a glance of all your accounts’ status.

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘a’ to switch to this view.

W ey

A [Thisionthi B w All credit cards

Marne __[Begin__ Jend ]|
AME: 16, 052,42 -12,105.89
Master Card  BKE1Z,527 KK 10,703
Visa “$113,201 "$107,635

Mew Ending: -7, 11537 4= =p

The range selector can be used to choose a date range; the Mewbutton
can be used to create a new transaction. Beside the range selector, there
is a pop-up list * “hecking you can use this list to choose the account you
want.

The Account Group pull-down list is used to select which accounts are
to be displayed in the table. The amounts shown in the footnote are
totaled from all accounts in the selected group. If the accounts have
different currencies, home currency is used for amounts in the footnote;
if they are of the same currency, then that currency is used.

» Tapping on Rows <

When you tap on a row, Money will automatically jump to the Account
Register view with the account you tapped on selected in the view.

» Columns in the Table «
¢ Name - name of the account.

* Begin - beginning balance of the account for the current date range.
This amount is not affected by the filter, if there is one.

* End - posted ending balance of the account for the current date
range. This amount is not affected by the filter, if there is one.
Ending balance is not affected by unrealized and upcoming
scheduled transactions.

* C(Cleared - cleared ending balance of the account for the current date
range. This amount is not affected by the filter. Cleared ending
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balance is not affected by unrealized and upcoming scheduled
transactions.

* Open - opening balance of the account.

@ You can refer to the “Balances” section for details about all these
balances used in this view.

* Deposit - total amounts of Deposit transactions. This amount is
affected by the filter.

¢ Withdrawal - total amounts of Withdrawal transactions. This
amount is affected by the filter.

* Chk/d - total amount of check deposits made in the current date
range.

* # Chk/d -number of check deposit transactions made in the current
date range.

¢ Chk/w - total amount of check withdrawals made in the current
date range.

¢ #Chk/w - number of check withdrawals made in the current date
range.

¢ Note Text — note of the account.

* Note Icon —a note icon if the account has note text attached with it.
You can tap on a note icon to bring up a little text box to show the
first four lines of the note.

» Footnote «

Below the table is a color box showing the summary for all accounts
showing in the table.

AMEX 194.40 -EF.E3

_ Beqinning: 0.00
S 1207 -2.710.32 Ending: -2,785.21
ecking 1.104.20 0.oa legred: 000
Master Card 23292E€ 40129 -
Sawings ¥24.681  -¥5.100 Dreposit: 2,479.43
Viza MZD80 MEDE 673 v Withdraw: -5,264.65
=Unazzigned= Egc.ay 0.aa wfer In:0.00
Afer Gut: 0.00
Met: -2, 785.21
Mew Withdraw: -5, 26465 4mep Calar...

You can tap on this color box to select what information is to be
displayed in it. Beginningis the sum of all accounts' beginning balances
for the current date range; Ending is the sum of all accounts' posted
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ending balances; Clearedis the sum of all accounts' cleared ending
balances. You can refer to the “Balances” section for a complete
discussion on what these balances are.

@ These balances are not affected by the filter, if there is one. Nor
will they be affected by unrealized or upcoming scheduled
transactions.

Depositis the sum of all Deposit transactions of all accounts in the
current date range. Withdrawalis the sum of all Withdrawal transactions
of all accounts in the current date range. Xfer-inis the total transfer-in
amount; Xfer-outis the total transfer-out amount. NMetis the sum of these
four values. These values are affected by the filter, if there is one. Nor are
they affected by unrealized or upcoming scheduled transactions.

The Color command is used to change the background color of the color
box.

Adjust Balance Command

This command is available only when you’re in the Account Register
view or any custom view based on it.

Sometimes you may find that the actual balance of an account doesn’t
match with the data in Money’s database. For example the cash left
available in your packet doesn’t match with the record in your Palm,
and you just couldn’t remember where did it go. At this time, you can
use the Adjust Balance command to force the balance to become the
amount you want.

First, switch to the Account Register view or a custom view based on that
because this command is available only in this view. Then switch to the
account that you want to adjust. Then select the Adjust Balance
command from the Datamenu.

Adjust Balance
Account: Mazter Card
Balance: [-]
Date:

B Adjust account's opening balance
O Add a tranzaction

[ oK ][ <oncel ](Ending..] 2

The first line in the dialog box shows the account you're going to adjust.
Enter the balance amount you want to set it to in the Balance field.
Choose a date in the Date selector, the program will adjust the account
so that the posted ending balance on the day you specified is exactly the
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amount you entered. The two checkboxes at the bottom let you decide
how to adjust it. You can either let Money change the account’s opening
balance, or you can let Money creates a new transaction with a proper
amount. Let’s take a look at how these two options work. Assume
following is how your Checking account looks like for the month of July
2003:

Account Register o ey

" I w hecking
e i M
T8 Subscript 11237 12164
7715 Entertain -32.7% 8235
7/28 iMaster { 34452 43337

Mew Ending: 43337 4=

But you find from your bank that the actual balance is only $213.29 on
July 31. There is a discrepancy. Either you don’t want to take the trouble
to find out exactly why or you just can’t figure out why, anyway, you just
decide to change the balance regardless the reason why. So you use the
Adjust Balance command to change the opening balance for you. The
results are shown on the right:

Fltcnunt Register

4 i w Checking
ll
. /8 Subscript -112.37 -9854
715 Entertain 3279 ~131.33
Account: Checking 7028 [Master ¢ 24452 21319
Balance:
Date: i
[ Adjust account's apening balance
O Add a transaction
(_ok_J(Cancel J(Ending.. ] 2 (Thew ) Ending: 213.19 4=

Comparing the results on the right and the original records, you'll find
that the balance of each transaction is changed because the opening
balance is changed. And of course now the ending balance is exactly
what you entered in the dialog box.

If you chose the Add a transaction option in the Adjust Balance dialog
box, Money will insert a new transaction for the date you entered to let
the ending balance become what you want:
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Account Register i

4 i P w Checking
| [Date Jcatg  [Amt [Balance | |
. T8 Subscript - 11237 12164
7A15 Entertain -3279 885
Account: Checking 7428 [Master s 34482 43337
Balance: [F212.19
Date: .......
O Adjust account's opening balance
' Add a transaction
(oK _)(Cancel )(Ending.. | 2 (New ) Ending: 213.19 +=

As you can see, a new transaction is created for 7/31, and it makes the
ending balance just right! This transaction is not assigned with any
category or anything, so you may wan to assign it a category or make
some special note about it so that you can get to know it was created
“artificially”.

@ When adjusting balances, Money does not take into account of
unrealized or upcoming scheduled transactions. Only “real”
transactions count.

Reconcile Command

This command is available only when you'’re in the Account Register
view or any custom view based on it.

Reconciliation is a process of comparing records in Money’s database
and the bank statement. The purpose is to make sure the two are exactly
the same, nothing more and nothing less.

To reconcile an account, you need to have a bank statement in hand.
First, switch to the Account Register view, select the account you want to
reconcile, then select the Reconcile command from the Datamenu:

Statement period:
From: § 141404
Thiough: ; 1#
Balances in this period:
Beginning: [(£15520,00
Ending: [ 0,00
?

You should enter information from the bank statement into this dialog
box, including the statement period, the beginning and ending balances
during that period.

After tapping on the OKbutton, you will be put in the reconciliation
mode. In this mode, the display will be back to the normal Account
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Register view, but the information in the footnote area will be different,
see the following pictures.

4 e w Master Card 4 2w Waster Card
| [Date JCotg [Amt  |Eolonce | WM Dote [Cotg  [Amt [Balonce | |
C 774 Holidays -40357 -1.928.164 € 774 ‘Holidays -40337 -1.328.164
CFAd Womputer  -ETT -1,933.93 C v Cl:-m|:
C 774 Holidoys  -299-193732 | € 744 Holidd B‘ ST
£ 744 Food 126184308 €74 Food | RIS
€ 745 Halidays 5001954183 ¢ 75 Halidd LA
£ 747 Food 3826 -1,99244F ¢ 77 ‘Food |Datain Money:
€749 Food 7.44-1,99982 % ¢ 749 Food | Beginning: -1.d7E66
£ 749 Holidows -F1.29-2.07117F € 779 Holid| Cleared -1.06173
€ 712 Holidays  -2.00 2073174 € 712 Holid{ gk

Hew Liff -35.4% == [ New | Cancel

In the footnote area, Money will display the difference between the two
ending balances, i.e.,

difference = bank’s ending balance — Money’s Cleared ending balance

Note that the ending balance that Money obtained is the Cleared ending
balance. That includes all transactions that are marked as Cleared or
Reconciled and whose dates are within the statement period. Posted
(neither ‘C’ nor ‘R’) transactions are not included in the ending balance.

If you tap on the footnote, more information shows, this includes the
numbers on the bank statement and the numbers Money obtained. At
the bottom of the list are two commands: OKand Cancel. The OK
command will be enabled only when the current view is the Account
Register view and the account being reconciled is selected and the
difference is 0. You can use the Cancel/ command to abort the operation.

When in this mode, you can access all the rest of Money’s functionality,
such as changing to other views, view another account’s information,
adding/modifying/deleting transactions, ... etc. So, what you need to
do now is carefully compare Money’s data with bank statement, make
any changes necessary to bring the difference to 0. For example, if a
transaction is missing from Money’s database, add it; if a transaction
matches with the statement, mark it as Cleared (by tapping on the Status
column in the table), ..., etc.

No matter what you do, as long as you're in the Account Register view,
the new difference will be updated whenever an operation is completed
so that you can immediately get to know the most up-to-date status.

Once the difference becomes 0, you should go back to the Account
Register view (if you're not in it), select the account that you're
reconciling (if it’s not selected), and select the OKcommand from the
footnote to finish the process. When finished, all transactions within the
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statement period will be marked as Reconciled. This means they have
been checked and they match with the bank statement. Supposedly you
should not modify or delete reconciled transactions; if you do, you'll be
asked to confirm if this is really what you want.

The Beginning Balance

Before entering the reconciliation mode, Money will first check the
beginning balances to make sure they match. If not, Money will display
a message like following:

@ Unable to reconcile, the
beginning balances
don™t match:

Beginning balance:
-5 214

Bank statement:
-5, 920,00

When Money calculates the beginning balance for an account, it starts
from the opening balance, then adds up the amounts of all Reconciled
transactions up to the day just before the specified beginning date. That
is, if you have a transaction that’s not marked as Reconciled before the
statement period, it will not be counted in when calculating the
beginning balance. As a result, if you did not faithfully reconcile your
account month by montbh, it’s very likely that you get this warning
message.

This message is “harmless”. That is, you can leave the inconsistent
beginning balance there and go on with the reconciliation of the
account. It’s just that if you ignore it, it will appear again the next time
you reconcile. To fully resolve this anomaly, you can OK this message
and proceed to the reconciliation mode (explained above). When in this
mode, you should review all your past transactions, mark them as
Reconciled and make any necessary changes so that the beginning
balance is what the bank statement says.

Or, you can use the Adjust Balance command to change Money’s
beginning balance if you don’t care about individual correctness of past
transactions. Because this command is designed to adjust the ending
balance, so you should tell the Adjust Balance command to adjust so
that the ending balance on the day just before the beginning of the
statement period to be the same as the statement’s beginning balance.
For example, if the statement period is from 1/1/2004 to 1/31/2004, and
the beginning balance is $5,920, then you should set the ending balance
on 12/31/2003 to $5,920.
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@ When reconciling an account, Money does not take into account
of unrealized or upcoming scheduled transactions. Only “real”
transactions count.

Overdraft Alerts

When defining an account, you can assign an “alert level” value so that
once the account’s balance drops below this level, Money will give an
alert to warn you about potential overdraft or over-limit conditions. If
you don’t want Money to check overdrafts for a particular account, you
can, when defining an account, leave the Alert whenfield empty or set it
to 0.

For example, a checking account may have a minimum balance
requirement of, say +$50, you can set the alert level at +$100 (Note: these
two amounts are both positive). Once its posted ending balance at the
last transaction of the entire database drops below $100, Money will
issue an alert to ask you to be careful.

Similarly, a credit card may have a credit line of -$5,000, so you can set
the alert level at -$4,500 (Note: these two amounts are both negative). If
the credit card account’s balance (again, the posted ending balance at
the last transaction in the entire database) goes over -$4,500, Money will
issue an alert too.

@ IMPORTANT: When Money checks for overdrafts, it always
looks through the entire database to get the most current
balances, no matter if or what a date range or filter is in effect.

This check is done automatically when a transaction is created or
modified, if and only if the Auto check balances and budget option in the
Preferences dialog is enabled. Or, it can be done manually by using the
Check Balances command from the Data menu.

& Automatically or manually, Money checks not just overdraft but
also over-budget conditions at the same time. Details about
over-budget alerts can be found in the section of “Over-budget
Alerts”.

When an account’s balance is over or below the alert level, Money will
issue a warning like following:
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Overdraft Alert

Current balance of the
following account has
reached the alert level:

Account: Checking
Lirnit: 5000
Balance: 11.25

O Stop auto-cheek

In this message box, account name is shown along with the account
limit (not the alert level) and the posted ending balance of the account.
Not that at the bottom there is a checkbox Stop auto-check. This option
appears in this message if it was an automatic check. You can check this
option to disable the auto check. Later you can go to the Preferences
dialog box to re-enable it.
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Categories and
Budgets

In Adarian Money™, you can assign each transaction (or sub-transaction) with a
category to indicate the purpose of a transaction. For example, you can set up a
category called “Clothing” for all the money you spent on buying clothes, or a category
“Salary” for all the pay checks you received. Categories are not just useful for
categorizing transactions, they are also useful in budget planning. This chapter will
explain in detail how to use categories and budgets.

Category Attributes

» Category Type <

As can be seen from the previous example, there are two types of
categories: one for expenses, and the other for incomes. When you
define a category, you have to specify which type the category is. Only
with this information, can Money correctly calculate your total income
and expense when summarizing your financial condition. You can refer
to the section “Calculation of Income and Expense” for a discussion on
how Money calculates incomes and expenses.

» Subcategories «

Sometimes you may want to further categorize transactions than just
one level of categories. For example, you spend a lot of money on your
car, you can use just one category “Auto” for all expenses on the car. Or,
you can set up a few more subcategories to further categorize them. Like
“Auto: Fuel”, “Auto: Insurance”, “Auto: Financing”, “Auto: Service”,
“Auto: Accessories”, ... With subcategories, you can have a better idea of

where the money went.

When a category has subcategories associated with it (i.e., it's a main
category), you still can assign transactions with it. For example, if you
bought an air cleaner for your car, this expense does not happen often
so it doesn’t make sense to create a category or subcategory just for it.
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But it’s still related to the car, so in this case, you can assign the
transaction to the main category “Auto”.

» Budget/Forecast ¢

Each main category and sub-category can optionally be assigned with 12
budgets (for expense categories) or forecasts (for income categories),
one for each month in a year. You can use the same amount for all 12
months, or you can use different amount for each month. For example,
the expense for automobile registration usually happens only once a
year, so you can make a budget for it only for that month, and enter a 0
for all the rest of the 11 months.

When defining a category, you can select the type of budget/forecast:

No budget: The category is not assigned with a budget or forecast,
hence, there will be no over-budget alerts issued for this category. Note
that “no-budget” and “zero budget” are two different things in Money.
For No-Budget categories, it means you can spend as much as you like
on this category, Money will never bother you by warning you for over-
budget conditions — because there is no budget to be over! But it’s a
totally different story for zero-amount budgets. Zero-budget means you
can’t spend even a penny on that category.

Own budget: The category has its own budget or forecast.

Shared from parent: This type of budget can be used only on sub-
categories. When used, the sub-category does not have its own budget
or alert level; rather, all spending or income on this sub-category will be
combined with that of the main category’s and checked against the
main category’s budget. For example, the main category “Auto” has a
budget of $100, and its sub-category “Auto: Gas” shares budget with
Auto. If you have spent $80 on Auto, and $50 on Auto: Gas, the
combined spending is $130, then it’s considered to be over-budget.

Over-budget Alerts

When defining categories, each category and subcategory can be
assigned with a budget (for expense categories) or forecast (for income
categories) for each month of the year. For expense categories, you can
also specify an alert level for a month’s budget. When the spending in a
month is over that alert level, Money will issue an alert to let you know
about the potential over-budget condition.
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For example, if you have a budget of $98 on “Auto: Fuel” category for
January, and you set the alert level at $70, when the total expense on
“Auto: Fuel” in January goes over $70, Money will issue an alert. But if
you set a category’s budget or alert level to $0, then no checks will be
done on that category.

@ Income categories don’t have alert levels, and therefore no alerts
will be given for income categories.

This over-budget check can be done automatically when a transaction is
created or modified, if and only if the Auto check balances and budget
option in the Preferences dialog is enabled. Or, it can be done manually
by using the Check Balances command from the Datamenu.

& Automatically or manually, Money checks for not just over-
budgets but also overdrafts at the same time. Details about
overdraft alerts are in the section of “Overdraft Alerts”.

When a category’s total expense is over the alert level, Money will issue a
warning like following:

Over-budget Alert

& Current balance of the
following cateqory has
redached the alert level:

Category: AutoFuel
Budget: 93.00
Balance: 75.00

O Stop auto-cheek

In this message box, category name is shown along with the budget (not
the alert level) and the current balance. Note that at the bottom there is
a checkbox Stop auto-check. This option appears in this message if it was
an automatic check. You can check this option to disable the auto-check
feature; later you can go to the Preferences dialog box to re-enable it.

» Date Range and Budgets «

When Money checks for over-budgets, it always checks for all
transactions within the current date range, no matter if there is a filter
being applied or not. (Applying a filter only means you’re viewing fewer
transactions, it certainly doesn’t mean the over-budget risk will go away!
Managing money is not a head-in-the-sand game.)

Because budgets and alert levels are set up for whole months, whereas

the current date range can contain any number of days, so when Money
calculates budgets and alert levels, it always makes sure the amounts are
adjusted so that they are in proportion to the number of days in the date
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range. For example, if you have set up budgets and alert levels from
January to March like following:

Month Budget Alert Level
January $1,000 $800
February $900 $700
March $1,100 $950

If the date range is set to be This Month (assuming this month is January),
or Jan 2005, or 1/1-1/31, Money uses $1,000 as the budget for the date
range, and $800 as the alert level. If the date range covers only one week,
then the budget will be only $1,000 / 31 * 7 = $225.81, and the alert level
will be $800 / 31 * 7 = $180.65.

As amore complicated example, if the date range is 1/28 — 3/12, then the
budget will be:

$1,000 /31 *3 +$900 + $1,100/ 31 *12 =$1,423.08,
and the alert level is:
$800/31*3+$700+$950/31*12=9%1,145.16.

That is, if you set up the date range to be 1/28-3/12, and the total
spending during this range is over $1,145.16, then Money will issue an
alert to you.

Defining Categories

To define categories, you should select the Categories command from
the Listsmenu. What comes up is the familiar list editing dialog box that
we have explained earlier. When you tap on the New or Editbutton in it,
the following dialog box appears:

Mame: Rent

Subcategory of: + =Monex>
Monthly budget:

# Mobudget

O Share fror parent's

O Usery own budget...

[ oK [ Cancel | [Mote..] 2

Page 87 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

Type— type of the budget. You can assign the type when creating a
new one, but you can’t change the type when modifying an existing
one.

Subcategory of - a list of main income or expense categories,
depending on the Typeselected above. If a main category is selected
in this list, then the category being defined will be a subcategory of it;
if <Mone> is selected, then the category being defined is a main
category itself.

Monthly budget— amount of this category’s budget or forecast,
depending on the 7Type of this category. If you chose No budget, then
Money won’t issue any alert for this category.

You can choose Share from parent’s if this category is a sub-category
and it doesn’t have its own budget but will share from its parent. For
example, the main category “Auto” has a budget of $100, and its sub-
category “Auto: Gas” shares budget with “Auto”. If you have spent
$80 on Auto, and $50 on “Auto: Gas”, the combined spending is $130,
then it’s considered to be over-budget. The option Share from
parent’s can only be used with sub-categories. For sub-categories
who are sharing budgets with their parents, you can’t specify

budgets for them, because they user their parents’.

If you want to let a category have its own budget, you can tap on the
Use my own budget checkbox. When doing so, a second dialog box
pops out where you can specify the details about the budgets, see
below.

Expense Budget
Category: Macation:Trawel
Budget Alertif [
Jam; 3378 aroz
Feb: 3343 2674
ar: 1905 1524
Apt: 1251 1001
My 4836 389
Jun: 6525 Ezz0 k1

O Same for every month
' Can be rolled over

@2

Here you can enter the budget amounts for each month in the year and
their associated alert levels (for income categories, the Afert if column
does not show because income forecasts don’t have alerts.) If the Same
for every month checkbox is checked, there will be only one row showing,
and the numbers entered in this row will be applied to all 12 months.

If the Can be rolled over checkbox is checked, this category’s budget and
actual spending will appear in the Roll Over dialog box where you can
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decide how much unused budget or overage will be carried over to the
following month. If this option is not checked, then this category’s
budget can’t be carried over.

Categories/Budgets View

This view gives a summary for all categories and their respective budget
or forecast conditions. By default, you can use Graffiti or hardware
keyboard to enter the Quick Access Key ‘b’ to switch to this view.

4 Mgy 2054 p

| [Mame [Budget JActual | |
-- Expense - T

= Auto 5.4z 226

:Fuel 1.414 0

s Insurance 1,192 272

(Registratiorn 4,341 25

(Service 1188 1,445

Bank Charges 4,360 100

= Bills £, 925 0
: Cellular 4 697 i
Setup -

If a category’s name is displayed in bold text, this indicates that the total
expense for this category in the current date range is over the alert level
you have set. For example, in the above picture, the “Auto: Service”
category is over budget now.

When Money calculates incomes and expense, it never counts in
transfer transactions or sub-transactions.

Tapping on the Setup button at the bottom has the same effect as using
the Categories/Budgets command from the Lists menu, please see the
“Defining Categories” section for details.

» Tapping on Rows «

If you tapped on a category in the table but not in the Expand/Contract
column, Money will jump to the Transaction Log view and a filter will
automatically be applied so that only transactions (or sub-transactions)
having the category you chose will be shown in the table.

@ If there is already a filter in use, Money will “synthesize” a filter
for you. Please refer to the “Synthesized Filters” section for details.

» Columns in the Table «

Expand/Contract— this column shows an expand or contract button if the
category is a main category and it has more than one sub-categories.
Tapping on these buttons will expand or contract the sub-categories.
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Name - the name of the category.

Budget—budget or forecast for the category. Amounts in this column
may not be the ones you entered, they may be the adjusted budgets (or
forecasts) if the current date range does not coincide with the budget
period. See the “Date Range and Budgets” section for details on how
Money calculates to get adjusted budgets.

Actual- actual total expense or income of a category in the current date
range. If there is a filter being applied, only qualified transactions are
counted in when calculating this number.

Actual % — actual total expense or income of a category in the current
date range. It equals to (Actual / Budget).

Remain — for expense categories, this column shows how much budget is
still available; a negative number means you're over the budget. For
income categories, this is how much you're off the forecast; a negative
number means you'’re over the forecast. It equals to (Budget — Actual).

Remain % — equals to (1 — Actual %).
Note Text— note of the transaction.

Note Icon—a note icon if the transaction has note text attached with it.
You can tap on a note icon to bring up a little text box to show the first
four lines of the note.

» Transfers «

Transfer transactions do not have categories, so usually their amounts
are not included in this view. However, if you have set up so that some
transfers’ amounts are treated as income or expense, you will see a few
more items appearing in this view.

In the following picture, a transfer to account Mortgage is counted in as
an expense. Therefore, there is an added item [Mortgage] at the bottom
of the expense section. For a detailed description on why and how
transfers are treated as income or expense, please refer to the
“Calculation of Income and Expense” section.
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(utegurles!Budgets ol i

4 ip

lmmn
-- Expense -

+ Auto B30
Bark Charges 44

+ Eill: T
Childcare 18
Lining 152
Groceries 12
[Martgage] 2,300
Total: 0 3128w

Setup -

» Viewing Shared Budgets and Expanding/Contracting «

When a main category is expanded, the amounts shown in the table can
be either its own or the total of all sub-categories who share their
budgets with this main category. You can check or uncheck the Show
combined expenses option from the Preferences dialog box to control this.
In the following two pictures, the one on the left shows the situation
when this option is unchecked.

(utegnrles!Budgets oo e CategoriessBudgets B e

4 {Thizhionth p

ll [ o feudaet Jhcal ] |
-- Expense - -- Expense -
= Auto T 57 = Auto T g2
: Fuel 200 187 : Fuel 200 187
:Insurance 100 TE :Insurance 100 T
: Reqgistratior {shared} 25 : Reqistratior {shared} 25
CService to 136 CService =) 136
Bank Charges 4,360 1] Bank Charges 4,960 1]
= Bill= &, 925 ] = Eillz £, 925 0
:Cellular 4,697 260+ :Cellular 4,697 260 -
Setup - Setup -

Comparing the two, you will see that the column Actual for the main
category “Auto” was $57 (picture on the left). When the Show combined
expenses option is checked, this number becomes $82 (picture on the
right). This is because the expense $25 from the “Auto: Registration” was
added, because it shares budget from its parent’s budget so its spending
is also combined into its parent’s spending.

Not just the Actual column, other columns such as Actual %, Remain,
and Remain % will all be affected by this option.

Also worth noting is in the picture on the left, the category name “Auto”
is displayed in normal font, but in the right, it’s in bold font. This is
because when combined, the total expense $82 is over the budget $70,
so the program uses bold font to show the name of the category. But
either way, Money will treat the category of “Auto” as over-budget and
issue an over-budget alert.

When a main category is contracted, all its children’s budgets and actual
spending are combined into the parent category’s row. In the following
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two pictures, the Auto category is contracted in the picture on the right.
You can see that all the numbers in the Auto row are the sums of Auto

itself and all its children.

CategoriessBudgets B e

CategoriessBudgets BT {iiew?
{4 L

[_[Hame [Budget JAictual | M Mome  [Budget JActual ] |
-- Expense - T -- Expense - T
= Auto Ta 5y + Auto 420 421
:Fuel 200 187 Bank Charges 4 960 1]
:Inzurance 100 Th = EBillz 6,925 ]
: Reqgistratior {shared} 25 : Cellular 4,697 265
CService to 136 : Electricity 4,822 00
Bank Charges 4,360 1] :Rent 3,431 1]
= Eillz &, 925 ] : Telephane EEd 17
:Cellular 4,697 ZE5 DWater & Se 559z 216w
Setup - Setup -

» “No Budget” and Expanding/Contracting <

When specifying the monthly budgets for a category, Money lets you
enter a budget of zero (and even negative) amount, which means every
penny you spend on this category is considered to be over the budget.
For such categories, the amount 0 will be shown in the Budget column,
and all the other columns (Actual, Actual %, Remain, and Remain %) will

show the correct amounts.

On the other hand, there are no-budget categories, that means you can
spend as much as you like, there is no such thing as “over the budget”
for them! For such categories, all columns except the Actual will be
blank- because there is no budget, of course there is no such thing as
“remaining budget”, and of course there is percentage to show either.

As explained in the last paragraph, if a parent category has no budget, its
Budget (as well as Actual %, Remain, and Remain %) columns will all be
blank. But when its children are contracted, all their budgets are
combined into the parent’s row. In this case, although the parent
doesn’t have budget itself, but as long as one of its children has budgets,
when contracted, the parent row will show the combined result of its

children.

In the following pictures, the left one shows the parent category Auto
does not have budget, so its Budget is empty. When contracted, because
3 of its children have their own budgets, so the Auto row shows the total

budget amount of $560.
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s
ll lMl
-- Expense - -- Expense -
= Auto 100 + Auto Sa0 150
:Fuel 300 =) Bank Charges 1]
:Insurance 200 1] = Bill= 1]
: Reqgiztratior &0 1] : Cellular 1]
Serwvice a s Electricity a
Bank Chargez a (Rent a
= Bill= a : Telephane a
s Cellular O+ DWater & Se O+
Setup - Setup -

» Sorting <

When you sort rows in this view, main categories are first sorted among
themselves. Then, sub-categories of the same parent are sorted, and
they will always be kept together. In the following picture, the Show
combined expenses option is not checked, and categories are sorted
according to their actual spending in ascending order:

Cate urles!Budgets 1

4 P
Il
= Auto ETE
: Registratior {shured} i
:Insurance 100 Te
tService =] 136
s Fuel 200 187
Dining 4,362 a1
Food E.a97 178
Martgage 4,680 260
= Yacation 3,352 -
Setup =

The actual spending on “Auto” category is $57, so it’s placed in front of
the “Dinning” category because $57 is less than $81. The four sub-
categories of the “Auto” category are all kept together and are sorted
among themselves.

But if we uncheck the Show combined expenses option, the table
becomes:

(utegurles!Budgets
4 4
[ TName |Budget |Actual ] |
Lining 4,362 By
= Auto T &z
: Reqgistratior {shared} P
:Inzurance 100 Te
cService =] 1368
:Fuel 200 187
Food LB9Y 178
Martgage 4,680 260
= “acation 3,352 jich P
Setup -

This time the “Dinning” category becomes in front of the “Auto” class
because the spending on “Auto” becomes $82 — adding the $25 from
“Auto: Registration” sub-category.
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If you contract the “Auto” category and sort it again, you will see the
table becomes:

CategoriessBudgets BLI £l

4 hi b

| [Mame [Budget [Actual 4] |
Martgage 4,680 260%

+ Yacation 11,256 oy |
Entertainment 4,400 403
Healthcare 3,378 426

+ Auto 420 481
=Unaszigned= 431
Tatal: 9d. 496 3,493
-- Income —-

= Salary E.EH O

Setup =

This time “Auto” is put to the bottom because its combined spending is
$481, larger than any other categories.

The same applies to sorting on other columns: categories are always
sorted by the numbers shown on the screen, no matter if they're
combined or shared or what.

Roll Over Command

Roll-over is the operation of carrying over the unused budgets or
overage to the following month. For example, you have budgeted $60 for
your cell phone bill in March, but turns out you used only $55. The
unused $5 budget can be rolled over to April so that you can talk a few
more minutes. Along the same line, if you used $70 in March, then by
rolling over the $10 overage to April, you’ll have to watch it when you
use your cell phone.

To use the roll-over feature, switch to the Categories/Budget view, then
select the Roll Over command from the Datamenu, you will see the
following dialog box:

Roll Over

Roll over budget balances

To: Jan 2005
= Adjust alert levels

Total arnount to rell over:
Expense: $311.31
Incorne:  $281.11

[ oK [ Concel ][ Details.. ] 2

Here you select from which month’s budget to roll over. Remember,
only budgets have been identified as “roll-overable” will involve in the
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roll-over operation. To make a category roll-overable, please refer to the
Defining Categories section.

The Adjust alert levels option makes the program re-calculate the alert
level of an expense category when its budget is changed. For example, a
category’s budget is $100, and alert level is $80. Now you roll over $20
from the previous month, so its budget becomes $120, or a 20% increase.
At this time, if the option is checked, the alert level is adjusted
proportionally and becomes $96. (Just a reminder: Income categories
don’t have alert levels. So this option doesn’t have any effect on income
categories.)

When you tap on the OK button, and if you haven’t used the Details
button to specify different amounts, the program will automatically
calculate the maximum roll-overable amount for each category and add
them to the next months’ budgets and forecasts. If you have specified
different amounts, the program will roll over only as much as you
specified.

When you tap on the Detailsbutton, you will see another dialog box
coming up where you can get to see exactly how much will be carried
over, and you can change that.

Raoll Over

Enter arnount to roll over:
-- Expense ——
Auto

Fuel 182 A5
Eillz qo77 2342
‘lacation

Lodging 3598 1124
-- Income ——
Inwestrnent

Stocks E9d1 334z
[ ok ) Concel ] § Show | ?

In this dialog box, all categories which have been marked as “roll-
overable” are shown in the leftmost column. The second column shows
the information you chose by using the Showbutton at the bottom of the
dialog box. You can choose to display any of the following: budget
assigned for the previous month, budget assigned for the following
month, actual amount spent or earned in the previous month, and the
maximum amount that can be rolled over.

The third column is the place where you enter the actual amount you
want to roll over to the following month. When entering this dialog box,
the program puts the maximum amount that can be rolled over in the
third column. You can enter any number you want, as long as it does not
exceed the maximum.
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Note that in the above picture, the program does not allow you to enter
aroll-over amount for Auto, Vacation, and Investment. This is because
these parent categories are not marked as roll-overable. They are shown
here is only because one or more of its children are roll-overable, so they
have to appear in this dialog box, but they are not editable.

More on Roll-over Amounts

You can enter positive or negative roll-over amounts in the above dialog
box. For expense categories, a positive roll-over amount means the
following month’s budget will be increased, i.e., you can spend more. A
negative value means your budget is reduced. For income categories, a
positive value means you did not earn enough money in the previous
month, and the forecast for the following month is increased, i.e., you'll
have to work harder and earn more. On the other hand, a negative roll-
over amount for an income category means you can relax a little next
month.
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Scheduled Transactions

Scheduled transactions are transactions that have a pre-defined schedule’. For
example, monthly bills like cable TV or telephone are expense transactions that
happen once a month; magazine subscription payments happen once a year; salary
are income transactions are once or twice a month; and credit card payments are
transfer transactions that happen every month.

These transactions all have pre-defined schedules and happen periodically. To save
you the trouble of entering the same transactions every time they’re due, Adarian
Money™ can do that for you automatically’. When it’s due, you can let Money insert a
transaction automatically without asking you, or you can have Money prompt you.
Moreover, you can set up an alarm so that Money notifies you about an upcoming
transaction a number of days ahead. This will be a great help for people who always
forget to pay their bills.

In this chapter, we will look at how to work with scheduled transactions in Adarian
Money™.

Defining Scheduled Transactions

First off, you have to let Money know what scheduled transactions are
there by selecting the Scheduled Transactions command from the Lists
menu.

Options
Accounts...

CategoriessBudget___
Payees_._

cheduled Transactions..

° Many people use the term “monthly bills”. Monthly bills are scheduled transactions all right,
but they are just only part of it. We’d rather use a term that’s more accurate than that.

" The automatic processing function must be enabled explicitly for it to work properly. To
enable this function, you can go to the Preferences dialog box.
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The same list editing dialog box appears (see below) From there, you
can use the New, Edit, Delete buttons to define your scheduled
transactions.

Stheduled Transactions

BOA Visa n New
Cormncast Broadband

I Corncast Cable T m
Muartgage Delete
Property Tax
Puget Sound Ener gy
Rabanco Garbage C-:-IIectl-
T-Mobile Cell Phone

Mext due date: Thu, 1272404
Arncunt; -$52.95, Overdues: 0

2

Deleting a scheduled transaction does not remove the transactions have
been made. For example, if you have a scheduled transaction called
“Comcast Cable TV” for several years, but you decided to terminate the
contract. At this point, you can delete the “Comcast Cable TV”
scheduled transaction from the above dialog box, but all the payments
you have made in the past are still kept in the database. This ensures the
integrity of your financial record, i.e., Money’s transaction database is
still consistent with your bank statements, the expense/budget
summary is still correct, etc. However, because the scheduled
transaction is deleted, so there is no way of knowing those transactions
are made for paying cable TV bills, unless you have used other ways to
identify them, such as using category or payee or note fields.

Following is the dialog box that appears when you tap on the New
button from the above list editing dialog box:

Scheduled Transaction

Mame: Cormcast Brogdband

5top: + Fepeatindefinitely

Action: w Remindre
A dav:aheadat]]

[ oK ][ “oncel ] [Hote..] 2

*  Nameis the name of the scheduled transaction, maximum 31 bytes.

* Next due dateis the due date of the next transaction. When you tap

dialog to pick a date. This date selector won’t be usable if the
schedule is not periodical but a series of dates or stopped, see the
following paragraphs for more on this.
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Repeatlets you specify how or when the transactions should repeat.
You can choose periodical schedules like Monthly, Weekly, Yearly,
etc. If you chose Day of Month from the list, the Day of Month dialog
box appears to let you set up a schedule based on weekdays, see the
picture below.

Day Of Month

Repeat on the
w First  Sunday
of every 1 month{s).

In the Day of Month dialog box, you can set up a periodical schedule
such that it happens on, say, the first Monday, the second Sunday, or
the last Friday of every one or any number of months.

@ “the last Friday” is not the same as “the fourth Friday”.
Sometimes there can be five Fridays in a month.

If a scheduled transaction is to have a schedule based on weekdays,
the Next due date mentioned above is automatically determined by
the program, you won'’t be able to change it.

If the schedule is not periodical, you can specify a series of due dates
by choosing the Custom... item from the Repeatlist. The following
dialog box appears to let you define up to 30 dates:

Fri, 12410404 T
Tue, 1411705

Tue, 172505
Tue, 2/2,/05

Mlon, 24 28,05
Wed, 39,05

WWed, 371608

Mlon, 3428, 05

Fri, 4805

Tue, 412,05 i

2

If you defined a series of due dates as describe here, you won'’t be
able to use the Next due date option to change the next due date,
because it has already been defined in the date series.

The first option in the Repeatlist is Stopped. When a scheduled
transaction has finished, for example, you stopped subscribing a
magazine, or you have paid off your mortgage (good for you!), you
don’t need to delete the scheduled transaction from the database.
Instead, by assigning it to Stopped, you can still use other functions
like filters to find out how much you have paid for it in the past.
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* Details shows the amount of the scheduled transaction. By tapping

Transaction dialog box, see below. This is the same dialog box as

«

described in the “Creating and Editing Transactions” section with
only a few differences.

Type: + Withdraw

Amount: w $5295
Acct: «+ Master Card

Payee: » Puget Sound Energy
Catqg: w Elactricity
Class: w Personal

?

Unlike the ordinary Transaction dialog box, you won’t be able to
specify the date, the transaction status, the check number, and the
note. These information are supposed to be entered only when the
transaction actually happens. However, you still can assign
everything else such as transaction type (withdrawal, income, or
transfer), or Split Transaction here. Information entered here will
automatically be applied when a transaction is due.

It doesn’t matter if you don’t have the exact details about a
scheduled transaction at this time. For example, electricity or water
bills always have different amounts each month, it’s not possible to
give an exact amount when setting up a scheduled transaction. In
this situation, just enter an average amount, and choose Ask me or
Remind me option from the Action option below, then you’ll have a
chance to enter the correct information when it actually happens.

* Stopspecifies when this scheduled transaction should stop. You can
have three options: Repeat indefinitely if it’s to repeat indefinitely
until you stop it explicitly; After # of times if the scheduled
transaction will stop after a number of occurrences; After dateif it is
to stop after a certain date. Note that when a scheduled transaction
is stopped by choosing the Stopped option from the Repeatlist, the
Next due date option will be disabled.

* Actionspecifies what action to take when the scheduled transaction
is due. You can have three choices:

@ These options do not appear in the dialog box if automatic
processing for scheduled transactions is not enabled. You should
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check the settings in the “Sync with AMWin” group in the

Preferences dialog box.

Automatic insert. When you run Adarian Money for the first time on
or after the next due date, the program automatically inserts a
transaction into the database for you. This transaction will have
exactly the same attributes as specified in the Details option
mentioned earlier.

Ask me: When you run Adarian Money for the first time on or after
the due date, the program will fire up a dialog box asking you if and
how you want to handle it, see the picture below. More details about
this dialog box will be explained in the “Alarms” section later in this
chapter.

(1) ComeastBroadband

Due On: Tue, 12/28504

Thizs transaction iz due. How would
wiou like to handle it

[Inzert ][ Skip J[lgnore ] 2

Remind me: When you chose this option, the program will issue an
alarm at the specified time to remind you. To specify an alarm, you
need to enter how many days ahead and at what time the alarm
should be fired up, see the picture below. More details about alarms
can be found in the “Alarms” section later in this chapter.

Action:  Eemind me

7 davsahead ati 11:30 am;

Scheduled Transaction View

This view give users a summary of their scheduled transactions, it
summarizes all upcoming and past-due transactions.

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘h’ to switch to this view.
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Scheduled o
Home ___[Date [imt |
== Overdue --

Puget Sound Energy8,s/30 -Ez.00
—-- Upcoming --

Corncast Broadbanc 10425 -E2.95
Martgage 10°5 -2 38867
Puget Sound Energy@/30 -E2.00
Rent 1045 YrE.00
Salary 10713 612901
T-Mabile Cell Fhone 10/25 =303
+

This view has only four columns: Name is the name of the scheduled
transaction; Dateis the overdue date or upcoming due date; Amountis
the (estimated) amount of the scheduled transaction; Accountis the
name of the account where the scheduled transaction is paid from.

Rows in the table are divided into two sections:

e --Overdue-- The first section of the table lists all the overdue
transactions. For each scheduled transaction, up to 20 overdue
transactions can be remembered. After that, new ones replace the
old ones.

When tapping on an overdue row, a pop-up menu appears with only
two commands in there: /nsert and Remove. When you're ready to
pay an overdue payment (or receive an overdue income), choose the
Insert command. A Transaction dialog box appears to let you insert a
transaction. After a transaction is inserted, the overdue record is
removed from the database. Changes you made in the Transaction
dialog box will be remembered for future use.

If you choose the Remove command from the menu, the overdue
record is removed but no transaction is inserted. This means you
decide not to do anything about an overdue transaction. (!)

* --Upcoming-- The second part of the Scheduled view lists the
immediate next transaction for every scheduled transaction. When
you tapped on any of them, the Transaction Due dialog box appears.
In this dialog box, you can execute the transaction, skip it, or simply
ignore it. Details about this dialog box are given in the next section.

* Setup button Tapping on the Sefup button has the same effect as
selecting the Scheduled Transactions command from the Lists menu.
It allows you to set up scheduled transactions.
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Alarms

@ Alarm functions will not work if Adarian Money is installed on a
memory expansion card

@ Alarm functions will not work if automatic processing for
scheduled transactions has not been enabled for the handheld.
For details, please refer to the Preferences dialog box..

Alarms are an important part of scheduled transactions and are
extremely helpful for those people who always forget to pay their
monthly bills. To make the program give you an alarm before a
transaction is due, you must select the Remind me option from the
scheduled transaction definition dialog box, see the “Defining
Scheduled Transaction” section earlier in this chapter.

For example, if the due date of a scheduled transaction is October 25,
2004, and you want the alarm be triggered 7 days ahead at 10:00AM,
then at 10:00 AM, October 18, 2004, no matter if your handheld is turned
on or off, or what application you're using, the following Reminder
dialog box pops up:

(L) Upeoming Transaction

Mon, 10/25/04
Comecast Broadband
-h2.95

e e

@ Money’s alarms will stop working after a soft reset. To make
them work again, you need to activate Money for at least once
after a reset.

If you tapped on the OKbutton in the Reminder dialog box, the alarm for
this scheduled transaction will be disabled and there won’t be any more
alarms until the next cycle. (Alarms for other scheduled transactions are
not affected.) The next due date of this scheduled transaction will
remain unchanged.

If you tapped on the Snooze button, the dialog box will go away and you
can go back to whatever you were doing, but the alarm will be triggered
again after four hours. You can snooze an alarm for as many times as
you want until you do something about it or it’s overdue. If your Palm
OS is version 4.0 and up, the system will display a blinking icon at the
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top-right corner of the screen (see the picture below on the left) to
remind you that there is an alarm being snoozed. You can tap on this
blinking icon to get details of the snoozed alarm, see the picture on the
right. If you're using Palm OS 3.5, no special indication is available.

[ 3% |4 am [==5] Al 12:49amn Reminders
ﬁﬁ“ 0 10,/25+04 Upcorning transaction
e Corneast Broadband -52.95
Adarian ...

# Elinking icon
W W
Cate Book  HotSwnc flail

@ €& @

Merno Pad Prefs Security

El [ Done ) [ Snocze | [ Clear All')

ToDolist  Welcanne

If you tapped on the Go Tobutton from the Reminder dialog box, the
alarm for this scheduled transaction will be disabled and there won’t be
any more alarms until the next cycle. Furthermore, no matter what
you're currently doing will be closed and Adarian Money will be brought
up automatically. Immediately after Money is called up, the Transaction
Due dialog box is called up to let you decide what to do about this
transaction. See the picture below:

(1) ComeastBroadband

Due On: Mon, 105257504

This transaction iz due. How would
wiou like to handle it¥

[Mnzert ][ Skip ][ lgrere ] ?

In this dialog box, you can tap on the Amount selector 75295 o specify

the transaction details. If the amount of a monthly bill always changes
and you weren’t able to give the exact information when setting up the
scheduled transaction, this is a good time to do it. When tapped on, the
same Transaction dialog box will appear, you can enter the correct
information there. Any information you entered at this time will be
remembered for future use.

If you tapped on the /nsertbutton, a new transaction (having the
information you just entered if you did) will be inserted into database. If
you tapped on the Skip, nothing is inserted into the database, instead, an
overdue record will be recorded. If you tapped on the /gnore button,
nothing will happen, not even an overdue record. You simply ignore it!
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Regardless which action you take, the next due date of this scheduled
transaction will advance to the next transaction cycle. And no more
alarms for this scheduled transaction will be issued until the next
transaction cycle.
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Filtering and Finding

Filters are a set of test criteria applied to transactions. When applied, only transactions
pass the test will be shown in the table, or be counted in when calculating summary
reports. For example, you can define a filter to be (Category = Business), then in
Transaction Log view, only transactions whose categories are Business get to be shown;
in the table similarly, in Categories/Budgets view, only such transactions are counted
in the summary.

Filters a great way for users to analyze their financial status, or to focus only on
transactions they are interested in. You can define simple filters containing only one
condition (such as the above example), or you can define advanced filters using
Boolean expressions with multiple conditions. Either way, filters can be named and
saved for future use.

In addition to filtering, filters can be used in finding transactions. You can set up a
search criteria using filters, then search for transaction that match this criteria.

Working with Filters

To better understand how filters work, let’s take a look at two examples.
First, we have a database like in the picture below:

A hprZid: B

= v [Class JArmount_| |
441 {AutocServiceBusiness  -430.70¢
474 Macation: TrBusiness -GE.A7
4410 lathing Personal -MZ034e
4/10Education  Business -¥204
4413 AutecService Personal - -222.88
4/13--5plit-- --Split—-  -6ET.35
4713 ash] ¥22.062
4715 AutmServiceBuziness -69.43
4/ 15 Enter tainme Business =274 59 5

Mew Total: -7,951.41 ==

Now we use the Filftercommand from the Dafamenu to apply a filter:
(Category = Auto: Service), then only four transactions are shown in the
view because only they satisfy the test condition, see the picture below.
Also, note that there is a blinking ‘E! icon showing in the title area of the
screen. This indicator reminds you that there is a filter being applied,
and more importantly, that what you're looking at right now is just part
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of the database, don’t mistake it for the entire database. Also note the
total amount shown in the footnote has changed too.

4 4

[ate|Category [Class  [Amount [ ]
4/1 AutoServiceBusiness  -420.70
4713 AutoServicePersonal - -222.88
4/ 15 Aut o Service Business -59.43
47 24:Auto:Ser vice -4E0 e

Mew Total: -1,212.63 =

@ You can tap on the blinking':f:I icon to remove the filter.

With filter in effect, let’s use Graffiti to enter the key ‘c’ to switch to the
Classes view. This is what Money displays in the Classes view:

oo iEn
4 AprZidd: b

Marne  [Total ||
Businezs -5aa
Personal -223
=Unazzigned= -4a0
Taotal: -1.213
Setup -

The total amount in the last row is -1,213, which is the same as the
amount (after rounding) shown in the Transaction Log view we just saw.
This means the filter is still in effect and the summary report calculates
only transactions satisfy the test condition. Another way to tell that the
filter is still in effect is the blinking ‘£ is still blinking.

As you can see, using a filter can help reducing the number of
transactions displayed in Transaction Log (and Account Register) view
so that you won'’t be distracted, and it also can help producing summary
reports based on information that you're interested in.

» Synthesized Filters «

Now let’s continue. This time we tap on the first row in the above
picture, the row that says “Business”.

By Money’s design, tapping on a row in Classes views is to jump to
Transaction Log view and Money will show only transactions of that
class. But right now we already have a filter Category = Auto: Service in
effect, so what Money does is to synthesize a new filter by adding a new
condition to the filter in use and thus the filter becomes:
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Category = Auto: Service AND Class = Business

Note the addition of the second condition Class = Business. With this
filter in effect, Money jumps to Transaction Log and shows the following:

Transaction Log
4 i Eb
ategory [class Jfmount | |

441 iAuto: er\.-i-:EBusiness -430.70
4415 Aut e Service Business -59.43

Mew Total: -S00.13 4=

If you compare this picture with the first one, you will see that now there
is only two transactions left in the view because only these two can
satisfy the synthesized filter. As a matter of fact, Money can synthesize a
new filter from any kind of filters, no matter how complicated they may
be. For example, if you have a filter like this:

(Category = Auto: Service OR Category = Auto: Fuel) AND
Amount <= -$20

After tapping on the “Business” class row, Money will create a filter like
this:

((Category = Auto: Service OR Category = Auto: Fuel) AND
Amount <= -$20) AND Class = Business

Money always add a pair of round parentheses around the original filter
and append an AND operator and the new condition.

Note that the blinking icon is now changed to @, this tells you that there
is a filter in effect, and this filter is a synthesized filter. Synthesized filters
are different from ordinary filters in that they cannot be used in custom
views, and they cannot be saved and reused.

» Filter's Effectiveness «

Once a filter is applied, it will stay in effect no matter which view you
switch to — even if the view has nothing to do filters, such as the
Scheduled Transactions view. But if you quit Money and come back
again, the filter will not be remembered. If you want to have the filter be
remembered, you need to define a custom view using the filter you want.
Details about custom views can be found in the section of “Custom
Views.”
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Each view uses filters in different ways. For Transaction Log and
Account Register views, as we’ve mentioned, only qualified transactions
will be displayed; for summary report views (i.e. the Classes, Categories,
and Payees views), only qualified transactions are counted in in the
summary. For the Accounts List view and the Summary view, please
refer to their respective sections for details.

The Scheduled Transactions view has nothing to do with filters, it just
ignores them. But the blinking icon will still show.

Filters and Sub-Transactions

In the section of “Split Transactions” we have explained how you can
divide a transaction into several sub-transaction. Each of these sub-
transactions has its own amount, category, and class. When Money
performs filter tests on a transaction with multiple sub-transactions, it
examines each and every sub-transaction in it, and as long as one of
them passes the test, the main transaction is considered to be qualified.

Again, using an example would be easier for you to understand:

Let’s say you went to a local Fred Myer’s store for shopping. At the
checkout, the total price of the things in your cart is $100, where $50 is
for grocery, $20 for clothing, and $30 for toys. In addition, you asked a
$40 cash-back from the cashier. Therefore, you have a transaction with
four sub-transactions:

Transaction Category  Class Amount

Main transaction N/A N/A -$140

Sub-transaction1  Grocery For myself -$50

Sub-transaction2  Clothing  For family -$20

Sub-transaction2  Toys For kids -$30

Sub-transaction 2  [Cash] Unassigned -$40

If you use a filter (Amount <= -30) to test this transaction, Money will
consider it passed because there is at least one sub-transaction which
can satisfy the condition. Similarly, this transaction will pass the filter
tests (Category = Clothing) and (Class = For Kids).

But if the testing condition is (Amount <= -80), then this transaction will
not pass because although the main transaction’s amount is <= -80, but
none of its sub-transactions is.
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When testing a transaction, Money tests all its sub-transactions, if any
one of them can pass the filter, the main transaction is considered to be
a qualified transaction.

Similarly, when Money generates summary reports, it summarizes by
sub-transactions. Using the above example, in the Categories/Budgets
view, you will find that the $50 is added to the “Grocery” category, $20
for “Clothing” category, and $30 for “Toys” category. The same goes for
summary on classes.

Applying Filters

To apply a filter, you can select the Fiftercommand from the Datamenu:

O Show transaction if:
w Type

 Withdrawal

O Use saved filter:
w ---Filter Manager ---

?

This dialog box is divided into two parts. The first part Show transaction
iflets you quickly define a simple filter with only one condition’. The
benefit is they’'re simple, easy and quick to use; but the downside is they
can’t be saved and reused. If you want to use a filter having more than
one condition, or if you plan to reuse it in the future, you have to use an
advanced filter. We’ll come to that later.

It should be very straightforward in defining single-condition simple
filters, just select an attribute then enter a value. The only thing that
needs a little explanation is when you choose to filter on amounts, you
need to enter a numeric value. This value is always in home currency,
and can have a sign. For example, if you want to find transactions
withdrawing more than $20, because withdrawal transactions’ amounts
are always negative, so you should enter <= -20, not > 20.

Other than using simple filters, you can also check the Use saved filter
checkbox and select a saved filter. In the pop-up list, in addition to a list
of saved filters’ names, you'll find a command ---Filter Manager---, you
can use this command to call up the Filter Manager and define a new
filter, if none of the existing ones fit you needs.

* A condition is a comparison, such as amount > 20 or category = auto: fuel.
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When you enter this dialog box, usually the current filter in use (simple
filter or saved filter) will be shown in it so that you can clearly get to
know what’s the filter you're using. But if the current filter is a
synthesized one, the program cannot display it in this dialog box —it’s
not a simple filter, and it’s not a saved filter, so the program can’t
properly display it in the dialog box.

Defining Filters

If you need a filter that requires more than one condition, or if you plan
to reuse a filter, you can select the Filter Manager command from the
Datamenu to create a saved filter. Other than this command, the Filter
Manager can also be called up by using the ---Filter Manager--- command
from the Filter dialog box described in the last section. The Filter
Manager is a typical list editing dialog box that we have seen many times.
When you tap on the Mew or Editbutton, the following dialog box
appears:

Marne: |

Expression:

Tap inzide thiz area to add
conditions. Or use the help button
for online help.

2t

When defining a new filter, first you need to give it a name. Then as the
description text in the Expression area said, you need to tap anywhere
inside the area. When doing so, a pop-up menu appears which has only
one command: Add condition. Select this command and Money will
bring you to the Condition dialog box, in which you can enter a test
condition. This Condition dialog box is actually the same as the upper
half of the Filter dialog box as we have seen earlier:

Field: = Tvpe
Cperator: =
Value: w Withdrawal

w

& When you choose to filter on Amounts, be aware that Money uses
sub-transactions’ amounts for split transactions. Please see the
“Filters and Sub-Transactions” section.

Page 111 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

After you have done with a condition, it will be displayed in the
Conditions box like following:

Expression:

Caotegory = Bank Charges

If you have more conditions to add, just repeat the above procedure.
Let’s say you have added another condition and now there are two:

Expression:

Category = Bank Charges or
Account = Checking

By default, every time when Money adds a new condition, it appends it
to the end of the filter with an OR operator. But if OR is not what you
want, just tap on the word orin the box, now another pop-up menu
appears:

Expression:
Category = B e e |

Account = Chem
w O

Group
Ungroup

Add condition...

In this menu, Orhas a checkmark in front of it, you can select the And
command to change it to AND. And it becomes:

Expression:

Category = Bank Charge: and
Account = Checking

As you probably have realized by now that the way of editing a filter
definition is by tapping in the box to access a pop-up menu, then from
the menu select an appropriate command. Money will give you different
menus when you tap on different objects in the box. Next we will show
you the details about these menus:

Tapping on an empty space, you'll get a menu that has only one
command: Add condition. Because you tapped on an empty space,
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~ And

Or

Group
LUngroup

Add condition._._

Add condition._._

Add condition...

» Selecting

so the new condition is appended to the end of the filter with an Or
operator joining this and the rest of the conditions.

Tapping on an operator (AND, OR), you'll get the menu shown on
the left. In this menu, the first two commands Andand Orare used
to change the operator that’s tapped on. The Group command
groups the two conditions to the left and right of the operator
tapped on with a pair of round parentheses. The Ungroup
command removes the parentheses. For example, if you used the
Group command on the Or operator in the following example,

Category = Bank charges Or Category = Bills
Then it will become:
(Category = Bank charges Or Category = Bills)

If you selected the Add condition command, a new condition will be
added to the right of the one that’s tapped on with an Or operator
joining the two.

Tapping on a condition, you'll get a menu that lets you modify this
condition, or simply remove it. When selecting the Modify
command, the same Condition dialog box described above will
appear to modify the condition. The Remove command removes
the condition tapped on. If you selected the Add condition
command, a new condition will be added to the right of the one
that’s tapped on with an Or operator joining the two.

Tapping on a round parenthesis — you'll get a menu with two
commands. The Upgroup command removes the parenthesis
tapped on and the one corresponds to it. The Add condition
command adds a new condition to the fitler.

multiple items «

If the field you selected is category, payee, class, scheduled, or
account, you will be brought to another dialog box:

Check to include items:

O Barnes & Mabel
O Borders

O <hewran

[ Cormcast

O ComplsA

& Denny's

& McDonald's

O Microsoft

O QFC

w
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Here you can use the checkboxes to select more than one item. If a
transaction has any one of the selected items, it’s considered to be
qualified. Take the above picture for example, transactions having
Comcast, or Denny’s, or McDonald’s will be considered to be qualified.

In this dialog box, you can use Graffiti or the built-in keyboard to enter a
letter. The list will automatically jump to the first item that starts with
the letter you entered.

Finding Transactions

In addition to being used in filtering out transactions, filters can also be
used in finding transactions. When you’re in the Transaction Log or the
Account Register view, you can select the Ffind command from the Data
menu to look for qualified transactions. The contents and the use of the
Find dialog box are exactly the same as the Filter command we have just
seen. The only difference is after you have OK’ed the dialog box, the
screen turns to:

L I
| [Date ]t ! frnount | |
C BEA iEntertainmnent -434.42 %
R 541 i--5plit-- ‘MZ0 1,873
RS/ Wizal 219.83
RS/ Yizal 125.86E5
B 51 %iza] 11561
C/2  --gplit--
t/2  {Sawings] 206
C ST Macation:Travel -416.45<
C AR HGroceries -207 45 &
Find Mext || Done =

You can repeatedly tap on the Find Nextbutton to go to the next
qualified transaction, which will be highlighted. When in the Find mode,
all the rest of the functionality are still available. Find mode can be
terminated by tapping on the Done button, then you're back to the
normal mode.
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Beaming

If you and your spouse or partner are both using Adarian Money to manage your
money, this will be a great feature to you. Through beaming, you can keep you
databases in synch. This chapter will show you how to do this.

Sending

To send data to another handheld, select the Beam command from the
Datamenu. You will see the following dialog box:

Transactions (0}
Accounts

Categories

Payees

Classes

Scheduled Transactions
Currencies

?

OoOooooon

Here you can decide what information to send. But one restriction exists:
When you send transactions, you cannot send lists (accounts, categories,
etc.); conversely, when you send lists, you can’t send transactions.

» Sending Transactions ¢

To send transactions, tap on the Transactions checkbox, another dialog
box will appear:

Range: | 3/1/0d; to | 9/30/04;

091  BillsElectricity  -299.53[7]
O%1  Healthcare -3851
O91  BillsWater 55 -262.29
g9 --Split-- 1,740,432
O%1  Clothing 49202
g9 --Split-- -3, 78489
mETS E.739.29
Ows2 --Split-- -2, BE0.50
O9%42 dGroceries -237.06 |E]

[ ok J(<oncel] | Merw i 2

Simply by checking the checkbox to the left of a transaction’s date, you
can select which transactions to send. Note that only “main”
transactions are listed here; sub-transactions that exist because of

Page 115 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

transfers are not listed. Several commands of selecting/deselecting
transactions, as well as changing information to display can be accessed
by tapping on the Menu selector at the bottom. When you're done, tap
on the OK button to exit this dialog box. When you’re back to the Beam
dialog box, you'll find the number of transactions selected is
conveniently displayed at the right of the Transactions checkbox.

Note that when sending transactions, you have to make sure list items
used in those transactions must exist in the recipient’s database. For
example, you are sending a transaction coming from AMEX account,
with a category “Clothing” and payee “Dress for Less”, then all these
three items AMEX, Clothing, and Dress for Less must exist in the
recipient’s database; or he/she will get an error message.

» Sending Lists «

To send lists, just check the name of the lists in the Beam dialog box. All
items in checked lists will be sent. The receiving side will have the
chance to decide whether and how these information will be merged
into his/her handheld. Here you only need to decide which lists to send.

Once after you tapped on the OK'button, the beaming starts.

@ Ifyou're not familiar with Palm’s beaming function, make sure
you consult Palm OS’s manual for details about beaming,
especially when the beaming gets fancier and fancier these days,
like through MMS or e-mails.

Receiving

The receiving side does not have to be running Money in order to

receive data; data can be received no matter what you're doing currently.
Once the receiving side receives the incoming request, Palm will ask for
your permission by popping up the following dialog box:

® Do you want to accept
“Adarian Money data™
into Adarian Money ¥

Here you can have a chance to decide if you want to accept incoming
data. If you said no, the beaming simply stops. If you said yes, Palm
starts receiving data through Infrared (or any other transport methods).
When the receiving is completed, the current application that you're
using will quit and Money will be called up. As soon as Money starts
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running, it'll ask you how do you want to accept these data by showing a
dialog box.

» Receiving Transactions «

Depending on the type of information sent, if it’s transactions, the
following dialog box would appear when Money starts:

Accept Bearning

® Beamed transactions
recevied. Do you want to
irnport them right now
or mayhbe later?

[ Mow ][ Later [ Delete. ] 2

At the bottom are three action buttons: tap on Laterif you don’t want to
import the data right now. After you tapped on the Laterbutton, this
dialog box goes away and Money runs as usual. But next time when you
call up Money, Money will ask you the same question again. If you
tapped on the Delete button, after a confirmation message, the received
data will simply be deleted from memory and nothing will happen. If
you're ready to accept the incoming data, tap on the Mowbutton.

When importing transactions, Money will try to match the list item
names used in these transactions with the ones that already exist in the
database. If an item is not found, it would pop-up an error message like
following:

& Payee "Comcast™ used
in the incoming data
does not exist in the
database, please add it.

When you have done,
you can restart the
import by leaving and
re-entering Money.

In this example, one of the received transactions has a payee “Comcast”,
but it doesn’t exist in the recipient’s database. Money will go through all
the incoming transactions and pop up this message once for each non-
existent items, therefore the message may pop up more than once. After
all messages have been shown, the recipient should add these items to
the database, then leave Money and re-enter, the import will start again.

If there are too many non-existent items, the recipient may have to go
through the process a few items before all items are added. Or you may
consider synchronizing the lists before sending the transactions.
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» Receiving Lists 4

Accept Bearning

@ Beamed data received.
How do you want to
import them?

O Add new ones
O rverwrite exizting ones
O Delete non-existent anes

[ Mow ][ Later ][ Delete.. | 2

If the incoming data is lists, then the above dialog box will appear when
Money starts running.

Add new ones— when checked, any item in the incoming data does
not have a same-name matching item in the database will be added.
For example, if the incoming Class list has a class called “For Kids”
and the receiving handheld’s database doesn’t have it, then it will be
added.

Overwrite existing ones —when checked, if a matching item is found,
then the one in the database will be overwritten by the incoming
item. For example, if the incoming data has a category called
“Grocery” whose budget is $100, and the receiving handheld’s
database also has the “Grocery” database but the budget is $90, then
after importing, its budget will become $100.

Delete non-existent— when checked, any item in the receiving
handheld’s database does not have a same-name matching item in
the incoming data will be deleted.

If you checked this option and Money finds there are items to be
deleted for a list, it will issue a confirmation message before it
deletes them:

Delete Mon-Existent

Following items are not
found in the incoming
data. Do you want to
delete them ¥

Inzurance

Registration

Sarvice

Bank Charges

Eillz +

This message shows all the items to be deleted in one list. The above
picture shows items to be deleted in the Category list; if Money finds
there are items to be deleted in other lists, this message will pop up
again.
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You can tap on the Mo button if you decide not to delete them.

After the importing has finished, Money will give you the summary
of the importing by showing the following message. Unlike the
deletion confirmation message, it shows only once; that is, the
numbers shown in there are the total number for all lists.

@ Beamned data recevied
successfully.

Mew: 11
Modified: 44
Deleted: 28

Things to Note about Beaming

Although it looks easy, but there are a few very important things that you
need to know. We urge you read through this section before using the
beaming function.

» Items That are Renamed «

From the explanation above, you probably can tell by now that Money
compares names of items to determine if they are new, existing, non-
existent. This is usually good in most cases, but it can cause unwanted
results if there are items that were renamed.

For example, if both user A’s and user B’s databases have the same class
“For Kids”. Then for some reason, user A renamed it to “Kids” and
performed a beaming. When B imported the class list from A, he
enabled the Delete non-existent option (among others). In this situation,
to Money, all it sees is that the class “For Kids” does not exist in the
incoming data and thus should be deleted. When Money deletes it, all
transactions on B’s handheld which use “For Kids” class will become
Unassigned! Although Money will still add the new class “Kids” (if the
Add new ones option is enabled), but none of the transactions will have
that class after beaming — because it’s a brand new class!

To A and B, this is probably not what they expected; what they expected
may be that all “For Kids”-transactions are automatically changed to
“Kids”. But unfortunately, because Money compares items using names,
all it can tell is an item deleted and a new one created.

Money just doesn’t have any notion about “renamed items.”
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» Deleting Non-Existent Accounts 4

You can check the Delete non-existent option while beaming so that non-
existent items can be deleted. But when you’re using this option while
receiving accounts list, be sure you are aware that:

When an account is deleted, all its transactions will be deleted too.

Along with the renaming issue we mentioned above, you should know
by now that renaming an account on the sending end can make all
transactions from that account be deleted on the receiving end!

» Importing Accounts <

To ensure database integrity, Money does not allow the changing of an
existing account’s currency type. Therefore, even though you enabled
the Overwrite existing ones option, Money will not change accounts’
currency types when importing accounts list. (Supposedly such
situation shouldn’t have happened in the first place. Supposedly,
accounts of the same name should be of the same currency type.) All
other account attributes, such as opening balance, account limit, check
number, will be imported and overwritten as expected.

When a new account is found and is to be added to the receiving
handheld’s database, Money will ask the user to decide which currency
type it’s going to be:

RAssign Currency
A new account:
Orcahrd Bank

will be added. Please
select a currency for it:

w» Mew Taiwan Dollar

» Importing Scheduled Transactions ¢

No matter if a new scheduled transaction is added or an existing one is
overwritten, the transaction details (e.g.., amount of a monthly bill, or
which category it belongs to, etc.) will all be left blank after beaming.
The user needs to use the Scheduled Transactions command from the
Lists menu to manually enter the transaction details for received
scheduled transactions.
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Import and Export

The import function allows you to bring external data, usually created by another
software, into Adarian Money’s database; the export function allows you to get data
out of Money’s database and use them in other software. Money provides two methods
of importing and exporting data, they largely have the same level of support; users can
choose whichever that’s viable and most convenient for them.

The first is by way of the PC Conduit’ (or the Conduit). Adarian Money™ comes with a
free Conduit that runs under Microsoft Windows. If your desktop computer is a
Windows PC, you can install it to your PC. When HotSync, the Conduit will import QIF
or OFX files from the hard disk to your handheld, and export data to the hard disk from
the handheld.

The other method is by way of an expansion memory card, this is best for those who
don’t use Windows PC but other operating systems, such as Mac OS. Today, many
Palm-Powered devices have a slot where you can insert a memory card. Money can
import and export data through files on this card. This is best for those who don’t use
Windows PC and have a memory card in their devices.

Following is a table that outlines and compares the functionality of these two ways of
importing and exporting.

* A conduit is a piece of software program that runs on your desktop computer (i.e., PC or Mac.)
Unlike ordinary application programs, you cannot run conduits directly, instead, they can only
be called up by HotSync Manager during HotSync. Many Palm OS applications have a
companion conduit running on the desktop so that they can perform some necessary
operations during HotSync.
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export transactions to QIF or CSV
files on the hard disk in a
Windows-based PC.

Function PC Conduit Memory Card
Sync with Adarian If you have installed Adarian Not supported.
Money for Windows | Money for Windows" on your
Wintel PC, the Conduit can
seamlessly synchronize the data
between a PC and a handheld.
With this, you can edit or view
your financial information no
matter where you are. For details
about how to synchronize with
Adarian Money for Windows,
please refer to the online help
that comes with that product.
Export data in the You can save whatever data that | You can save whatever data that
table are displayed in Money’s table as | are displayed in Money’s table as
temporary “files”" in the files in the expansion memory
handheld’s main memory. Later | card on the handheld. Later you
when HotSync, the Conduit can insert the card into a card
reads them out from the main reader and copy those files to your
memory and saves them as files desktop computer’s hard disk.
in your hard disk.
Export transactions During HotSync, the Conduit can | You can use the Export command

to export transactions to QIF or
CSV files in the expansion
memory card. Later you can insert
the card into a card reader and
copy those files to your desktop
computer’s hard disk.

Export to Quicken
directly

The Conduit can also export
transactions to Quicken (2002
through 2004) directly so that
when Quicken starts, it will
automatically load in the data.

Not supported.

" Adarian Money for Windows is a separate product from the Palm OS version, it's downloaded,
installed, and purchased separately.
" As a matter of fact, there is no such thing as “files” on a Palm-Powered device. Here we use the
word “file” is only because it’s easier to understand.
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Import transactions

During HotSync, the Conduit can
load QIF files from PC’s hard disk
to your handheld, and then
imported by Money into its
database.

You can save QIF files on a
memory card (through a card
reader), then insert that card to
your handheld and use the Import
command to get the data into
Money’s database.

Create extra backup
copies

The Conduit can create extra
backup copies on the PC during
HotSync.

Not supported.

If you intend to use Adarian Money with either Quicken 2002 (through 2004) or
Microsoft Money 2002 (and above), be sure to read the section “Working with
Quicken” or “Working with Microsoft Money”, respectively. They contain very specific

and useful information that can save you a lot of time! Make sure you read them.

In the following sections we will examine these operations in detail. But before that, we
have to spend a few moments to take a look at how to install the Conduit and set it up,
if you intend to use the Conduit.

Installing the PC Conduit

1. Depending on the type of the delivery file you downloaded, the
installation of the Conduit is a little different. If what you
downloaded is an.exe file, you will run it to install Adarian Money.
During the installation, you will have the chance to select which
components to install. Make sure you have selected the PC Conduit
component.

If the delivery file you downloaded is a ZIP file (.zip), then in the zip
there is a file named AMConduit.exe. You should run this file to
install the conduit.

2. After the installation completes, call up Palm Desktop software. In it,
select the Customize command from the HotSync menu. The Custom
dialog box appears:
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I.J-:uhn Do j

X

Conduit Action

Date Book. Senchronize the files - | Dane I
Addresz Boak Synchronize the filez

To Do List Synchronize the filez Change... |
kemo Pad Synchronize the filez

COMConduit Synchronize the filez Default |
Tren Pictures Synchronize the filez

iAdarian Money Handheld cvenwrites Deskiol Help |

3. Inthe Customdialog box, make sure your name appears in the list
box located at the top (this is especially important if there are more
than one person using the same PC for their handhelds.) Select
Adarian Money from the conduit list, and click the Change... button.

4. Now the Conduit Configuration dialog box appears:

Configuration For Adarian Money PC Conduik

Ilzer;  Patrick Tuan

Ix

General | Sync with .&M"v\-"inl Export I Import I Backup I

Data folder iz the place where all Adarian koney data exported from and
imported to Palm are stored. Four sub-folders will automaticallvbe created
under thig folder, they are: “From Handheld”, "To Handheld", “Akdbin",
and "Backup'.

Data Folder:  [nents\Palm Backuph T uanPAdarnian Moned Browse. ..

k. Cancel About

At the top of the Configuration dialog box is a line of text that shows
the user whose settings are being configured. Make sure the right
username appears there.
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The Configuration dialog box is divided into 5 folders. In the General
folder, there is only one edit box labeled Data Folder. You should
enter the name of the folder where data uploaded from and
downloaded into Money are stored. The Conduit will create four
sub-folders under the folder you specified, they are: “AMWin”,

“From Handheld”, “To Handheld” and “Backup”. The use of these
three sub-folders will be explained later in this chapter. The AMWin
sub-folder is for use with Adarian Money for Windows. For details
about how to synchronize data between PC and handheld, please
refer to the online help that comes with Adarian Money for Windows.

Money’s default data folder is a sub-folder named “Adarian Money”
under your default backup folder. If you don’t know where the
default backup folder is, go to the Options command under the Tools
menu in Palm Desktop software. You can find it under the General
panel.

Now the basic setup for the Conduit has finished. Next we will go into
details about how to use it.

Exporting the Table

Adarian Money provides a unique function that lets you export whatever
is displayed in the table, be it transactions or summaries, to a file in your
hard disk. This is a what-you-see-is-what-you-get type export. The
exported file can be in HTML, RTF, CSV, or plain text format.

There are two places where the exported files can be saved: the
handheld’s main (internal) memory, or the expansion memory card if
your handheld has one. If you choose to save data in the main memory,
you need to perform a HotSync and the Conduit will get the data out
from the memory and save them in the “From Handheld” folder under
your data folder in the computer. If the data are saved in the memory
card, you need to insert the card into a card reader on your desktop
computer, then copy those files out from the memory card to your
computer’s hard disk.

Here are the procedures for exporting table contents:

1. In Adarian Money, first set up the table to the way you want to
export. You should choose the view you want, set a date range, or
apply a filter so that only necessary data are included. Note that all
columns, no matter if they are hidden or not, will be exported.
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<« If you intend to export data in CSV format and let a spreadsheet
software (like Microsoft Excel) to import, you have to make sure the
data format is acceptable by Excel. For example, if you used ¥ as the
home currency symbol and YYYY-MM-DD as the default date format,
and if Excel does not recognize these formats, then the data
imported will be treated as text, instead of numbers or dates.

To change Money’s home currency symbol, use the Preferences
command; to change foreign currency’s symbol, use the Currencies
command under the Lists menu. To change date format, you need to
use Palm OS’s Prefs application from the Application Launcher.

2. In Adarian Money’s main program on your handheld, Select the
Export command from the Data menu, you'll see the Export dialog
box come up:

Filename:
Mermory: w Handheld

Export 1.csv [ Delete]
Export2.htm -
Exportd.htm

Export what: « Table
File format: w 3V

?

3. In this dialog box, you should give a name for the exported file. You
don’t need to include a file extension; Money will automatically
assign it with a proper extension.

4. You can use the Memorypop-up list to select the destination for
exporting. The first item in the list is always Handheld, this is the
main memory; all other items in the list are your memory cards. If a
memory card is chosen, you can change folder by double-tapping on
a folder name (surrounded by square brackets []) in the list of
filenames; the Mew Dirbutton can be used create new folders; the
Delete button is to delete files or empty folders. Note that you can’t
create folders in the main memory.

5. Because you want to export data in the table, so in the Export what
option, selected Table.

6. Choose a file format from the File format pop-up list. It can be HTML,
RTF (for word processing programs like Microsoft Word or Windows
WordPad), CSV (for spreadsheet programs like Microsoft Excel), or
just plain text file delimited by tabs.
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7. Tap on the OKbutton and exit the dialog box. Money will save the
exported data in the designated memory.

8. Ifyou exported data to the main memory, now you should perform a
HotSync. When the HotSync is done, all exported files will be moved
to the “From Handheld” sub-folder under the Data Folder specified
in the Configuration dialog box. If there is already a file with the
same name in the hard disk, the old one will be overwritten. After
HotSync, all exported files in the main memory will be deleted
automatically.

9. Ifyou exported to a memory card, take the card out and insert it into
a card reader on your desktop computer. Then copy those file out
from the card to the computer’s hard disk.

Exporting Transactions

There are two ways to export transactions to QIF or CSV files: during
HotSync, let the Conduit export the transactions out to a file in your PC;
the other way is to export them to a file in an expansion memory card,
then read them out from the card on your desktop computer through a
card reader. We will first explain the case of using the Conduit.

» Export Transaction by the Conduit «

Another function that the Conduit performs is to export transactions so
that other personal finance or spreadsheet software can use. The
Conduit supports three export targets: 1. directly to Quicken 2002
(through 2004); 2. to QIF files that can be imported by Microsoft Money
2002 (and above) or Quicken 2002; and 3. to CSV files that can used by
spreadsheet software. You can choose the target from the Conduit

Configuration dialog box.

& Unrealized transactions are never exported.

To make sure the Conduit exports only when you want to, the export
function can be enabled or disabled by selecting an option from the
Export Functionlist in the Configuration dialog box under the Export
folder. There are three options: Enabled, Disabled, and Disabled after next
HotSync. The first two options permanently enable or disable the
exporting. The third option disables the exporting after the next
HotSyng, i.e., data are still exported in the next HotSync, but after that,
no more exporting unless you enable it again. But if you have used this
option, be sure to remember to re-enable it next time you want to export.
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You can also choose which transactions to export by giving a date range,
again, in the Conduit Configuration dialog box. And, you can use the
Only new transaction checkbox to decide whether you want all
transactions or just newly created ones get exported.

If you intend to use Adarian Money with either Quicken 2002 (and above)
or Microsoft Money 2002 (and above), be sure to read the section
“Working with Quicken” or “Working with Microsoft Money”,
respectively. They contain very specific and useful information that can
save you a lot of time! Make sure you read them.

Under the Export folder tab, you can select the export target. You can
choose to export directly to Quicken, to QIF files, or CSV files. Here we
will discuss how to export to CSV files.

Exporting to CSV Files

When you have selected the export file format to be CSV files, you can
click on the Options button for more settings.

CS¥ Options x|

— Delirniter 0K
i~ Tab " Semicolon

(" Space { Others: I

— Double-quoting

Cancel

[T Mumeric fields W Text fields
[ Date fields

[T Conwert amounts to hame curency
[ Include a column for currency symbolz

[ E=pand split ranzactions

You can check the Convert amounts to home currencyif you don’t want to
use foreign-currency amounts in the importing software. You can
separate currency symbols from amounts by checking the /nclude a
column for Currency symbolsradio button. This is useful when the
spreadsheet software cannot recognize the currency symbol you use.
When this happens, an amount of “HK$ 300” would be treated as text,
instead of a number! To avoid this, you should check this option and let
the currency symbol be in another column, and only “300” in the
Amount column; this way, the spreadsheet software can correctly take it
as a number.
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The three double-quoting options control how the exported data are
quoted in the CSV file. Some software can’t determine the field types
automatically; in this case, quoting some of the fields may help them
identify which is which. If when you import the CSV file to software and
the imported data is not recognized correctly, you can try to use these
options to make it better. If you're using Microsoft Excel, you can just
leave them all unchecked, because Excel can automatically detect the
field types.

If there are Split Transactions, you can check the Expand split
transactions so that every sub-transaction is exported as a row in the CSV
file. If not, only the main transaction gets exports.

The exported file is named Transactions.csv in the “From Handheld”
sub-folder under the Data Folder.

Note that when exporting to QIF files, if files with same filenames
already exist in the hard disk, the Conduit will not ask you for your
permission to overwrite”, it'll simply overwrite them and move on.
Therefore, if you want to keep the exported QIF files, you'd better move
them to another place before HotSync-ing.

Locations of the Exported Files

If the option you chose in the Conduit Configuration dialog box is Export
to QIF File or Export to CSV File, then the exported .qif or .csv files are
stored in the “From Handheld” sub-folder under the Data Folder.
Because there can be more than one database in your handheld’s
memory (please refer to the File Manager section for details on multiple
database), to avoid confusion, Money will create another level of sub-
folders under the “From Handheld” folder. These sub-folders will have
the same names as the database names. Exported .qif and .csv files will
be stored under their respective sub-folder as they originated from.

Note that databases reside in memory expansion cards are not exported.
» Export Transactions to a Memory Card <«

As mentioned in the beginning of this section, the second way to export
transactions is export them to a file in the memory card. Here is how to
doit:

" The Conduit does not ask you for your permission before overwriting is because you may not
be at the computer. Remember the HotSync can be done remotely through LAN or Internet, if
you're not there in front of the computer to answer the confirmation, the whole HotSync would
simply be blocked and cannot proceed! That’s why good-behavior conduits don’t even give
error messages during HotSync; they just save errors into the HotSync log.
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1.

2.

3.

In Adarian Money’s main program on your handheld, Select the
Export command from the Data menu, you'll see the Export dialog
box come up:

Filename:
Memory: w My Mermory Card

[Adarian Maney] Dalete |
[Launcher] -
[Palrn]

Export what: w Tranzactions

File format: + QF  [Dptions...
2

In this dialog box, you should give a name for the exported file. You
don’t need to include a file extension; Money will automatically
assign it with a proper extension.

You can use the Memory pop-up list to select the destination of
export. The first item in the list is always Handheld, this is the main
memory; all other items in the list are your memory cards. If a
memory card is chosen, you can change folder by double-tapping on
a folder name (surrounded by square brackets []) in the list of
filenames; the Mew Dirbutton can be used create new folders; the
Delete button is to delete files or empty folders. Note that you can’t
create folders in the main memory.

Note that transactions can only be exported to memory card, but not
the main memory.

Because you want to export transactions, so in the Export what
option, make sure you have selected Transactions.

Choose a file format from the File formatpop-up list. Once a file
format is chosen, the Optionsbutton will be enabled which lets you
further set up the options for exporting. The details about file format
options have already been explained earlier in this section, please
refer to explanations there.

Tap on the OKbutton and exit the dialog box. Money will save the
exported data in the designated memory.

Take the card out and insert it into a card reader on your desktop
computer. Then copy those file out from the card to the computer’s
hard disk.
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Importing Transactions

Money supports importing transactions which have been saved as QIF
or OFX files. The source of these files can be downloaded from your
bank’s web site, or exported from some other software like Microsoft
Money or Quicken.

You can import these files by using either the PC Conduit or a memory
card. The second method is best for those whose desktop computer are
not Windows PC (e.g., a Mac) and have a memory card on their
handhelds. We will explain these both approaches in this section.

» Download QIF or OFX Files from Web Sites «

If your bank provides statement download, make sure you choose the
QIF format, “for Quicken”, or anything similar. If your bank supports
OFX format, you can use that too. But QIF is better than OFX because it
provides more detailed information.

When downloading, some web sites let you specify a folder to save the
file. In this case, you should choose the “To Handheld” folder and make
sure the file extension is *.QIF. (If you're using Microsoft IE, Try to click
the right button on the Download button or hyperlink, sometimes you
can use the “Save Target As...” to specify a folder.)

However, not all web sites let you choose a places. Some webs sites put
the downloaded file in a system-chosen place in your hard disk. In this
case, your best bet is to look for the file in Windows temp folder after the
download is completed. The temp folder is usually in:

C:\Documents and Settings\your_name\Local Settings\Temp

(your_name is your Windows username. Also note that the Local
Settings folder is a hidden folder, to make it show in Windows Explorer,
you have to check the Show hidden files and folders option from the View
tab of the Tools> Folder Options menu command in Windows Explorer.)

In that folder, look for the most recently created file by looking at the
date (don’t count on the filename, it can be a very “ugly” name like
“~0f4CE.tmp”). Then open it with a text editor such as Windows
Notepad, it should look something like this:

Type:Bank
D04/22/2004

C*

PShare Draft: 000001033
T-552.00
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N1033

AN

If you found it, move it to the “To Handheld” sub-folder, and rename it
so that it has a file extension *.QIF. If you can’t find it, you’ll have to
check with the bank’s webmasters, only they know how they download
their statements.

» Export QIF Files from Quicken or Microsoft Money <

If you want to use QIF files exported from Quicken or Microsoft Money,
please refer to the “Working with Quicken” and “Working with Microsoft
Money” sections, they contain a lot of very useful information to save
you a lot of time.

» Using a Memory Card «

If your desktop computer is not a Windows PC, e.g., Mac, and if your
handheld has a memory card, you can import files through the memory
card. Just insert the memory card into a card reader connected to your
desktop computer, copy the files you want to import to any place in the
memory card. Then insert the card into your handheld’s memory slot,
activate Money, switch to any view that’s not a chart-based view, then
select the /Import command from the Datamenu. Please proceed to the
“The Import Command” below.

» Using the Conduit <

If you are using the Conduit to import files, you should put them in the
“To Handheld” sub-folder under Money’s data folder, then perform a
HotSync. After the HotSync, all QIF/OFX files in the “To Handheld” sub-
folder will be downloaded to the handheld and removed from the your
disk; other files remain intact. If you think you’ll need those files later,
you should make a copy to another place before HotSync-ing. Now you
can go to your handheld, and activate Adarian Money. When Money
sees there are incoming data in the memory when starts up, it will ask
you if you want to import the data right now:

{3} Imported data are
found in the memory. Do
wou want to imnport
thern now or later ?

If you tap on the NMowbutton, you will be brought to the Import dialog
box,. If you chose later, nothing will happen until the next time when
you enter Money again, you will be prompted again.
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» The Import Command «

Before you proceed to import the transactions, you should make sure
the accounts used in the transactions already exist. Otherwise you will
receive an error message and have to start over.

No matter where the import data come from, the memory card or the
Conduit, you should use the /mport command under the Data menu to
get those data into Money’s database.

Filename:
Mermory: w Handheld

First Credit Union.gif Delete |

Crchard.gif

Lessuzed.ofs

Imnportinto: -« AMES

[ oK ][ Concel ][Cptions..] 2

First, you should select the file that you want to import. Don’t forget to
select which account you want to import the transactions into. Then tap
on the Optionsbutton to set import options:

Import Options

Set status to: w Retain original
Innport payees to: « Foyee field
Date format: w Local format
[ Discard check numbers
' Match transactions

Difference tolerance: 3 days

?

Set status to You can decide what status to use for imported
transactions. There are 4 choices: You can choose Posted, Cleared, or
Reconciled so that all imported transactions will be set to one of these
statuses. Retain originalis to retain whatever status a transaction has
in the imported file.

Import Payees to If you're importing data downloaded from bank’s
web site, the information contained in the payee field may not be
desirable to you. For example, the store code of a nationwide chain
store may appear in the payee field and thus creating many different
payees in Money although (to you) they are all Starbucks; or
sometimes even the address is in there. To remedy this, Money gives
you three choices: you can simply discard all payee information (Do
not import), or have Money put payee into the Note field (Payee field),

or accept them let them be imported into Money’s payee list (Not
field).
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* Discard check numbers Similarly, the check number field may also
contain information that you don’t want, such as bank’s transaction
ID! You can check the Discard check numbers option to discard them.

* Match transactions If this option is checked, Money would
compare imported transactions with the ones that are already in the
database. If a transaction is found to have same account, date, and
amount as an existing one, then it’s considered to be a duplicate one
and will be marked as “do not import” by default. You can specify a
number of days the dates are allowed to be different; this is useful
because the date you entered the transaction may very likely be
different when it the bank cleared it.

» Reviewing Transactions <

After tapping on the OK'button from the Import command dialog box,
the program will scan all the transactions in the imported file. All
transactions found in the file will be displayed in the following dialog
box for your review:

@ 12/31/04Barnes & Mo -43 167 14
F1/4405  Yalvo 26,41
145405 Microsoft  -163.31
=1/10,05 3388
11005 UG0S 394,93
' 1/21/05 Yolvo -175.E6
[ 1/ 26,05 -2,070.90
B 1730705 Starbucks  -297.78
F2/18/05 ComplUsSA -457.41 2

[ Show paves: [ Show armount
[ oK [ Cancel [ AN ) Mane ]

Here you can preview the transactions and choose the ones that you
want to import. By default, all transactions are checked, i.e., they will be
imported. If you have enabled the Match transactions option from the
import options dialog box that we described earlier, all matching
transactions will not be checked initially. That is, these transactions
already exist in the database; supposedly you don’t need to import them
again. But if you do want to import them, you can just check them and
the program will import them and may produce duplicates.

Having reviewed all items in this dialog box, you should tap on the 0K
button to start the actual importing.

» Income or Expense Category? <

When importing transactions from QIF (but not OFX) files, Money may
encounter categories that it doesn’t recognize and thus can’t decide if
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they should be income or expense categories. When this happens, it’ll
ask you. See the following picture.

CateqgoryType

® A new category is found,
please assign its type:

S5oftware Sales
O Incorme  # Expense

» Done! <«

When the importing has finally finished, Money will give you a summary
report of what has been done to the database:

Dataimport completed.
Here are the results:

Transactions created: 4
Matching transactions: 0
Mew accounts created: 0
Mew categories created: 1
Mew payees created: 0
Mew clazzes created: 1}

It also shows how many new accounts, categories, payees, and classes
were created.

Importing OFX Files

OFX (Open Financial Exchange) files are usually downloaded from
banks’ web sites. The procedures of importing OFX are exactly the same
as importing QIF files, which we have discussed in the previous section.

But because of the nature of OFX files, it is unable to decide the
destination account for transfer transactions contained in an OFX file.
Therefore, when Money sees a transfer transaction in the file, it will
issue the following question to let you decided what to do about it.
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Import Transfer

A transfer transaction
is found in the fila.

Crate: 8414705

Arnount: -12.38
How do you want to
importit?
' Irport as a withdrawal
O Impaort gz a transfer into:

w» <Unassigned=

?

In this example, a transfer with a negative amount is found. You should
either assign the destination account for it, or simply import it as a
withdrawal.

Backing up Money's Database

In addition to the functions introduced above, PC Conduit has another
function: It makes extra backup copies of Money’s database for up to a
specified number of days.

Because your data is important, we don’t want you to lose your data by
accident, so every time you perform a HotSync, PC Conduit makes an
extra copy of the database to a sub-directory called “Backup” under the
data directory you specified in the Configuration dialog box. Backup
copies of database files are place in this sub-folder, filenames are the
date of HotSync. If you performed more than once of HotSync in the
same day, a serial number is appended to the filename.

There is an option in the dialog box called Backup database for up to.
Here you can specify up to how many days the backup copies should be
kept; when a file is older than this number, it will be deleted.

Working with Quicken

» Getting the Databases in Sync «

Before you start exchanging transactions between Quicken and Adarian
Money, it’s important to know that Quicken does not accept unknown
accounts. That is, if you created an account in Adarian Money, you must
create it in Quicken manually too; otherwise you will encounter
problems when you try to export transactions from Money to Quicken.
So in order to keep accounts in the two databases in sync, you should
first download account information from Quicken to Money.
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Other than accounts, it’s also better to keep the categories and classes in
sync too. Unlike accounts, this is not mandatory, but it’s a good idea.
After all, it’s convenient for you to see the same names on both the PC
and the handheld.

Therefore, it is highly recommended, although it’s not a must, that you
perform a database synchronization before you start using Money with
Quicken. This will save you a lot of time (and even problems) in the
future. Next we will show you how.

1. Clean Up Everything on the Handheld

When you first activated Money on your handheld, it will automatically
create a database with some default information in there. Of course
these default information do not match with what you have in Quicken.
So what you need to do is clean up everything on the handheld. You
need to delete all the accounts, categories, classes, and payees from your
handheld. To do so, you should use the respective commands from the
Lists menu. In the list editing dialog box, tap on the De/ A//button to
delete the entire list at once.

& When you delete accounts as described above, be noted that
transactions from those accounts will be deleted too. Make sure
you know the risk.

2. Export from Quicken

Now go to Quicken, select File> Export> QIF File command, the following
dialog box appears:

arEsport x|

QIF File ta Expart ta:

Ian MonehTo Handheld'Listz. OIF Browse... | ] |

Quicken Account to Export from: Include Tranzactions in Dates: Cancel |
|BOA Visa 2 B T 1 B G ] Help |

Include in Export

[ Transactions ¥ Categony List

[~ Memaorized Transactions | SecuwityLists [ For Macintosh Users

In this dialog box, enter a filename (must have a file extension of .QIF) in
the “To Handheld” sub-folder under your Data Folder (see the
“Installing the Conduit” section for details on what’s the Data Folder) in
the QIF File to Export tofield. Select any account in Quicken Account to
Export from and use any date range. In the Include in Export box, check
only Account List and Category List, leave everything else unchecked.
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Then click the OK button. When it’s done, a QIF file will be created in
the “To Handheld” folder and ready to be downloaded.

Before we move on, there are a two things you should know:

* The maximum lengths of names in Money and Quicken are different.
In Money, names (e.g., account names, category names, etc.) can
only be up to 31 bytes, but Quicken can accept 40 bytes. Although
Money can automatically chop them down to 31 bytes when
downloading, but this will create problems when uploading
transactions back to Quicken. Quicken will treat those shortened
names as different names! Therefore, you'd better make sure the
names in Quicken are not too long.

*  When you download account names from Quicken to Money,
Money does not accept investment accounts. Money will simply
ignore them.

*  When downloading to Money, Quicken only exports the names.
Quicken does not export other information, such as account limits
or budgets.

3. Download to the Handheld

Now perform a HotSync. Please refer to the “Importing QIF Files”
section to see how Money handles imported data. When it’s finished,
you will be notified of how many items have been imported.

Dataimport completed.
Here are the results:

Transactions created: 0
Matching transactions: 0
Mew accounts created: 7
Mew categories created: 83
Mew payees created: 0
Mew clazzes created: 2

As you can seen from the above message, accounts, categories, and
classes are added into Money; but no transactions or payees added,
because we did not choose to export those from Quicken.

» Exporting Transactions To Quicken Directly «

If you have Quicken 2002 through 2004, there are two ways of exporting
transactions to Quicken: go through QIF files, or export directly to
Quicken. You can choose the export target you want from the Conduit

Configuration dialog box.
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For the direct method, during HotSync, transactions are directly put into
Quicken’s folder, next time when Quicken starts up it'll automatically
detect that there are data coming in and process them.

When Quicken examines the data, if it finds problems in it (such as
accounts, categories, payees, or classes that do not already exist in
Quicken’s database), it'll pop up a dialog box to let you edit the
imported transactions:

x
These tranzactions entered outside of Quicken have errors in them. You need to edit them before they can be accepted inta
this data file.

Date Mumn Fayee Cateqgary Account Amaunt
Tower Records Auto:Service/Busin... |Cash Account
% 1/5/04 Subway Subscription/Persanal Cash Account 38837
% 1/8/04 Microzoft -Split- American Express E43.10
% 1/8/04 Borders acation: Travel/Buziness Viza 480,29
% 111404 Barnes & Mabel Autaclnsurance/Personal  Cash Account 475.00
% 11404 Split- Checking 2EE7ER
% 1421404 Compl 54 Interest Checking E.381.62
% 142104 UCDS Split- b aster Card 362298
L2 AT LICL S MH Qw s =
Edt | Delets | Hep | Finishlater |

It’s often that you created new categories, classes, or payees on your
handheld but not in Quicken. When importing into Quicken, this dialog
box gives you the chance to manually add those things into Quicken.
But please be aware: Quicken does not let you create new accounts from
this dialog box. That is, if you created new accounts on your handheld,
you have to create the counterparts in Quicken BEFORE you perform
the import.

If there are no unknown items in the imported data, this dialog box will
not show.

Next, you'll need to go to Quicken’s account register view (click on an
account’s name from the panel located on the left of its window), you’ll
find the newly imported transaction are listed at the bottom of the
screen with the status “New”. You need to select a transaction and use
the Acceptbutton to accept it into the account register.
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Cash : Pocket Changes [=]

Register
Delete  Find Transfer Update Balahce  Edit Account Feport+ Optionz+ HowDol-s X
Date Fef Fayee/Categomtdema Spend Clr Receive Balance ;l
2304 afeuus 2000 41844
zine Bought something at 5.
2304 3|00 -449) 44
[Batrk Account]/Busine
2304 [Gas station 521 -454 65
Cigarettes/Personal A pack Marlboro
Paztm s Borders 480 29 Haase
Wacatior: Travel/Busine Araane | Enter | Edit | split |-
Accept ﬁ
Data From: |Pocket Quicken j 0 of 3items accepted | Accept All
o ) Delete
Status Date MNurn Payee/Description Payrent Deposit TT——
Match 1/1/04 2001 Twuan Payee 435,44
1/8/04 Borders 450.29 LlErya) e
Mew 4/25/04 TxFR Transfer Money 100.00 Help
Done

Exporting directly into Quicken is better than using QIF files because 1.
you don’t have to manually look for the files to import in Quicken; 2. you
can export transactions from all accounts at once.

Setting Up for Direct Import

To enable the direct import, first check the Export directly to Quick
option from the Conduit Configuration dialog box. Then click the
Quicken Options buttons to further specify a few other options, see below:

Quicken Options x|

Quicken program folder:
13 \Program FileshOUICKERW Browse, .. |
Cancel

[T Use "Transfer Maoney" as payes in transfer transactions

In this dialog box, you need to tell the Conduit where Quicken’s
program file is located by entering the folder name into the Quicken
program folder edit box. You can use the Browsebutton to locate the
folder. Usually the Conduit can find it by itself. When the first time you
get into this dialog box and there is already a folder name in the edit box,
then it means the Conduit has found it. You don’t need to do anything.
If it’s blank, then you’ll have to tell the Conduit where it is. Quicken’s
executable filename is qw.exe, you need to enter the name of the folder
where this file is in.
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In Money, transfer transactions don’t have a payee. But in earlier
versions of Quicken, they use “Transfer Money” as the payee for transfer
transactions. If you wan, you can check the checkbox at the bottom so
that when exporting transfer transactions, “Transfer Money” is used as
the payee.

» Exporting Transactions To Quicken Through QIF Files «

Other than the direct method, you can also export transaction to
Quicken through QIF files. First let’s look at how to set up the QIF export
options.

You should first check the Export to QIF File radio button from the
Conduit Configuration dialog box. Then click the @/F Options button
next to it, see the picture below.

QIF Dptions x|

[rate Farmat

Ok

' Lacal format [for Microzoft bManey]
" MM/DD™Y [for Quicken) Lancel
= Always e MDD format

Help

[™ Convert foreign-curency to home cumency

b airum line length: |54

When the Conduit exports transactions, one QIF file is created for each
account, the filename is the account name. These files are all in the
“From Handheld” sub-folder.

The Convert currency checkbox at the bottom of the dialog box allows
you to convert currency amounts when exporting. This may be useful
when you work with software that doesn’t support multiple currencies.

And just as we’ve mentioned earlier in this section, you'd better make
sure all the lists are consistent in both programs’ databases. If Quicken
finds there are unknown items in the QIF files, it will pop up a message
to ask you to create it. You can create new categories, payees, and
classes; but you can’t create accounts. Therefore, if you created new
accounts in the handheld, you should create them in Quicken before
importing. Keeping the two database in sync always gives you smoother
experiences in importing and exporting.

Next you should perform a HotSync, QIF files will be created in the
“From Handheld” sub-folder in your specified Data Folder. Then, go to
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Quicken, select the File> Import> QIF File command, you will see the
following import dialog box:

QIF File ta Import:

Ile_l,J'xFle Handheld'\B 04 Viga QIF Browse... | Ok,

Quicken Account to lmport inta:

Pl |

Cancel
[BOA Visa =l
) Help
Inelude i [mport
¥ Tranzactions [ Account List " Category List

[ Memarized Transactions | Special handing for ransfers [ Security Lists

As we said earlier, transactions are exported by accounts; each account
in Money will have a corresponding QIF file. Therefore, here in this
dialog box, you should select one file at a time and import it into the
corresponding account in Quicken. Don’t import into a wrong account,
or it will waste you a lot of time to correct it. In this dialog box, check
only the Transactions checkbox, leave others unchecked.

» Importing QIF Files from Quicken To Money <

If you have Quicken 2002 or above, you can use the File> Export> QIF File
command to export transactions and other information to Money:

oresport x|

QIF File to Expart to:

Iuey\Frnm Handheld“\BOA Visa. QIF Browse... | ak. |
Quicken Account to Expart from: Include Tranzactions in Dates: Cancel |

|BOA Visa 2 B T 1 B G ] Help |
Include in Export
¥ Tranzactions [™ AccountList [ Category List

[~ Memarized Transactions [ Security Liste [ For Macintosh Users

At the beginning of this section, we’ve already seen how to export
categories, accounts, and classes lists to Money. If you checked the
Transactions checkbox, then only transactions get exported.

Transactions are exported by accounts, one account at a time. So you
need to perform this export as many times as necessary to get all
accounts exported. Remember, the exported QIF files must be in the
"To Handheld” sub-folder of the Data Folder.
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When you're done, perform a HotSync. The rest of the details have
already been explained in the section of “Importing QIF Files”, please
refer to that section for details.

Working with Microsoft Money

» Exporting QIF Files to Microsoft Money «

When Microsoft Money imports transactions, it has the ability of
accepting categories, payees, and classes that don’t exist in its database.
When it sees an unknown item, it automatically adds it to its own
database without asking you. This is very convenient. But you have to
make sure the spelling of an item’s name is the same on both sides,
otherwise you’ll have duplicate items like “Tax” and “Taxes”, or “Auto”
and “Automobile”.

In any case, keep the databases on both sides always in sync is always a
good idea.

To export transactions to Microsoft Money, you need to go through QIF
files. In the Conduit Configuration dialog box, click the Q/F Filesradio
button, then click on the Q/F Optionsbutton, make sure the Local format
checkbox is checked. And don’t forget to set up the date range and if you
want to export new transactions only, etc.

Then, perform a HotSync. When the HotSync is done, several QIF files
will be created in the “From Handheld” sub-folder of the Data Folder.
(To specify the Data folder, go to the Conduit Configuration dialog box.)
Each QIF file corresponds to one account in Adarian Money. You need
to import them one by one into Microsoft Money.

Now go to Microsoft Money, use the File> Import command to start
importing. At this time, Microsoft Money will ask you if this file is a bank
statement or a recovered or new account (see the picture below)?

Import QIF to Money

How do you want to import this QIF File?

) As a skatement from my bank

Use this option to reconcile your Money account with
information downloaded From your bank, MNote:
Reconciliation is For files that contain bank data only,
not investment buys and sells,

® las a new or recovered account]

‘fou must use this option For Files that contain
investmenk data. You can also use this option when
wou're brying to recover lost data {perhaps from an
old Money or Quicken File, or from an account that's
become corrupted),

| [o]4 | | Cancel
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Microsoft Money treats these two types very differently. The differences
are:

For Bank Statements

Split transactions, categories, and classes information are not
imported. The import will still continue, but Microsoft Money
simply ignores these information.

Microsoft Money does accept payee information in transactions
coming from Adarian Money. But when it finds that a transaction
whose payee matches with that of its remembered transaction, it will
apply the remembered transaction’s details to the imported one. For
example the category of the remembered transaction is assigned to
the imported transaction. Thus, sometimes the result may not be
exactly what you want.

Transfer transactions all become ordinary deposits or withdrawals.

But the benefit is imported transactions are displayed in bold text
and the status is marked with ‘E’ so that you can easily tell which
transactions are imported. This will be very useful for reviewing
them.

For Recovered or New Account

Comparing to the bank statements, Microsoft Money accepts a all
information from the QIF file if it’s treated like a recovered or new
account. The only problem is it doesn’t highlight those transactions
for you to review.

You should choose the type that best suits you.

» Importing QIF Files from Microsoft Money <

You can use the File> Export command to export transactions to Adarian
Money. When selected, Microsoft Money will first ask you the file format,
see below. You can choose Loose QIF.
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Export x|
‘What Format would vou like ko use For expaort?

® Lonse QIF]

The full names of Money categories and other
names will be exported, and bath
classifications will be exported. Applications
other than Money may not be able ko read this
farmat.

) Strick QIF
Only the First 15 charackers of category names
and other names will be exparted, and only
classification 1 will be exported, This Format is
compatible with all applications that read QIF
files.

IOK I | Zancel |

You will also be asked what type of accounts to export. Adarian Money
does not support investment accounts, so you should always choose
Regularin the following dialog box:

Export x|
What account type would vou like to export?

@
Lists account bypes such as bank, credit card,
cash, assek, and liability.

O Investment
Lisks only investment accounts,

IOK I | Zancel |

Then you will be asked to select an account to export. Microsoft Money
exports one account at a time, so you should repeat this procedure for as
many times as necessary.

You should save these files in the “To Handheld” sub-folder with the file
extension .QIF. When you next time perform a HotSync, these QIF files
will be downloaded to the handheld. For details about how Adarian
Money handle these files, please read the “Importing QIF Files” section.
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The Goodies

Under the View Menu, there is a Goodies submenu which contains four commands.
These commands can call up four tools which may come in handy when you’re using
Adarian Money™. These tools are:

1. Arithmetic Calculator
2. Calendar

3. Currency Converter

4. Loan Calculator

These four tools have one thing in common: They are independent from Money’s
database and the rest of the functions. No matter what you do, Money’s database will
not and can not be affected. They are here only for your convenience.

Arithmetic Calculator
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The Arithmetic Calculator can be called up from many dialog boxes.
When used from dialog boxes, there will be an £Enterbutton in the
calculator. When tapped on, the number shown in the calculator will be
returned into the dialog box. But when the calculator is called up as a
view from the Goodies submenu, then there is no an Enterbutton and
there is no way (and no place) to return the result to.

Operations of this calculator is very much alike real world calculators
with only a few differences:

Tax— can be used to calculate sales taxes when shopping. You can set up
the sales tax rate from the Preferences command.
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Tips— can be used to calculate tips. You can setup the tips rate from the
Preferences command.

Registers—real world calculators have only one memory, but  [Register=:

this one has 10 memories (registers.) When you tap on the ;12 3';3;%
M+, MR, or MCbuttons, a list of registers show up for you to R
choose. The M+button adds current result to the selected o
register; MR button retrieves the value stored in the selected g ggg

register; and the MCbutton sets the selected register’s value ?uﬂnﬂgn
to 0. Values in these 10 registers are remembered even after ——
you quit Money; next time you run Money, the register values are still
there for you to use.

To quit the calculator, you can either tap on the Cance/button, or just
tap anywhere outside the calculator window.

@ You can use a Quick Access Key to call up the calculator, but you
can’t use a Quick Access Key to switch to another view.

Calendar

4 2004 p

Jan | Feb [Mar | Apr [May | Jun
i W Sep [ Dot |Mow | Dec

E5M T W T F S
1 2 3 4 5 & 7
8 % 10 11 12 13 14
18 16 17 18 19 20 21
2223 24 25 26 27 2B
29 30 N

This is the standard Palm OS date selection dialog box. We put it in the
goodies is because we though you may sometimes want to check the
dates. It might be useful.

When in this dialog box, you can tap to change date or year. But if you
tap on any date, the dialog box will close. No matter what you tapped in
here will not be returned to Money. This is only for you to look up dates.

Currency Converter

The Currency Converter is a convenience tool for people who may need
it, but it is completely independent from the rest of the functionality of
Money.

Page 147 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘3’ to switch to this view.

Currency Converter

- § 200000
- LD ,998.20
- £ 504270
- £ TE6ATE

It’s very straightforward to use the Currency Converter. Just select the
currencies you want and enter a number in any of the fields. When you
enter, the rest of the fields will automatically update to proper values to
show converted results. To change currency exchange rates, you need to
use the Currencies command from the Lists menu. Please refer to the
“Defining Currencies” section for details.

» Removing Focus <

When you’re in this view", the focus may be on a text editing field. That
is, there is a blinking cursor showing in one of the text editing fields.
When in this situation, the Quick Access Keys function will not function
because any key you entered will be considered as an input to the text
editing field.

For example, if you used Graffiti to enter the letter ‘t’ in an attempt to
switch to the Transaction Log view, but the system thinks it’s an input to
one of the Currency Converter’s text editing fields and thus send it there.
Money will have no chance to process it as you expected.

To remedy this, you have to remove the focus first. To remove the focus,
simply tap on an empty space on the screen that won't trigger an action.
That is, don’t tap on any field, button, selector, table header, etc; just tap
on an empty space. Having done so, the blinking cursor will be gone and
now you can use Quick Access Keys again.

" Well, Currency Converter is not actually a view like the rest of the build-in views, but because
it has the same behavior as and is treated like any other views, sometimes we think of it as a
view too.
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Loan Calculator

The Loan Calculator is a convenience tool for people who may need it,
but it is completely independent from the rest of the functionality of
Money.

By default, you can use Graffiti or hardware keyboard to enter the Quick
Access Key ‘4’ to switch to this view.

To use the Loan Calculator and the Pie Chart, you have to install the
freeware MathLib.prc too, details can be found in the “Installation”
section.

Loan Calculator

Loan amount: 400000
Annual int. rate: 506 #IE
Lengthin years: 3010
Payment freq.: « Manthly
Payment: 236232

# Jinterest [Principal lint. Sum ] |
1 1,953 410 1,9531“
2 1,981 412 3,905
3 1,949 414 5,854
q 1,947 416 T.801
g 1,245 413 ENEES

Calc -

When you tap on the Calcbutton at the bottom, a pop-up menu appears
to let you select what to calculate. You can choose to calculate one of the
three parameters: Loan amount, Loan length, and Payment. When
calculation is done, the results are put in the corresponding fields in the
upper half of the screen. Also, the table in the lower part will be updated
to reflect the payment schedule based on the conditions given above.

The Loan Calculator can calculate based on two kinds of interest
compounding periods: monthly or semi-annually. You can set this
option from the Preferences dialog box.

Columns in this table are:
Number - sequential number of the payment period.

Interest — out of the payment made in this period, how much is used to
pay for the interest.

Principal - out of the payment made in this period, how much is used to
pay for the principal. The sum of this amount and the above amount
equals to the payment of each period.

Interest Sum - The sum of all that you have paid for interest from the
start of the loan.

Principal Balance - How much principal you still owe the bank.
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All amounts displayed in the table of Loan Calculator are in home
currency and thus no currency symbols are shown. Nor there are
decimal digits.

» Removing Focus <

When you're in this view, the focus may be on a text editing field. That is,
there is a blinking cursor showing in a test editing field. When in this
situation, the Quick Access Keys function will not function because any
key you entered will be considered as an input to the text editing field.

For example, if you used Graffiti to enter the letter ‘t’ in an attempt to
switch to the Transaction Log view, but the system thinks it’s an input to
one of the Loan Calcualtor’s text editing fields and thus send it there.
Money will have no chance to process it as you expected.

To remedy this, you have to remove the focus first. To remove the focus,
simply tap on an empty space on the screen that won't trigger an action.
That is, don’t tap on any field, button, selector, table header, etc; just tap
on an empty space. Having done so, the blinking cursor will be gone and
now you can use Quick Access Keys again.
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Options Menu

The File Manager Command

Money lets you create and keep more than one database (or “file) in the
memory; you can work on these databases as you would with Word
documents or Excel spreadsheets. You can crate new files, open existing
ones, rename them, etc. With multiple databases, you can better
manage your financial information, for example, you can keep all your
personal financial information in one file, and business financial
information in another.

When you select the File Manager command from the Options menu, the
following dialog box appears:

File Manager

File inuse: Perzonal Money
Memory: + Handheld

AdarianMloneyDE Fenarnz]
Ferzonal Maney
Secret Accounts in Swiss

O Show File Manager at start-up
[ Mew. ) Open ] [ Exit ] 2

The first row shows the database that is currently in use; you can’t delete
this database. The second row Memory is a list of the volume labels of
memory cards inserted in your handheld. The item Handheldin this list
refers to the main (internal) memory of your handheld; this item always
exists even if your handheld does not have any memory expansion cards.

@ Although you can keep Money’s databases in memory expansion
cards, but please be noted, such databases will not be backed up
to your desktop computer during HotSync, nor can be they
opened directly.

Rename - this button lets you rename the selected file.

Copy - copies the selected database to another memory card (or main
memory).
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Details— shows the detailed information about the selected database;
this command works only for databases that exist in the main memory.

Delete— deletes the selected the file or folder (on memory card); the one
that’s currently in use cannot be deleted.

New Dir— create a new folder on a memory card; main memory does not
support folders.

Show File Manager at start-up— when this option is checked, this dialog
box will appear immediately after you started running Money; this is
useful if you have multiple databases and often switch among them.

New- creates a new database and switches to it. When this button is
clicked, the File Manager dialog box closes and another one shows:

Mame of th new file:

Untitled

O Duplicate the current file

The Duplicate the current file option lets you decide what contents there
will be in the newly created database. If checked, the new file will have
exactly the same contents as the one that you’re now working on; if not
checked, there will only be some “factory defaults” in the file.

Open— opens the selected database. Note that databases reside in
memory expansion cards cannot be opened directly; they have to be
moved to the main memory before they can be opened.

The Auto Backup Command

This command lets you create backup copy of the data in a memory
card.

Auto Backup

¥ Backup the database to
memory card when exits.

Memory: + FOSESl0L
PALMPrograrmsAdarian

] Lelete |
AdarianMeneyDE.pdb

When this option is enabled and when a database is closed (e.g., exiting
the program or opening another database), the program would perform
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a self-check to make sure all the data in the database are valid. When
verified, the program will create a backup of it in the specified folder in
the expansion memory card. If a password is assigned and if encryption
is enabled, the backed up copy is always encrypted.

As explained in the section about the File Manager command, databases
in a memory card cannot be opened by Money directly; you'll have to
move it to the main memory first. So if for any reason you need to revert
back to a previously saved backup copy, you should use the File Manager
command to copy it to the main memory then open it.

The program will not issue any error message if there is any error when
performing an automatic backup.

The Password Command

This command lets you assign a password so that every time Money is
started, the user will be asked to enter a password to get access to the
data. When you use this command for the first time, you’ll see the
following dialog box:

O Activate security rode

?

One a password is assigned and if you have enabled encryption from the
Preferences dialog box, selected parts in the database will be encrypted
using Blowfish encryption algorithm. Please refer to the Security options
in the Preferences dialog box to see what else you can do to protect your
data.

@ Encryption is a better way to protect your data from being
accessed by unauthorized people. However, there is no 100%
guarantee that people can’t crack the encryption; given enough
time and resource, a determined person can still have a chance
to access your data without a password. So, the best way to
protect your data is — don'’t let your data fall into wrong hands.

The Activate security mode checkbox is not checked because you haven’t
assigned a password yet. If you want to enable the security mode, just
check the checkbox and tap on the OKbutton to exit. Now you'll see the
following dialog box where you can choose a password that’s easy for
you to remember: (the password dialog box can be in either Numeric or
Alphabetic mode, depending on which one is easier for you to member)
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Please enter the password: Please enter the password:
Fazsword: Fazsward:
Murneric Alpha
1 2 3 abi def
L 5 & ghi ikl N
T o 9 pars tuw | wxwz
0 Clear Clear

You can enter up to 16 digits or alphabets as the password. Once you
have entered and confirmed the password, the security mode is turned
on. Next time you enter Money, you'll have to pass the password test
first. Also, if the handheld goes to sleep (e.g. no operation for too long)
while Money is running, Money will automatically quit.

If the security mode is already turned on when you select the Security
command from the Options menu, you’ll have to first pass the password
test before you're granted access to the Security dialog box.

The Lock Now Command

When you have assigned a password to the database, by default, every
time when you open the database, you will be asked to enter the
password to unlock it. But in order for you to be able to quickly return to
the program without having to enter the password again, you can use
the Don’t ask for the password option from the Preferences dialog box so
that if you returned to the program within, say, 3 minutes, the program
will not ask you to enter the password.

Convenient as it is, but it also brings security risk, because anybody can
access your database within the grace period without using a password.
So when you know that you will leave the program and won’t come back
immediately, you should use the Lock Now command to quit the
program and lock it up immediately. The next time you, or someone,
return to the program, you will always be asked to enter the password.

The Preferences Command

The Preferences command has four groups. The first group is for general
preferences:
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» General Options «

Group: * General

Start-up view: w Lozt view
' Auto check balances

O Retainsortorder

= Auto fill-in

O Reinstate hint messages
¥ Work on temp database

?

Start-up viewlets you select which view do you want to see when you
start up Money. The default is the Last view, which shows the view that
you were in when you exited Money last time. You can select any of the
eleven built-in views or the custom views you defined.

Auto check balances and bhudget option, if enabled, instructs Money to
perform automatic checks on budgets and account balances to see if
over-budgets or overdrafts are about to happen. These checks happen
every time after a new transaction is created or an existing one is
modified. Complete discussion about overdrafts and over-budgets can
be found in the sections of “Overdraft Alerts” and the “Over-budget
Alerts” sections.

Retain sort order makes Money remember which column in the table is
sorted when leaving a view. Next time you switch to that view, data will
automatically be sorted based on values in the same column. If disabled,
when you switch to a view, data will always be sorted by the default
column. For the Transaction Log and the Account Register views, data
are sorted by date by default. For other views, the default sort order is
sort by name.

Auto fill-in enables or disables the auto fill-in feature when entering or
modifying a transaction.

Reinstate hint messagesre-enables all hint messages. In Money, there are
several messages that has a Don’t show this message again option in the
message box. Once checked, the hint message will never be shown again.
This keeps you from being bothered by the same hint message again

and again. But there are times when you may want to see those hints
again, so you can check this option to re-enable them.

This option is always at the off state every time you enter the Preferences
dialog box.
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Work on temp database Although it’s rare, but it’s possible that you lose
your data if the database is corrupted in situations like when Money
works under low memory condition, or experiences an abrupt shut-
down, or even software bugs. To protect your data, we have put in an
extra layer of backup function in the PC Conduit. To go one step further,
we provide this option to keep your data safer.

When this option is not checked, every time you enter Money, Money
will open the main database, and all the changes you made will be saved
directly into the main database. But the risk is if something happened,
your database can be damaged and the data in it becomes
unrecoverable.

To protect your data, you should check this option. This is how it works
when it's checked:

When you activate Money, it will copy the active database to a
temporary database (“AMTempDB”), this is your working copy of the
database. That is, all the changes you make during this session will not
be saved into the main database, instead, they are saved into this temp
database. When exiting, the program will perform a validity check on the
temp database. If it’s found to be all right, Money will copy it to the main
database and delete the temp, thus your changes are saved. If however,
the temp is found to contain invalid data, Money will leave the temp in
the memory and keep the main intact. This way, your main database is
guaranteed to be safe, although all the changes you made are lost.

When Money starts running, if it finds a temp database in the memory,
it will issue the following message to let you decide what to do:

@ A temnp database is
found in the memory. Do
you wan to try to
recover the datainit?
If you choose Mo, Money
will use the data in the
main dotabase.

If you said No, Money will delete it and create another working copy
from the main database. That is, you're back to the database before the
problem occurred. If you said Yes, Money will check the temp database
to see if it’s corrupted. If it’s not corrupted, Money will use it, and thus
you didn’t lose anything. If it’s indeed corrupted, Money will show
another message (see below) to let you know. Then it will create another
working copy from the main database.
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The temp dotabase is
damaged and unusable.
Money will now delete
it and use the datain
the main dotabase.

When Money creates the temp database, if for any reason it failed (e.g.,
not enough memory), you will see the following message. When this
happened, Money can continue execution, but you will be working on
the main database.

& Unable to create a temp
database from the main
one, probably the
memory is not enough.

Money will continue,
but just 5o you know
that you will be working
directly on the rnain
database now.

The benefit is obvious: your data is safer. But it comes with a price:
slower start-up and exit, and more memory space. The time spent on
copying the database when start-up shouldn’t be too much. But the
time spent on checking the temp database’s sanity when existing can be
long if the database is large. And the extra amount of memory required
to store the temp database is exactly the size shown at the bottom of the
Database dialog box. So it’s up to you if you want to use this option or
not.

To find out which database you’re using, you can use the Database
command from the Options menu.

If a problem occurred during execution and you believe it’s a software
bug, you can send the temp database to Adarian for further analysis.
This is how: After Money abnormally quits, as explained earlier, the
temp will be left in the memory. But because it will be deleted next time
you run Money, so before you run Money again, perform a HotSync.
This will bring the temp database to your hard disk. You should look for
a file named AMTempDB.pdb in your hard disk, and send it to Adarian.
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» Income/Expense Options <

Group: * IncomesExpense

When calculating income
and expense:
O Include excluded tranzactions
' Include transters to or from:
[ All accounts
O Accounts notin the filter

?

These options control which transactions should be included in the
calculation of income and expense. A detailed discussion about these
options can be found in the “Calculation of Income and Expense”
section.

» Display Preferences <

Group: w Display

S5how future transactions in:
[ TransactionLog @ Cash Flow
O Account Register
Through: w Mext 30 days

# Show complete catg nare

O Show decimal digits

O Show combined expenses

O Show years

# Show button bar

?

Show future transactions controls how many days into the future the
upcoming scheduled transactions and unrealized transactions should
be displayed in the Account Register view.

Show complete category names controls whether the full category names
or just the subcategory names are displayed in Transaction Log and
Account Register views. When checked, full names are displayed, such
as “Auto:Fuel”; when disabled, only subcategory names are shown, such
as “Fuel”.

Show decimal digits controls whether decimal digits are displayed in the
Summary, Categories/Budgets, Classes, and Payees views. When not
checked, all amounts shown in these views are rounded to the nearest
integers. When checked, Money will display decimal digits according to
the Accuracy setting in their corresponding currency definitions.

Show combined expenses controls whether combined expenses should
be displayed in the Categories/Budget view. See here for more details.
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Show years shows or hides the year part in all dates shown in Money’s
table.

Show button bar shows or hides the Quick Access Button bar. This option
does not show if the handheld’s screen is not 320x450 or 450x320.

» Security Options 4«

Group: * Security

' Quit when Palm sleeps
Encrypt the following data:
' Transactions [ Accounts
O Categories [0 Pawees
O 5cheduled T O Classes
Don't ask for password if
respenad within: « Alway:

?

Quit when Palm sleeps lets the program to stop running if the Palm
handheld times out and goes to sleep. This prevents people from seeing
your data if your data if you forgot to quit Money and leave it open there.

Encrypt the following This option lets you decide which parts of the
database are to be encrypted when there is a password assigned to the
database. Encryption gives you better security so that it will be very
difficult for unauthorized people to pry into your privacy without a
password. But encryption and decryption also takes time and memory.

It is recommended that you select only the parts that are sensitive to you.
If there is no password for this database, no encryption will take place.

Don'’t ask for password lets you specify a period of time within which if
you re-open the database again, the program will not ask you to enter
the password. This is an easier way for you to return to the program
within the grace period. If you choose A/ways here, then the program
will always ask you to enter the password.

» Sync with AMWin Options <

Group: * S5ync with ARMWYin

Do you want to sync dota with
the Windows version of
Adarian Money #
O Mo
B ‘es
YWho will handle the auto process-
ing for scheduled tranzactions?
O ThePZ [ The Hondheld

?
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Adarian Money™ for Palm OSe has a sister product that runs on
Windows PC. If you have both versions and you wish to synchronize
your data so that you can edit/view your financial information on both
platforms, then you have to choose Yeshere. Otherwise, you must
choose Mo, because this helps eliminate some unnecessary information
kept in the database and save some memory on the handheld.

@ Please make sure both sides have the same settings at all time, or
the results can be unpredictable.

If you disabled data sync function and re-enabled it after some time, the
databases on the PC and the handheld might be out of sync. To ensure
future sync can work properly, you have to bring them back in sync first.
To do so, after re-enabling the data sync function, you must perform
either a Handheld overwrites PCor PC overwrites handheld sync first.

Automatic Processing

If you decide to enable the data sync function, there is one more
decision you'll have to make: Which side, the PC or the handheld, will be
responsible for the auto processing of scheduled transactions?

In Adarian Money, when a scheduled transaction is due, the program
will, for example, automatically insert a new transaction into the
database. This automatic processing can happen only in one place,
either the PC or the handheld, but not both. Otherwise, the next time
when you perform a HotSync, you will have two entries for the same
scheduled transaction — because both sides did the insert. So depending
on your need, you have to choose which side is going to take care of this.
(For more details about auto processing, you can check out the chapter
on scheduled transactions.)

This automatic processing for scheduled transactions will be enabled on
the handheld side if you either disabled the data sync function (choose
No, meaning you don’t have a Windows version, so of course the auto
processing has to be done on the handheld), or you enabled the data
sync and chose to let the handheld do it.
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» Currency Options <

Group: * Currency

Hormne currency:
Currency symbal: §
Swrnbal after digits: O
Mo. of decirnal digits £0.2): 2
Currency symbols:
» Dizplay if ot horne currency

?

The first three options in the Currency preferences are used to define
the attributes of your home currency. The meaning of these options is
the same as in the Currency dialog box.

The Currency symbols option controls whether currency symbols should
be displayed in the table. If you don’t have any foreign currency account,
you can choose Never display to save screen space; in most cases Display
if not home currencyis the best choice.

» Calculator Options «

Group: w Calculator

Arithmetic calculator:
Sales tax rate: S.80 W
Tip percentage: 15,00 %
Loan calculator:
Laans cornpounded: = Manthly

?

The Sales tax rate and Tip percentage options are used by the arithmetic
calculator to calculate sales taxes and tips. The Loans compounded option
is for the Loan Calculator. This is how loan interests are compounded,
monthly or every 6 months. In the United States, interests are
compounded monthly, whereas in Canada, they’re semi-annually.

Expand All and Contract All Commands

These two commands are available only when you’re in the
Categories/Budget view. As their names imply, they expand or contract
all sub-categories under a parent category at a time.
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Zero Items Command

This command is available only when you're in Categories/Budget,
Payees, or Classes view. This command is used to show or hide all items
in the table whose actual amounts are 0.

Page 162 of 171



Adarian Money™ for Palm OS® User’s Manual © 2003-2006, Adarian Software, LLC

Miscellaneous

HotSync Between PC and Handheld

If you have both the Windows and Palm OS versions of Adarian Money,
and if you wish to synchronize data between the two, there are a few
things you need to know before you sync. For details about how to set
up the programs for syncing, please refer to the “HotSync with a Palm
Handheld” section in the online help that came with the Windows
version of Adarian Money. You can use the Online Help command from
the Help menu to access the online help.

&5 Untitled - Adarian Money for Windows

File Edit View Lists Tools | Help
DE W&o - ER

Hegister. ..
About Adarian Money for Windows

Navigation Buttons

Almost all Palm-Powered handhelds have hardware navigation buttons
of one type or another. Following paragraphs describe how Adarian
Money supports different types of navigation buttons or wheels on
different handhelds.

» palmOne Treo 600/650, Tungsten T5 <

At any view in Money, you can use the Left and Right buttons to switch
focus among the buttons and selectors on the screen. A blue focus ring
will appear around the object that has the focus, see below:

igw RICTH e
A dpraioa: p 4 [Aprzood] P 4 iHprigdl p
[ [Date [Category frourt | M [Date [Coteqors

R 4720 {[Cash] CHFEE9.47 4 R 4720 i[Cash] CHFEE2.47 4 (BN

o Asan Trackl Ao AT o Asan Trackl Ao AT g [T r——— EXTET

Every time you press the Left or Right button, the blue focus ring jumps
to the previous or next object. When the focus is on the object you want,
you can press the Select button to activate that object.
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@ Unlike other views, Currency Converter and Loan Calculator
views have text edit fields. When a blinking cursor is showing in
a text field, pressing Left or Right buttons can only move the
cursor inside the field, instead of switching focus as described
above. To switch focus when a blinking cursor is showing, you
can use stylus to tap on anywhere on the screen outside of a text
edit field, the blinking cursor will disappear and you can use the
Left and Right buttons to switch focus again.

When the focus is first switched to the table, the entire table is
surrounded by the focus ring (see the picture on the left below). This
indicates that it’s in the page-scrolling mode. When at this mode,
pressing the Up/Down buttons will scroll the table one page at a time. If
you press the Select button, the focus ring will be on one row only (see
the picture on the right below), this indicates it’s in the line-scrolling
mode. When at this time, pressing the Up/Down button will scroll one
line at a time. Pressing the Select button will call up the Transaction
dialog box to let you modify the transaction that has the focus.

Arnount M| |
RMEZ06 RMEZ0E %
275 z:Electricity -RMEB3SE 2/0  CRilleFlartricity  -RUWR3IER
RoaeT oceries -E2E3.80 R 2/7 iGroceries
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R 2/E5 iFood UL TR0 R 2r25 Food AUCTEAD
C 2026 BillsElectricity ALDE9.59 C 2726 iBills:Electricity UDE93.59
T 2028 dInvvestment:MIDd,42567 [ 2028 InvestmentM 1D, 42567 [ -
Maw Total -29.66 = Maw Total: -29.66 -+

When you're at line-scrolling mode and wish to switch back to page-
scrolling mode, you need to use the Left/Right button to first switch the
focus away from the table, then switch back to the table again.

When the View Menu or the Range menu is showing, you can use Up
and Down buttons to move the highlight up and down in the menu.
When a menu item without a submenu is highlighted, you can use Left
or Right button to dismiss the menu (make it disappear). If the
highlighted menu item has a submenu, you can use the Right or Select
button to activate the submenu.

When the focus is on an object such as a button or the Range selector,
you can press the Select button to activate that object. The resulting
action will be the same as tapping on it using the stylus.

In all other dialog boxes, the 5-way navigator’s behavior follows the
default behavior.
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» palmOne Tungsten and Zire Series <

On Tungsten or Zire handhelds, the 5-way navigator has the following
behavior:

When you're in any view:
* Left button: Displays the Range menu.
* Right button: Displays the View Menu.

* Up/Down buttons: Moves the highlight up and down in the table
when there is already a selection in the table. If there isn’t, you can
press the Select button to select the first item in the table, then use
Up/Down buttons to scroll.

* Select button: When there is no selection in the table, pressing
Select button selects the first item in the table. When there is already
an item selected, pressing Select button activates the Modify
Transaction dialog box.

When a pop-up menu (View Menu or Range menu) is showing in a view:
e Up/Down buttons: Move the highlight up and down the menu.

* Left button: Dismisses the menu without activating any menu
command.

* Right button: Dismisses the menu if the currently highlighted menu
item does not have a submenu; otherwise, it’s used to display the
submenu.

* Select button: Activates the highlighted menu item.
The 5-way navigator is not supported in all other dialog boxes.
» Sony Clié Series <

Sony Clié series handhelds have three types of JogDials: the first type is a
2-D wheel which you can roll up or down; the second type is the same as
the first type with the added operation of pushing the wheel inward; the
third type is a 3-D wheel which you can even roll it left or right. Adarian
Money supports all these three.

JogAssist

In earlier models of Sony Clié (Palm OS 4.0 or 4.1), they came with a
“JogAssist” function found in the system’s Preferences application, see
the picture on the left below.
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The purpose of this function is to assist those applications that do not
support JogDial so that they can also enjoy the benefits JogDial brings.
By default the JogAssist is enabled for all applications. (Note the Use
JogAssist option in the above picture is checked.) However, there are
applications who are JogDial-aware, these applications don’t need the
help from JogAssist. Therefore, it also allows the user to disable JogAssist
for select applications. You can do so by tapping on the Select
Applications in the picture on the left, then the dialog box on the right
appears. In this dialog box, check applications that are JogDial-aware.
By default, when Adarian Money was first installed, it’s not checked, i.e.,
JogAssist will assist it. But since Money is JogDial-aware, you should
check it in the Select Applications dialog box. If you don’t do so, Money
will be thought of as a “legacy” software and will be treated as such. If
you want to enjoy the full benefit of that little shiny JogDial on your cool
Clié, check it!

The Behavior

No matter what type of JogDial you have, the operations of it are the
same as described in the previous section “palmOne Tungsten and Zire
Series”. In that section, Left, Right, Up, and Down buttons are the same
as rolling the wheel left, right, up, and down; the Select button is the
same as pushing the wheel inward.

If you didn’t check Adarian Money in JogAssist, then its behave will be
the same as described in the following section: “Legacy Palm-Powered
Device’s”.

There is also a Back button on Sony Clié handhelds. The behavior of this
button follows the system default behavior: quit the application or
cancel a dialog box.

» Legacy Palm-Powered Devices «

Almost all earlier models of Palm-Powered devices, such as Palm V, have
up and down buttons. When at any view, pressing the Up or Down
button will make the table scroll up or down by one page.
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Installation

The delivery file you downloaded can be one of the two formats: an .exe
file or a .zip file. If you downloaded the .exe file, the filename is
something similar to AM.exe, it contains both the Windows and the
Palm OS versions of Adarian Money (and the PC Conduit too). All you
need to do is to finish the installation program, perform a HotSync, and
then everything will be in place.

If the file you downloaded is a .zip file, the filename is something similar
to AMP.zip, you should uncompress all files in the zip to a hard disk sub-
directory. In there you will find a document “Installation.pdf”, it has
everything you need to know about installing Adarian Money™ for Palm
OSe onto your handheld.

» Expansion Memory Card <

DO NOT install the main program file AM_Enu.prc (or AM_xxx.prc) to a
memory expansion card. Doing so will make the PC Conduit and the
alarm function unable to work.

» Syncing with AMWin «

When you start up Adarian Money for the first time, you'll first see a
welcome message, then followed by a Sync Options dialog box:

Do you also have the
Windows version of
Adarian Money and do
vou want to synchronize
Money's data between
P and handheld?

{This option is also

available in the
Preferences dialeg box )

es 2

Here you need to decide if you want to synchronize Money's data with
its sister product Adarian Money for Windows. If you have both the
Palm OS and Windows versions of Money, then should tap on the Yes
button. This way Money will keep proper information in the database so
that they two can successfully synchronize.

If you don't need this function, then just choose No. This will help
eliminate unnecessary data in the database and the memory.

Either way, you can change your mind later and change this option from
the Preferences dialog box.
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» Choosing Your Home Currency ¢

Next you will see a Home Currency dialog box:

Please select your home
currency from the list
below._ Ifit’s not there,
you can select

"—- Define —-" from the
list to define your home
CUFFency.

w L5, Dallar

?

The purpose of this dialog box is to let you decide which currency is
going to be your home currency. Money came with several pre-defined
currencies, it'll try to pick one for you based on the country setting on
your handheld. If the currency shown in the dialog box is the correct one,
just tap on the OKbutton to exit. If it’s not, you can tap on the currency
pop-up list = L& Dallar to pick one from the pre-defined currencies. If
your home currency is not on the list, at the bottom of the list there is a
command called —Define -, select this command and you’ll be brought
to a currency definition dialog box:

Marne: Homne currency
Currency symbol:

O Swmbal after digits
Mo of decimal digits {0..2): 0
Exchange rote:

horne currency ;LS. Dallar =

100 ;10
?

Here you can define your own home currency. Details about how to use
this dialog box is covered here.

@ Once chosen, the home currency cannot be changed. Therefore
you must be careful at this step.

Uninstallation

» Uninstalling the Main Program «

To uninstall the main program from your handheld, go to the
Application Launcher, select the Delete command from the App menu,
see below:
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Then in the Delete dialog box, select the item named Money and tap on
the Delete button. The program and the data will all be removed.

» Uninstalling the Online Help «

The Online Help that came with Adarian Money is optional. If you did
not install the AMOnlineHelp.prc and AMOnlineHelpDoc.pdb, then
there is nothing you need to do here.

If you have, and if you don’t need the online help any more, you can
remove them and save some memory space on your handheld.

To remove the Online Help, go to the Application Launcher, select the
Delete command from the App menu, see picture above. In the Delete
dialog box, select an item named AMOnlineHelp, tap on the Delete button,
and you're done.

Purchasing and Registration

The file you downloaded is a fully-functional 30-day trial version. After
30 days, you'll have to purchase and register if you want to continue
using it. Usually within 24 hours of purchasing, you'll receive an e-mail
from us containing your Registration Code. If you don’t see the mail in
24 hours, it could be that your mailbox is anti-spam protected, or the
mail just got lost somewhere in the cyberspace. When this happens, you
can retrieve your code from our web site. Or you can write us directly.

When you received that mail, you don’t need to make another download
or anything, just follow the procedures below to enter the code into the
Trial version. When you’re done, the Trial version will automatically
become a registered version, and the 30-day limitation will be lifted.

» Entering the Registration Code ¢

When you received the registration code, go to the About command
under the Options menu. In the About dialog box, tap on the Register
button at the bottom, you’ll see the Registration dialog box:
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Registration

‘fou can enter the registration code
here to rermowve the trial period
lirnitation. If wou don't have ane, vou
can obtain a registration code by
purchazing the product.

HotSync Username:
Fatrick Tuan

Registration Code:

First make sure the HotSync username appeared in this dialog box is the
same as the one shown in the e-mail you received from us. (If it’s not the
same, contact us immediately.) Then enter the code into the four fields
at the bottom and tap on the OK button. If everything goes all right,
you’ll be brought back to the About box, and it will show your name and
the registration code.

If the program does not accept the code, there can only be three reasons:
(1) the HotSync username shown in the dialog box is different from
what’s used in the e-mail; (2) you did not enter the code correctly; (3)
you purchased a wrong product! (Don’t laugh, it happened.) Contact us
when any of the above happened.

» Your HotSync Username <

When you purchase, you’ll be asked to give the HotSync name that you
use on your handheld. It is important that you give the correct name,
otherwise, you’ll receive a wrong registration code and it'll take you time
to change to the right one. To find out your HotSync username before
purchasing, select the About command under the Options menu, then
tap on the Registerbutton at the bottom. The Registration dialog box
appears:

Registration

‘fou can enter the registration code
here to rermowve the trial period
lirnitation. If wou don't hawe one, wou
can obtain a registration code by
purchazing the product.

HotSync Username:
Fatrick Tuan

Registration Code:

Your HotSync name is displayed in this dialog box. Make sure you use
this name when you purchase. Important!!!
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» Your E-Mail Address ¢

There is one thing to note regarding the e-mail address you use when
purchasing. We’ve experienced cases when users failed to receive our e-
mail because they have anti-spam software installed either in their
computers or e-mail servers. These software sometimes mistakenly
believe our mail was a spam and thus blocked it from being sent to you.
This happened mostly on those free mail servers like AOL.

Therefore, it’s best if you can use an e-mail address that doesn’t have
this “protection” when you purchase. Or, when you don’t see the mail in
24 hours, please first go check the mail folder where spam mails are kept,
usually anti-spam software or server has a place to keep them.

Support and Upgrade Policy

Adarian Money™ for Palm OSe version 3.6 is a free upgrade for all
previous versions.

No matter how you obtained the product, as long as you have obtained a
registration code, we’ll always provide services to our users until we're
out of business or the Earth stops spinning, whichever comes first.
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